
 NOTE:   Requests from persons with disabilities who need assistance to participate in this meeting or hearing should be made at least 24
hours in advance to the Village Clerk’s office at (715) 693-4200 during business hours.
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1. Call meeting to order:
1.1. Pledge of Allegiance
1.2. Roll Call

2. Public Comment - (Please be advised per State Statute Section 19.84(2), information will be received from the public.  It is the policy of this Village that Public Comment 
will take no longer than 15 minutes with a three minute time period, per person, with time extension per the Chief Presiding Officer’s discretion.  Be further advised that there may 
be limited discussion on the information received, however, no action will be taken under public comments)

3. Discussion and Action:  Kowalski Interchange Ad-hoc Committee Status Report - History of Efforts to Establish Kowalski
Interchange

4. Acknowledgement of Reports from Staff and Vendors:
4.1. Police Chief’s Report
4.2. Fire Chief’s Report
4.3. Community Development/Zoning Administrator
4.4. January Project List
4.5. Quarterly review – Village Administrator Work Plan

5. New Business:
5.1. Contract Amendment with SEH – Kronenwetter Drive Multi-Use Path
5.2. Ordinance No.: 20-05; An Ordinance Amending Chapter 218 – Grade Level
5.3. Personnel Requisition – Planning Technician
5.4. Police cruiser purchase
5.5. Adoption of Ethics Board procedures
5.6. Permanent Easement with Wisconsin Central Ltd for Old Highway 51 Multi-Use Path Phase 2 (Flanner Road to Maple Ridge

Road) 
5.7. Amendment to Employee Handbook – Section 4.7 Compensatory Time
5.8. Review of Open Meetings Law and guidelines for communication between Village Trustees
5.9. Should the Village of Kronenwetter consider to place a  resolution on becoming a 2nd Amendment Sanctuary on a future

agenda 
5.10. Direction to Administrative Policy Committee to draft recommendations for effective meetings
5.11. Revision of the Village’s website
5.12. No-fault sewer backup insurance supplement
5.13. Revision to GEN-007: Paperless Device Policy

6. Consent Agenda:
6.1. Approval of the January 14, 2020 Village Board meeting minutes
6.2. Training Leave Request – Village Administrator for March 11, 2020
6.3. Training Leave Request – Village Administrator for March 4-6, 2020
6.4. Adoption of 2020 Evaluation Wage Range
6.5. Resolution No.: 2020-001; Stormwater Maintenance Agreement – Premier Glade Kronenwetter, LLC
6.6. Resolution No.: 2020-002; Stormwater Maintenance Agreement – Village Crossing
6.7. Resolution No.: 2020-003; Stormwater Maintenance Agreement – SC Swiderski (Spring Road)
6.8. Resolution No.: 2020-004; Stormwater Maintenance Agreement – MB Storage
6.9. Resolution No.: 2020-005; Stormwater Maintenance Agreement – Wausau Tile

7. Acknowledgement of Reports/Minutes from Committees, Commissions, and Boards
-December 12th APC Minutes

8. Consideration of items for future agendas
9. Adjournment
Cindra Falkowski, WCMC 
Village Clerk 

Posted:  1/24/2020 7:13 PM - Kronenwetter Municipal Center and www.kronenwetter.org 
Faxed:  Wausau Daily Herald, WAOW, WSAW, WSAU, and Mosinee Times 

OFFICIAL NOTICE AND AGENDA 
Kronenwetter Village Board Regular Meeting 

Kronenwetter Municipal Center 
1582 Kronenwetter Drive, Kronenwetter WI 54455 

Board Room (Lower Level) 
January 28, 2020 - 6:00 PM 
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MEETING DATE: 

1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

3

PRESENTING COMMITTEE: 
 Kowalski Interchange Ad-Hoc 
Committee 

COMMITTEE CONTACT:  
Trustees Ken Charneski & 
Cheryl Schulz, Vice Chair Guy 
Fredel 

STAFF CONTACT: 
Randy Fifrick, Community 
Development Director 

PREPARED BY: 
Randy Fifrick, Community 
Development Director 

ISSUE: Discussion & Action: Kowalski Interchange Ad-Hoc Committee Status Report: History of Efforts to Establish Kowalski 
Interchange 

ISSUE BACKGROUND/PREVIOUS ACTIONS: 

In order to bring the Committee and Village Board up to speed on the past efforts to establish a Kowalski Interchange, Village 
Staff developed a timeline of events that stretches the past 25 years. The first part of the task handed down by the Village 
Board for the Committee was to develop a status report with the history behind the interchange.   

The Committee discussed the draft timeline developed by Staff over the first two meetings and requested an executive 
summary be compiled for their third meeting.  Staff and Vice Chair Fredel developed separate executive summary documents 
that were presented for the Committee’s review at their meeting on January 21st.  

The Committee voted to send both documents to the Board as part of their task to develop a status report with the history 
behind the interchange.   

In order to provide access to this information to the public, Village Staff has developed a webpage that contains hyperlinks to a 
number of these items for which the Village has document that ties back to the timeline.  For those dates and items that do 
not have a hyperlink, this information was obtained from staff notes and meeting notes.  

Webpage Link: http://www.kronenwetter.org/department/kowalskiinterchangeplanning/history/index.php 

RECOMMENDED ACTION:  To accept the Kowalski Interchange Ad-Hoc Committee Status Report and thank the Committee 
for their efforts on this item.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
Staff Time 

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This report provides a comprehensive history on the past efforts of the Kowalski Interchange project. 

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
No funding has been set aside for this committee or report.  

OTHER OPTIONS CONSIDERED: 
Not Applicable.  

TIMING REQUIREMENTS/CONSTRAINTS: 
There is no timing requirement on this item. 

ATTACHMENTS (describe briefly): 
Kowalski Interchange History  
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Efforts to Establish an Interchange at Kowalski 

Road and Interstate 39 
Compiled by Community Development Director Randy Fifrick (1/17/2020) 

Executive Summary 

Kronenwetter has long sought to establish an interchange at the intersection of Kowalski Road and 

Interstate 39. These efforts have spanned multiple decades. The Village Board recently established a 

Kowalski Road Interchange Ad-Hoc Committee to review the past efforts and provide recommendations 

as to how to move the project forward.  In order to bring everyone up to speed, the following summary 

of efforts has been compiled.  

Constructing an interchange at Kowalski Road is not a decision the Village can make on its’ own, both 

State and Federal approval are required.  The Wisconsin Department of Transportation (WisDOT) and 

the Federal Highway Administration (FHWA) must approve of the project in order for the project to 

move forward based on their jurisdiction for access approval to the federal interstate system, in this 

case, Interstate 39.  

Kronenwetter’s main effort to obtain the required approvals took place in the early 2000’s. Short Elliot 

Hendrickson (SEH) was hired to assist in the approval process. In December of 2000, SEH completed a 

feasibility study and concluded the FHWA would likely not approve the construction of the Kowalski 

Road Interchange. This was based on their review of the eight criteria dictated by the FHWA for 

additional access justification. These criteria were established in February of 1998 and outlined the 

specific criteria that any potential new interchange must meet prior to receiving approval for 

construction. 

Undeterred, the efforts pushed forward and in 2002, SEH assisted the Village by creating an Interstate 

Justification Report in order to determine if a new access point on to Interstate 39 at Kowalski Road 

would meet FHWA policy for new access points. The Interstate Justification Report is the formal 

application that must be approved by WisDOT and FHWA in order to allow for construction of the 

interchange. 

The Wisconsin Department of Transportation (WisDOT) reviewed the application and concurred with 

the report’s findings that an interchange was justified at Kowalski Road.  In February of 2003, WisDOT 

submitted the Kowalski Road Interchange Justification Report and a request to permit construction of 

the new interchange on to the FHWA, who holds the ultimate approval authority.   

Later that same month, FHWA responded to the request with a denial of the new interchange.  The 

FHWA letter stated the denial was based on the project not meeting three of the eight criteria contained 

in their policy regarding requests for additional access to the interstate system. 

Those insufficient criteria were as follows: 

1. The need being addressed by the request cannot be adequately satisfied by existing 

interchanges to the Interstate, and/or local roads and streets in the corridor can neither 
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provide the desired access, nor can they be reasonably improved (such as access control 

along surface streets, improving traffic control, modifying ramp terminals and intersections, 

adding turn bays or lengthening storage) to satisfactorily accommodate the design‐year 

traffic demands.  

 

 

Despite arguments to the contrary, FHWA contended that documentation in the report 

indicated that the existing interchanges and local roads could be improved to satisfactorily 

accommodate traffic demands.    

 

3. An operational and safety analysis has concluded that the proposed access does not have a 

significant adverse impact on the safety and operation of the Interstate facility (which 

includes mainline lanes, existing, new, or modified ramps, ramp intersections with crossroad) 

or on the local street network based on both the current and the planned future traffic 

projections. The analysis shall include at least the first adjacent interchange on either side of 

the proposed access and other transportation improvements on the local street network. 

This was identified by the FHWA as a deficiency in the 2003 request, it appears that SEH only 

modeled the proposed Kowalski Interchange in conjunction with 6‐lanes on part of the 

Interstate 39 mainline in the area. FHWA dismissed this 6‐lane concept as not being part of 

WisDOT's long range plans. Looking back, it’s difficult to say who directed the expanded 6-lane 

modeling, but it was noted as not meeting Criteria #3. 

5. The proposal considers and is consistent with local and regional land use and transportation 

plans. Prior to receiving final approval, all requests for new or revised access must be 

included in an adopted MPO Long Range Transportation Plan (LRTP) and in the adopted 

Statewide or Metropolitan Transportation Improvement Program (STIP or TIP).  

This criterion was also identified as part of the deficiency in the 2003 request.  At the time, the 

project was not included in long range planning documents which caused this deficiency.  

Following the FHWA denial, several legislators reached out to FHWA on the Village’s behalf over the 

following years but were consistently told the same thing. In order to build the interchange, the FHWA 

criteria had to be met, and in the submittal that was denied, the FHWA cited three criteria that were not 

met.   

In 2007 and 2009, two separate WisDOT/FHWA studies looked at the Interstate 39 corridor in the area 

of Kowalski Road and ultimately determined that making improvements to Exit 185 (Cedar Creek 

Interchange) could be completed to preserve the long-term mobility of the Business 51 corridor and the 

interchange with Interstate 39 in Rothschild. The studies looks at different options to address the issues 

with Cedar Creek Interchange including the option of a Kowalski interchange or an interchange slightly 

further north at Pine Road.  

In 2011, the Village renewed its efforts to develop an interchange at Kowalski Road.  North Central 

Wisconsin Regional Planning Commission (NCWRPC) provided a memorandum in which they outlined a 

recommended course of action for the Village to follow. NCWRPC also reviewed the eight criteria in the 
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Interchange Justification Report and concluded that the Village will still likely not meet standards by at 

least one criteria, specifically Criteria #1.  

Over the following years, Village Staff and elected officials continued to have conversations with State 

and Federal Legislatures regarding the Village’s desire to more the interchange project forward. 

However, no substantial progress was achieved.   

In May of 2017, FHWA updated their access control policy. The updated policy reduces the eight criteria 

down to two. However, the same eight criteria are still utilized, but the FHWA did this to reduce 

paperwork and burden. The other six criteria are addressed under the National Environmental Policy Act 

(NEPA) and other statutes and regulations applicable to the approval process. The NEPA report is a 

required part of the approval process for a new interstate access point.  This change was made to allow 

FHWA to review safety, operational, and engineering acceptability and not duplicate work and cost to 

applicants. 

In 2019, the Village underwent several significant planning efforts and updated the Village’s 

Comprehensive Plan as well as developed a more detailed Strategic Plan. As part of that Strategic Plan, 

Objective 4 stated that the Village will seek to improve access to Interstate 39 for increased regional 

mobility, including a Kowalski Road Interchange.  In order to work on that objective, the Village created 

a committee to investigate the Kowalski Interchange project. The purpose of the committee was to 

create two reports, a status report and a recommendation report.   

To assist the Village in its renewed effort, NCWRPC provided the Village with an update to their 2011 

memo regarding a course of action toward a Kowalski Road interchange and updated what may have 

changed based on current conditions of 2019. NCWRPC concluded that it appears that considerable 

barriers remain in achieving a Kowalski Road Interchange. However, there may be a slight opening in the 

window of opportunity. To further explore the potential feasibility of the proposed interchange, the 

NCWRPC recommended the Village consider the following steps: 

1. Formally request that the WisDOT North Central Regional begin early coordination, 

including consultation with FHWA, and meet with the Village. 

2. Request that DOT seek clarification from FHWA regarding the Policy on Access to the 

Interstate System (ie eight criteria or two?) and the content required for an Interchange 

Justification Report. 

3. If the answer to the above is two, then request that DOT identify criteria that would need to 

be satisfied as part of the NEPA process in order to get the project approved as well as other 

statutes and regulations applicable to the approval process. 

4. Ask DOT to clarify if funding the interchange justification report is the responsibility of the 

State or the Village and if there are any grants / other funding sources for such studies. 

5. Request that the Wausau Metropolitan Planning Organization (MPO) incorporate the 

Kowalski Road Interchange into the long range transportation planning process including 

scenario modeling of the interchange. 

Village Staff have begun the coordination with WisDOT to gain a better understanding of the current 

feasibility of a Kowalski Interchange.  
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Kowalski Interchange History 
Compiled by Community Development Director Randy Fifrick (1/17/2020) 

Historical Timeline 

January 1996 – US Highway 51 is designated Interstate 39 between Portage and Wausau. 

1997 – Richard Bonneville (Director of Wisconsin Department of Transportation (WisDOT) Region 4) 

denies the original request by the Town of Kronenwetter.   

February 11, 1998 – Federal Highway Administration (FHWA) publishes criteria in the Federal Register 

that outlines eight specific criteria that any potential new interchange must meet prior to receiving 

approval for construction.  

October 7, 1999 – The Town Board of Kronenwetter approved Resolution 99-28, which committed up to 

$20,000 towards the cost of funding a study for an interchange at Interstate 39 and Kowalski Road.  

October 27, 1999 - State Legislator includes an Interstate 39 interchange at Kowalski Road in the budget 

bill if it meets FHWA approval. If approved by FHWA, the State will provide a funding allocation for the 

design and construction. This still exists in Wisconsin State Statutes as 84.02(14).    

June 2000 – This Wausau Metropolitan Planning Organization (MPO) Local Arterial Circulation Plan was 

developed to guide public and private sector decisions concerning traffic circulation in the Wausau area. 

This plan was an update to the 1996 Long Range Transportation Plan for the Wausau Metropolitan Area. 

This plan shows an interchange at Kowalski Road. 

December 11, 2000 - Short Elliot Hendrickson (SEH) completes a feasibility study and they conclude the 

FHWA would likely not grant a waiver for the construction of the Kowalski Road Interchange. This was 

based on their review of the eight criteria dictated by FHWA for additional access justification.  

October 8, 2002- SEH assists the Village by creating an Interstate Justification Report in order to 

determine if a new access point on to Interstate 39 at Kowalski Road would meet FHWA policy for new 

access points.   

February 10, 2003 – WisDOT submits the Kowalski Road Interchange Justification Report and a request 

for a waiver to permit construction of the new interchange.  

February 19, 2003 - The FHWA denies WisDOT’s request for a waiver to permit construction of a new 

interchange on Interstate 39 at Kowalski Road.  The FHWA stated the denial was based on the project 

not meeting three of the eight criteria contained in their policy regarding requests for additional access 

to the interstate system. 

March 28, 2003 - Frank Busalacchi (WisDOT Secretary) sends a letter to the Wausau Metropolitan 

Planning Organization (MPO) Chairman relaying the news that the request for a Kowalski Interchange 

has been denied by FHWA.  

June 24, 2003 – US Senator David Obey sends a letter to Mary Peters (Administrator for FHWA), asking 

for a further explanation of the February 19, 2003 denial.  
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2003 – In an undated letter, Mary Peters responds to Senator Obey’s request.  She reiterates the three 

criteria that are insufficient and the subsequent denial. 

August 27, 2003 – Village of Kronenwetter sends letter to Frank Busalacchi disputing that the three 

criteria identified by FHWA are sufficiently addressed and requesting to work with WisDOT to 

satisfactorily address these FHWA insufficiencies.  

November 3, 2004 – The Village of Kronenwetter establishes Tax Increment District #1 in the area 

surrounding the potential Kowalski Interchange.  

May 3, 2005 – Frank Busalacchi sends a letter to US Representative David Obey reaffirming the original 

findings from FHWA in regards to the Interstate Justification Report. The letter recommends a long-

range transportation plan for the Wausau Area be developed by the Wausau Metropolitan Planning 

Organization (MPO). 

October 4, 2005- State Representative Jerry Petrowski sends a letter to FHWA. Mr. Petrowski highlights 

the three deficient criteria and why he believes the waiver should be granted.  

 

October 11, 2005- Congressman Mark Green sends a follow up letter to FHWA regarding Mr. 

Petrowski’s previous letter. 

2005 – In an undated letter, J Rick Capka (Acting FHWA Administrator) responds to a letter from 

Congressman Mark Green and State Representative Jerry Petrowski asking FHWA to grant a waiver to 

allow construction of the Kowalski Interchange. Mr. Capka lays out the appeals process and reiterates 

the earlier decision to deny the waiver.  

November 22, 2006 – Graef Anhalt Schloemer and Associates, Inc (Consulting Firm) provides Richard 

Schneider (Village Engineer) with a concept future interchange design. The conceptual layout of a full 

service interchange at Kowalski Road and Interstate 39 would be only used for planning purposes. 

March 2007 – WisDOT Backbone Study indicates that fixing the Exit 185 Interchange (Cedar Creek 

Interchange) can be done and there is no need for the Kowalski Interchange. 

2008 - When the Kowalski Road overpass was completed in 2008, it was designed to be “on/off ramp” 

ready.  The overpass could be converted to an interchange with minimal infrastructure modification to 

the overpass portion of the previous project.   

2009 – As part of the Comprehensive Plan Survey, a question was posed regarding if the Village should 

consider pursuing the Kowalski Interchange project. The vote was 56% “Yes” and 44% “No” (586 

Yes/460 No).  

August 27, 2009 – FHWA revises their policy on access to the interstate system.  The policy includes the 

requirements for the justification and documentation necessary to substantiate any request that is 

submitted to FHWA for approval. This is a minor change to the policy with consideration to social, 

economic, and environmental impacts. 

October 2009 – SRF Consulting Group completes an I-39/Business 51 Interchange Area Study for 

WisDOT to preserve the long-term mobility of the Business 51 corridor and the interchange with 

Interstate 39 in Rothschild. The study looks at different options to address the Cedar Creek Interchange 

(Exit 185) and associated costs.  
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August 2010 – FHWA publishes an Interstate System Access Informational Guide. This guide serves as a 

compilation of existing regulations and provides guidance on how and what should be addressed in 

requests for new or modified access to the Interstate System.  

May 4, 2011 – Mark Pertile (Village Trustee), Terry Radtke (Redevelopment Authority Chair), Judi Akey 

(Village President) and Randy Fifrick (Village Community Development Director) meet to sketch out a 

plan for the Kowalski Road Interchange project. The next steps would be to meet with Dave Mack 

(Marathon County MPO Lead Staffer).  

May 11, 2011 – Judi Akey, Terry Radtke, Randy Fifrick, Bob Wagner (WisDOT Staff), Dave Meurett 

(WisDOT Staff), Dave Mack, Blaine Oborn (Village Administrator) , and Sean Von Bergen (Public Works 

Director) meet to review the history and steps to move forward with the Kowalski Road project and how 

to incorporate the project into the MPO process.  As part of this meeting, it was suggested to have 

North Central Wisconsin Regional Planning Commission (NCWRPC) review the previous status of the 

eight criteria and report back to the Village.  

June 17, 2011 –NCWRPC provides a memorandum addressed to Blaine Oborn in which they outline the 

course of action for the Village to follow in renewing its effort to develop an interchange with I-39 at 

Kowalski Road.  NCWRPC reviewed the eight criteria in the Interchange Justification Report and 

concluded that the Village will not meet standards by at least one criteria. In conclusion, NCWRPC states 

the likelihood of a Kowalski Interchange in the near long-term (prior to 2035) is not favorable.  

August 8, 2011 –Judi Akey and Randy Fifrick discuss the Village’s interest in pursuing a Kowalski 

Interchange with US Senator Ron Johnson and his Staff Member Camille Solberg during Senator 

Johnson’s visit to Wausau.  

August 10, 2011 –Judi Akey follows up with a letter supporting the Village’s position and maps of the 

Kowalski Interchange concept.  

August 1, 2014 – Randy Fifrick and Richard Downey (Village Administrator) meet with Richard Austin 

(property owner), Geri Kowalski (Village President), Jonathon Lanctin (Legislative Aide to Congressman 

Sean Duffy), and Gene Davis (Commercial Real Estate Advisor) to discuss the work that had been 

previously completed to complete a highway interstate at Kowalski Road.  

March 20, 2015 –Randy Fifrick met with Senator Jerry Petrowski, Jonathon Lanctin (Aide for 

Congressman Sean Duffy), and Gene Davis (local realtor) to discuss the status of the project to gain 

approval for an interchange at I-39 and Kowalski Road in Kronenwetter. 

March 24, 2015 – Following a survey that took place over February and March of 2015, the Village Board 

approved Resolution 2015-007, supporting a future Kowalski Interchange.  

August 18, 2016 –Randy Fifrick met with Senator Jerry Petrowski, Jonathon Lanctin and Gene Davis to 

discuss moving ahead with the Kowalski Interchange Project.  

November 2016 – The Wausau Area Metropolitan Planning Organization Long Range Transportation 

Plan 2050 includes the interchange at Interstate 39 and Kowalski Road as a future regional road project 

that needs to be evaluated or studied on page 6-7 of the plan.  

May 22, 2017 – FHWA updates their access control policy. The policy takes the eight criteria down to 

two criteria. The same eight criteria are still in place but FHWA did this to reduce paperwork and 
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burden. The other six criteria are addressed under the National Environmental Policy Act (NEPA) and 

other statutes and regulations applicable to the approval process. The NEPA report is a required part of 

the approval process for a new interstate access point.  This change was made to allow FHWA to review 

safety, operational, and engineering acceptability and not duplicate work and cost to applicants.  

July/August 2018 - As part of the 2019 Comprehensive Plan Survey, a question was posed regarding if 

the Village should continue to pursue the Kowalski Interchange project. The vote was 58% “Yes” and 

42% “No” (348 Yes/251 No).  

August 27, 2019 – The Village of Kronenwetter adopts Resolution #2019-018, 2019-2024 Village of 

Kronenwetter Strategic Plan. As part of that plan, Objective 4, stated the Village will seek to improve 

access to Interstate 39 for increased regional mobility, including a Kowalski Road Interchange. 

October 22, 2019 – The Village creates an Ad Hoc committee to investigate the Kowalski Interchange 

project. The purpose of the committee is to create two reports, a status report and a recommendation 

report.   

November 25, 2019 – NCWRPC provides the Village with an update to their 2011 memo regarding a 

course of action toward a Kowalski Road interchange and updated what may have changed based on 

current conditions of 2019.  
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KRONENWETTER FIRE DEPARTMENT 
Report for December 2019 

Training Analysis 

The fire department had two training meetings the month of December, 12/02/2019 and 
12/16/2019. The first training session consisted of department training on conducting fire 
inspections, NFPA 1 and SPS 314. This training is required for all department annually that are 
interested in conducting fire inspections within the Village of Kronenwetter and Town of 
Guenther.  

The 12/16/2019 training consisted of upcoming training opportunities, discussion on radio set up 
and procedures and an overview of truck check inspections. 

Response Analysis of Fire and EMS Calls 

The month of December saw a total of 16 calls for service (7 Fire and 9 First Responder). The 
fire calls consisted of one cancelled call, two vehicle accidents, three CO/Gas/Alarms, and one 
structure fires (Garage fire Christmas Eve night).  

Incident Type Kronenwetter Guenther Mutual 
Aid 

Monthly 
Total 

Year 
to Date 

Vehicle Accident 2 2 12 
Chimney Fire 0 1 

Grass/Brush Fire 0 7 
Structure Fire 1 1 21 

Weather 0 10 
CO/Gas/Fire Alarms 3 3 12 

Car Fire 0 1 
Other 0 12 

Cancelled Calls 1 1 16 
Total Calls 6 0 1 7 92 

Mutual Aid (Received) 1 1 4 
Mutual Aid Given/Dispatched 1 1 33 

First Responder Calls 
(Responded To) 

9 N/A N/A 9 149 

Equipment Response Monthly Year to Date 
Engine 1 3 40 
Engine 2 1 19 
Tanker 2 0 10 
Rescue 1 0 8 
Rescue 6 1 17 
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Brush 1 0 2 
Car 2 0 6 
UTV 0 5 

 

Public Relations / Education 

Nothing to report. 

Vehicles and Equipment 

Nothing to report 

Staffing 

Currently the Fire Department has 28 members with 8 of those members also serving as First 
Responders. We have three candidates going through their background check. This gives us 3 
individuals that in varies stages of our department hiring process. 

Points of Interest 

Nothing to report at this time 

 

Thank you for your continued support, 

Kristopher S. Grod – Fire Chief 

Kristopher S. Grod 
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AGENDA ITEM #  

Community Development Director Report 

January 28, 2020 
Randy Fifrick, Community Development Director 

1. The Village will be recruiting a new Planning Technician to replace Emily Wheaton, who has accepted a job

with the Village of Weston. We wish Emily the best in her new job and thank her for her four and half years

serving Village residents.

2. In December, Staff worked on rewriting Chapter 395, which is the Village’s Parks and Recreation chapter.

The rewrite was necessary to develop regulations for the Village’s growing number of Multi-Use Paths,

reorganizing the majority of the order of the chapter and developing an official Parks, Water Accesses, and

Multi-Use Paths Map.  The draft was reviewed by CLIPP in January and recommend for approval by them to

the Village Board. This will be coming to the Village Board in February.

3. Staff also rewrote Chapter 298 “Firearms, Weapons, and Bow Hunting” during December to clarify a number

of inconsistencies with the help of Chief McHugh. A major part of the update was making some of the

permitted land uses consistent with the Zoning Ordinance. The CLIPP Committee will review this Chapter in

February and provide their recommendation to the Village Board. We are going to take both the Parks and

Recreation and this Chapter to the Village Board at the same time as there is some crossover.

4. Staff continues to push Senate Bill 268 / Assembly Bill 301 to get an extension on the expenditure period for

TID #2. The Senate passed Senate Bill 268 on January 21st. Staff from Senator Petrowski’s office still

believe the situation is favorable, but we are still waiting for action in the Assembly Committee.

5. The Kowalski Interchange Ad-Hoc Committee continues to move forward with their directive from the Village

Board. In order to assist discussion, Staff has created a timeline and project history related to the past efforts

to establish the interchange.  With the hope of better facilitating the sharing and viewing of past documents,

Staff created a webpage that links to documents with the timeline. At their December 11th meeting, Staff

presented a memo from North Central Wisconsin Regional Planning Commission (NCWRPC) that updates

their 2011 memo and provides a status report of where we are at in 2019.  The committee meet on Tuesday,

January 21st, at which executive summaries of the project history were reviewed. The Committee voted to

send those documents representing the history forward to the Board as part of the first task of providing a

status report.

6. Work on the Kronenwetter Drive Multi-Use Path kicked off in December after a Preconstruction Meeting was

held. One major item that Staff is still working on is the acquisition of an easement to the north and south of

Bull Junior Creek. Our consultant with SEH has recommended that we obtain some additional area to allow

for additional separation of the pedestrian bridge from the existing bridge.  This will allow for a better product

in the long term, as well as making maintenance easier in the future.

7. Congratulations to Ronald & Ginger Weller of 2620 Wood Road for taking first place in the 7th annual Deck

the Yard holiday decorating contest! The Weller's enjoy putting up the lights and decorations each year,

saying it adds to the joy of the Christmas season. The property at 1916 Seville Road finished in second

place. Other finalists included 2354 Terracea Road, 2275 Sunny Meadow Drive, and 2161 Kowalski Road.

The property at 2620 Wood Road received 39.48% of 347 votes cast in the poll.
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MEETING DATE: 
2/4/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: 
 APC 

COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Discussion:  2020 Project Tracking – January Update 

ISSUE BACKGROUND/PREVIOUS ACTIONS:   
I have updated the 2020 Project Status Report for the APC meeting.  Figures and updates are as of November 2019. 

The attached tracking sheet provides a quick update on 2020 projects and budget impacts in order to provide staff, the 
Village Board, and committee members with a big picture perspective of ongoing budget projects, as well as a way to 
monitor progress and report project updates. The report includes Village projects, by department, with an estimated 
completion date, the original budgeted amount, the amount spent to date, the estimated total cost, the assigned staff 
contact person, a brief update on progress, and percent of the project completed. 

Please note that some of the items are awaiting final numbers, and are highlighted in yellow. 

RECOMMENDED ACTION:  No action required.  Item for discussion only. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
Staff time to update the tracking sheet. 

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Provide a comprehensive list of ongoing projects and timely updates on projects. 

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
NA 

OTHER OPTIONS CONSIDERED: 
NA 

TIMING REQUIREMENTS/CONSTRAINTS: 
NA 

ATTACHMENTS (describe briefly): 
2019 Budget Status Report – October Update 
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Est. Date 2020 Budget YTD Estimated Cost Contact Update
 % 

Completed 

1 Selection of a Financial Advisor - -           - Emily No update. 50%
2 Cloud-based server and email exchange services Jan-20 9,000                -           9,000 Richard Village Board has approved this project using CDW-G licensing and then using Dirks Group for tech support.  

Dirks is scheduling the switch over from old on premises base server to cloud server and drive allocation, this 
will happen in 2020 due to limited access to consultant

50%

3 Bull Jr. Floodplain Study Summer 2019 27,300              34,790    54,600 Randy AECOM is making updates in the model from the open house.  They are going to submit that information to 
FEMA for their review and comment.  Once that is done the information will come back to the Village for review 
and adoption.  Review will take 6-9 months.  No update.

85%

4 Replacement of Fire Department turn out gear 2020 15,300              -           Kris G. Chief is working on getting next set of replacements.   No Update at this time. 

5 Fire Dept. Radio Replacement program 2020 6,500                -           Kris G.

6 Fire Dept. Washer 2020 4,000                -           Kris G. This is a donation fund purchase, and is on here to inform committees. 0%

7 Replacement of Fire Department Brush Truck Spring 2020 180,000            -           Kris G. Chief is working on getting specifications finalized and getting pricing.  Prices will go to the CLIPP committee. 

8 Dog Park Parking Upgrades Spring 2020 2019 expense -           - Chris J. The Village Board approved the design.  Contractor selected.  The Public Works Director will be doing 
advertising at the park regarding the changes.  Materials will be purchased for parking lot, but this work will not 
be done until 2020 due to weather changes and lateness of contractor for fencing. 

85%

9 Outdoor Recreation Plan Update Summer 2020 8,000                -           Chris J. The Public Works Director has made contract with North Central Wisconsin Regional Planning Commission  
(NCWRPC) and will be working with the CLIPP committee on update. 

5%

10 Purchase of a replacement mower Spring 2020 50,000              Chris J. The Village will be replacing the aging Toro mower in the Parks Department. 0%

11 Development of a disc golf course at the Water 
department wellheads

Summer 2020 -           Chris J. This project is in the 2020 budget 95%

12 Replacement of Police Cruiser Spring 2020 39,550              -           - Terry Chief has already taken quotes to CLIPP, and CLIPP has made recommendation to Village Board. 85%

13 Old Salt Shed Renovations Jan-20 30,000              - 30,000 Chris J. Project is almost done.  There are some minor punch list items to be completed. 95%

14 Bull Junior Bridge Repair Summer 2020 - - Chris J. Moving forward with 45' bridge construction per direction of the Village Board from August 13th meeting.  
Contract for construction has been approved by the RDA and work will be done in 2020, being paid by TID 2 and 
County Bridge aid. 

25%

15 Stormwater Engineering Grant Summer 2020 130,000            Chris J.
16 Martin Road Engineering Summer 2020 50,000              Chris J. Initial project going to CLIPP.  No update. 
17 Andrys Lane Reconstruction-2nd Layer Summer 2020 11,000              -           Chris J. Going with the rest of the Chip seal project 0%
18 Rollingwood Storm Sewer extention Summer 2020 18,000              Chris J. Project included in 2020 budget.  No update. 
19 Yearly Chip Seal Project Summer 2020 205,000            Chris J. No update. 
20 Patching Material-Asphalt Summer 2020 60,000              Chris J. No update. 
21 Gravel & Road Base Summer 2020 40,000              Chris J. No update. 

22 Meter Change out Ongoing 2020 20,000              Chris J. The Sewer fund will pay for 1/2 of the meter replacements in 2020.   This is 1/2 of the number of meters 
replaced in 2019

23 2020 Sewer Rate Study 25,000              -           - Emily Delayed. Staff will complete internally and bring to APC for review and recommendation. No update. 15%

24 Water meter change out program Continued 20,000              -           Chris J. Meter installation continuing. Staff has done 140 meters in 2019, and looking to do 300.  We have done 1600+  
meters and have 627 left to do.  No Update

45%

25 Well #2 Inspection Dec 2019 thru  
Feb 2020

25,000              -           53,000 Chris J. This project is moving forward.  The Public works director reported that the mechanics of the well look in good 
shape to Utility Committee at their Jan 2020 mtg.   Work continuing.

55%

2020 Project Status Report - January Update
Department/Project

General Government

Conservation and Development

Fire Department

Parks Department

Police Department

Public Works Department

Sewer

Water
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Est. Date 2020 Budget YTD Estimated Cost Contact Update
 % 

Completed 
Department/Project

26 TID 2 Kronenwetter Drive Path Summer 2020 900,000            -           900,000                 Chris J. RDA approved the construction project at work will be done in Spring 2020. 10%
18 TID 2 Industrial Site Preparation Spring 2020 100,000            53,993    100,000                 Chris J. & 

Randy
Contractor will come back in Spring to finalize the work.  85%

2020 Completed Projects

Tax Increment Districts 1-4
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Village Administrator Quarterly Work Plan update 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  As part of the adopted Village Administrator’s Work plan, each quarter I provide 
the Village Board an update on the plan status.  

Attached is the currently adopted work plan with an update for each item.   Also, where I felt it was warranted to clarify an 
item, I have added in some additional language under the item, which are in red.  I tried to keep this editing to a minimum so 
as to keep the plan consistent over time.   I have left in the October 2019 updates, and have marked the new updates in a 
different color.  

The next update for the plan will be in three months, or the second Board meeting in April 2020.  The final update for the 
2019 plan will occur in July 2020 and the new plan will be released in October 2020.  

I would welcome any questions regarding the plan.   

RECOMMENDED ACTION:  Make a motion to accept the update to the Village Administrator’s plan as presented.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs associated with the plan.  There are some costs for the various projects called out in the plan.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
The work plan relates back to the Strategic Plan.  The Strategic Plan links back to the Comprehensive Plan which was 
developed using a Village wide survey of all of the residents of the citizens.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Not applicable.  

OTHER OPTIONS CONSIDERED: 
Not applicable.  

TIMING REQUIREMENTS/CONSTRAINTS: 
There is no timing requirement on this issue, this is merely a quarterly update of the progress of the plan. 

ATTACHMENTS (describe briefly): 
Village Administrator’s work plan-January 2020 update.  
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VILLAGE ADMINISTRATOR 2019 Work Plan  

Adopted-August 27th, 2019  
 

Action & Objective  What We have Already Done Waypoints  Outcomes & Benefit 

 
COMMUNITY LIFE, INFRASTRUCTURE AND PUBLIC PROPERTY (CLIPP) 

1. Develop a Long Term 
Road Maintenance Program.  
(Objective 8 & 9 ) 

 The Public Works Office has an 8-year Oil and 
Chip plan for road improvements.  

 The road ratings for the PACER system is 
completed for 2019 and will be submitted to the 
WISDOT later in the year.  

 The Public Works Director will regularly schedule 
traffic counts to be on roads that are being 
evaluated for maintenance so that there is some 
data on the number and types of vehicles using 
roads.  

 The Public Works Director will work with the Public 
Works Crew to create a maintenance log for each 
road that will detail the costs of materials and the 
time spent repairing each road.  

 By December 2020, a preliminary long term road plan 
will be submitted to the committee utilizing available 
data which will include repair costs, traffic counts and 
other pertinent data.  

 The long term plan will allow for future road projects 
to be financed and ensure that tax dollars will be spent 
using the best data available.  

October 2019 Update:  The Public Works Director is heading up this project.  We have ordered new road counter hoses so the road counter can be utilized for data collection, and are now 
working through issues with the software.   The plan is to have the long term road plan in draft format in early 2020, with a review by the Community Life Infrastructure & Public Property 
(CLIPP) Committee in March of 2020 and then adoption by the Village Board after that date.  

January 2020 Update: The Public Works Director has a working model for the long-term road maintenance program and has reported to me that he should have a presentation ready for the 
Community Life Infrastructure & Public Property (CLIPP) Committee in March of 2020.  

2. Develop top five park 
projects and seek 
funding for those 
projects. (Objective 10) 

 Currently while the Village does have an 
outdoor recreation plan, the plan is updated 
as a whole.  

 The Outdoor Recreation plan does not have 
to be updated unless there are grant 
opportunities that the Village is going to 
seek on those parks.  

 
 
 
 
 
 

 The Public Works Director will work with the 
committee to review all of the current park facilities.  

 The Committee will work out the focus of the 
projects that the committee would like to spend their 
time on, and those areas will be updated in the 
Outdoor recreation plan. 

 The budget for 2021 will be updated to include funds 
that will be used for a match for park projects.  

 Once the Outdoor recreation plan is updated with 
the top projects, and matching funds are made 
available, an application for parks funding from the 
state will be made to get funding for those projects.    
 

 By 2021, the Village’s park system will have a 
focus for improvements, mating the top five 
projects with funding from both the Village and 
the State, with updates to the Outdoor 
Recreation Plan. 

 Park improvements will involve a centralized plan 
to ensure that there is a focus to the work being 
done on the parks, which will allow for additional 
funds to be applied for in an organized manner.  

 
 
 
 

October 2019 Update: The Community Life, Infrastructure & Public Property (CLIPP) committee is currently looking at updating the Outdoor Recreation Plan (ORP).  The Committee has now taken a 
tour of all of the parks and discussed if the committee would like to revise the plan or if the ORP update should be outsourced.  The Public Works Director received updated pricing from North Central 
Regional Planning on revising the ORP.  That pricing and direction on the ORP will be discussed at the November CLIPP meeting.  

January 2020 Update: The Community Life, Infrastructure & Public Property (CLIPP) committee is in the process of scheduling their February meeting where they will meet with a representative from 
North Central Wisconsin Regional Planning Commission (NCWRPC) who the Village Board approved a contract with to update our Outdoor recreation Plan.  
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Action & Objective  What We have Already Done Waypoints  Outcomes & Benefit 

 
UTILITY COMMITTEE (UC) 

3. Develop plans for future 
water capacity, which 
may include additional 
storage, wells and 
purchasing water from 
other communities. 
(Objective 5) 

 The Village has done a number of studies to 
locate additional water well sites, as well as have 
engaged Clark Dietz to review all of the options 
for water capacity for the Village. 

 In fall of 2019, Public Works staff will research 
options for water capacity, and present alternative 
plans to the committee, who will in turn 
recommend a short and long term water capacity 
solution to the Village Board. 

 Meet DNR Firm water capacity by December 31, 
2021. 

 Current utility users will be assured that 
additions to the water utility system will not 
negatively impact their water needs.  

October 2019 Update: Currently the Utility Committee and the Village Board have directed to move forward with a water purchase from the Village of Rothschild.  A draft agreement was sent to the 
Utility Committee in October, and a meeting is being scheduled for the Village of Rothschild to meet with the Village of Kronenwetter.   The Public Works Director has reached out to the Public Service 
Commission (PSC) to verify the process that the Village has to take for the water purchase.  

January 2020 Update:  The Public Works Director and I have been working with the Public Service Commission (PSC) to clarify the information that they need prior to an application being made 
regarding the connection with the Village of Rothschild.  We have had a pre-application meeting with the Public Service Commission (PSC) and the Department of Natural Resources (DNR) and now 
have a good direction on the steps that needs to be taken, and have made an initial report back to the Utility Committee regarding this issue.  

4. Develop replacement 
plan for water and 
sewer infrastructure 
(Objective 5 & 6) 

 The Village has a schedule for the 
refurbishment of both Well #1 and Well #2. 

 

 Winter of 2019, Public Works staff will begin 
evaluation of water system with the Operator in 
charge to determine a long-term 
replacement/repair plan for the water system. 

 Sewer lift station plans will be submitted to the 
Utility committee for discussion.  

 Develop a long term infrastructure improvement plan 
for the Village’s water and sewer systems which shall 
link to rates and debt of the utility. 

 Utility rates will be able to remain steady without large 
increases due to lack of planning on the system.  

October 2019 Update:   A sewer lift station refurbishment plan for 2020 was done and was submitted to the Utility Committee in September for their review and discussion. Television work in 
the sewer system is continuing and those reviews are being used to guide the improvements on the sewer system.  

January 2020 Update: Well #2 refurbishment is almost complete.   Water tests are being done currently and Well #2 should be back online soon.  The Public Works Director is currently 
working with the operator in charge looking at a long-term update for the sewer system.  

5. Review recent 
studies for future 
water quality, such 
as the biofilm 
study, and the Clark 
Dietz study. 
(Objective 6) 

 The Utility Committee reviewed the Clark 
Dietz study at their July meeting, but took no 
action on the study at that time. 

 The Utility Committee reviewed the biofilm 
study at their July meeting, but took no 
action on the study at that time. 

 A recommendation for the Village from the 
Utility Committee will occur in August 2019. 

 Staff will pursue direction adopted by the 
Village Board. 

 The Village will develop a plan for addressing 
water quality, and make it available on the 
Village’s website. 

 Current utility users will be able to track the 
progress of their utility ensuring that steps are 
being taken to ensure quality water.  

October 2019 Update: The Public Works Director has moved forward with the refurbish project of Well #2.   The contract has been signed and the information has been submitted to the DNR 
for them to approve the Village adding in the biofilm procedure to our inspection.   The flushing program for the water department and the hydrant exercising is continuing.  
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Action & Objective  What We have Already Done Waypoints  Outcomes & Benefit 

January 2020 Update: With the Water purchase from Rothschild, the Village has been requested by the Public Service Commission (PSC) to review the water quality options study that was 
performed by Clark Dietz.   The Public Works Director has been in contact with Clark Dietz regarding the costing methodology, to ensure that their study is accounting for the life of the 
equipment that will be purchased.  

6. Study known problem 
area for stormwater 
and groundwater 
alleviation  and explore 
the creation of a 
stormwater utility 
(Objective 7) 

 The Public Works Department collected some 
initial information on high groundwater areas, as 
well as information on the storm water system. 

 The Village has made an application 
to the Department of Natural 
Resources (DNR) Stormwater grants 
in 2019. 

 By July 2020, the Village will have a review of 
all of the stormwater infrastructure with a 
plan for improvements to be installed, this is 
dependent on if the Village is awarded the 
stormwater grant from the DNR. 

 The Village will be awarded a DNR stormwater grant, 
and with the assistance of a consultant will review the 
current stormwater infrastructure of the Village, and 
determine where long term improvements to the 
system could be made to improve the overall system. 

 Areas that are currently known to have issues with 
ground and storm water will be improved through 
long term planning.  

 Properties that are already developed will be 
protected from impact of additional development 
within the Village and stormwater costs will be paid 
for by those creating issues within the Village.  

October 2019 Update: The Public Works Director has reported that the stormwater grant that was applied for has not been officially awarded yet.   He does believe that we will be selected due to the 
rankings that have been released.   

January 2020 Update: The Community Development, Public Works Director and I are currently working on a draft request for proposals that will engage a consultant that will study the run-off of 
numerous sub-divisions within the Village.   The work under this contract has not been budgeted, and may end up being a 2021 expense.  

7. Public education on 
stormwater/ 
groundwater 
(Objective 7) 

 The Village has done a couple of articles in past 
newsletters talking about the stormwater 
system of the Village. 

 Create a program for stormwater and 
groundwater education, submit it to the UC for 
review and feedback and then publish it on the 
Village’s webpage and include it as part of the 
Village’s social media presence. 

 A stormwater education program will be put 
together which will include printed materials as 
well as a video talking about the stormwater 
system of the Village. 

 Residents that are currently not experiencing 
stormwater issues will be better informed about 
the need for stormwater control systems, which 
will in turn protect the currently installed 
infrastructure from being removed, such as the 
filling in of ditches by residents.  

October 2019 Update:  This item is on hold until the award for the stormwater grant has been announced.  The Public Works Director has already indicated that he would like to get in front of an 
educational piece on stormwater.  

January 2020 Update:  The Village was awarded the stormwater quality grant and Village staff is currently working through the request for proposals for this work.  It should be noted that the 
grant will study the quality of the Village’s stormwater and not the quantity.  The grant will also study the potential of a stormwater utility being created which will deal with stormwater related 
expenses.  
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Action & Objective What We have Already Done Waypoints Outcomes & Benefit 

8. Work with Marathon 
County on their 
Broadband 
expansion project 
on broadband 
coverage areas 
within the Village 
(Objective 11) 

 The Village has talked at length with Charter 
Communications and TDS telecom about 
internet service.  TDS has provided a map of 
where they believe they want to install 
services. Charter has not provided any maps 
at this time. 

 In August of 2019, the Village Administrator, the 
Community Development office staff and the 
Public Works Director will work with TDS on 
installation of fiber optic to enable fiber to the 
home projects. 

 The Village Administrator and the Community 
Development office staff in fall of 2019 will work 
with Charter to get maps of their service areas. 

 The Village in late 2019 will continue to be an active 
contributor to the Marathon County Broadband initiative, 
teaming up with the county to ensure available services 
within the Village are mapped and made available to 
Marathon County as part of their larger project. 

 The Village will leave open the possibility of 
partnering with Marathon County to expand 
broadband service to areas of the Village that are 
currently underserved by broadband.  

October 2019 Update: The Community Development Director and the Village Administrator met with Charter Communications to explore where they do not have service in the Village.  While 
Charter was unwilling to share their coverage map, they did confirm that coverage was available in the Northwestern portion of the Village to most of the subdivisions now.  Charter has also 
indicated that they would be willing to partner on future projects including a broadband grant if the Village would like to have service provided to other areas of the Village.  
    The Village has stayed in touch with Marathon County on their broadband study, but the County has not called for any additional meetings on broadband at this time.  
    The Village has also been working with TDS regarding their Fiber project within the Village, and the Public Works Director has been sending weekly reports to the Village Board regarding where 
TDS is working within the Village.  

January 2020 Update: Marathon County has completed their broadband expansion study, and I will be presenting that report to the Utility Committee during their February 2020 meeting.  
   TDS has completed all of their conduit work within the Village and is currently actively recruiting customers.  Once they reach a threshold of customers they will install fiber to the home in those 
neighborhoods.  

9. Develop a plan for the 
cable franchise fees 
the Village is collecting 
(Objective 11) 

 The Village is collecting Cable Franchise fees 
from residents that have video service at their 
homes. The cost of the franchise fee is 5% of 
the video portion of their bill. 

 The State of Wisconsin has recently passed a 
measure requiring local municipalities to 
reduce their franchise fees by .5%, and the 
Village will be reimbursed for that cost. 

 In fall of 2019, the Village Administrator will 
present information to the Utility Committee 
about the franchise fees and develop an 
expenditure program for these fees. 

 In late fall of 2019, the Utility Committee will meet 
jointly with the Administrative Policy Committee 
to discuss the expenditure mechanism for the 
franchise fees and will make a recommendation to 
the Village Board. 

 The Village will adopt a mechanism for expenditure of 
the video franchises fees currently being collected by 
the Village. 

 Capital for the expansion of broadband services 
within the Village will be available and will not impact 
the property tax levy.  

October 2019 Update:  The Village Administrator will be meeting with the Community Development Director and the Village Treasurer to discuss a draft policy that the Administrator will take before 
the Administrative Policy Committee at their November meeting.   The draft policy will then be sent to the Utility Committee at their December meeting.   
    Please note that the State law has changed regarding the Video Service Franchise Fee, and this fee will have to be reduced by the Village, however there Village will not see a reimbursement from 
the State due to when the Village enacted the fee.  

January 2020 Update: With the timing of the budget, and the changes to the state laws regarding the Franchise fees I have held off on bringing forward a draft policy.   Now that the state law has 
been passed, and the Village will have to change our collection rates for franchise fees, I believe it is an opportune time to discuss how those funds will be spent.  
    Also please note, that I am still getting reports from residents that they have not been charged a franchise fee on their bills.  I have contacted Spectrum and checked with them regarding these 
issues, and they have made some corrections to their billing system to address this issue.   
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Action & Objective  What We have Already Done Waypoints  Outcomes & Benefit 

 
ADMINISTRATIVE POLICY COMMITTEE (APC) 

10. Adopt a strategy for 
levy-financing capital 
projects and 
equipment purchases 
(aka a financial 
management plan) in 
order to minimize issuing 
new debt (Objective 1). 

 The Village has paid off a considerable amount of 
General Obligation (GO) debt in the past five years, 
reducing the per capita GO debt downwards. 

 On July 23, 2019, the Village Board adopted a financial 
management plan that included a total Village investment 
of $2.9 million (2020-2023). 

 The financial plan will be annually reviewed and 
updated and incorporated into the Village budget. 
 
 
 
 
 

 The adopted financial plan included levy funding for 
capital projects and equipment purchases, with no new 
borrowings for the next 5 years.  

 Using levy and cash to fund projects and larger 
purchases instead of debt will allow the Village to 
reduce outstanding debt over time. 

October 2019 Update:  The Village Board has adopted a Financial Management Plan at the July 23, 2019 Village Board meeting.  This plan was used as a guideline for the creation of the 2020 
budget.  As requested this plan did not include any new borrowing for projects, but usage of the current revenues of the Village, with an eye towards debt reduction.  

January 2020 Update: The adopted financial management plan was utilized for the creation of the 2020 budget.   I will be discussing the long term capital improvements of the Village with the 
thought that the long term expense items are set in stone, and only by removing one project can a new project be interjected into the process.   I am planning on speaking to the Community Life, 
Infrastructure & Public Property (CLIPP) committee either at their February or March meeting about future capital needs.  

11. Engage a financial 
advisor in order to 
establish a strong 
relationship with an 
expert who 
understands the 
priorities of the 
Village and can assist 
with planning for the 
future and achieving 
our debt reduction 
goal (Objective 1). 

 In spring of 2019 the Village completed an RFP 
for financial advisor services and received five 
qualified responses. The Village opted to 
postpone selection of an advisor until 
completion of the FMP (in order to better 
understand the needs of the Village). 

  

 By December 31, 2019, February 2020, the Finance 
Director and the Village Administrator will work 
with the APC on a recommendation to the Village 
Board for a two-year contract with financial 
advisor. 

 The Village has multiple TID refinancing projects 
coming in 2020 and can begin planning as soon as 
relationship is established. 

 The Village will have an established relationship with 
a qualified financial professional who is familiar with 
our FMP, understands the financial goals of the 
Village, and can help manage the current debt 
obligations. 

 Early planning can help the Village take advantage of 
lower interest rates and other opportunities. 

October 2019 Update: Staff discussed the needs of the Village in relation to a financial advisor.   The Financial Management Plan has provided a better understanding of the debt of the Village 
and what a financial advisor will work on in the future.  Once the budget and tax seasons are over, Village staff will engage the APC on the direction on a financial advisor.  

January 2020 Update: In reviewing the capital needs of the Village with the Village Treasurer, there are no plans for any new borrowing.  The Village will be merely paying down the existing debt 
that the Village has in place and refinancing where necessary.   While utilizing a financial advisor will help with these re-financing measures, I see no immediate need to engage a financial advisor, 
when the Village is not taking on any new debt.  I will be making this argument to the Administrative Policy Committee (APC) at their February meeting.  
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12. Adopt an annual 
budget with 5-year 
forecasts and a 5-
year capital 
improvement plan in 
order to plan for the 
future and control 
expenses, aiding the 
Village in achieving 
our debt reduction 

 Since 2015, the Village has adopted an annual 
budget with projected 5 year forecasts. 

 Annually by December 1st, the Village Board will 
adopt the budget, including 5-year projections and 
a 5-year capital improvement plan. 

 The budget will be reviewed periodically during 
the year and amended as necessary. 

 The Village will have an adopted budget with 5-year 
forecasts and a 5-year capital improvement plan 
adopted that directly corresponds to the adopted 
Financial Management Plan (FMP) and adopted 
Capital Improvement Plan (CIP). 

October 2019 Update: The Village is on track to adopt a balanced 2020 budget with five year projections according to the revised budget timeline.  The Financial Management Plan has been used 
as a guideline for the creation of the 2020 budget.   The budget does include some minor equipment purchases, and some minor projects.  Currently there is a list of projects, but there is no 
Capital Improvement Plan.  
January 2020 Update: The Village has adopted a balanced budget with five-year projections, direction from the Financial Management Plan was used to guide the spending within the budget.   
Any new expenditures that arise, will be required to first find a replacement within the budget, effectively keeping the budget in line with the financial management plan. Only in cases where no 
replacement funding can be found, or direct action by the Village Board will new expenditures be added to the budget.    

13. Adopt a debt 
management policy 
including parameters 
for issuing debt and 
managing the debt 
portfolio, in order to 
improve transparency 
and accountability and 
formalize debt policies 
to help achieve our 
debt reduction goal 
(Objective 1). 

 The Village has an investment policy governing 
the investment of funds, but the does not have a 
debt management policy which is much broader 
and more comprehensive policy governing 
management of funds. 

 By December 31, 2020, the Finance Director and the 
Village Administrator will work with the APC on a 
recommendation to the Village Board for a formal 
debt management policy.  

 In accordance with GOFA recommendations, the 
debt management policy will be reviewed 
periodically (and updated if necessary) with the 
annual Village budget. 

 An adopted debt management policy will articulate 
policy goals, provide guidelines for the structure of 
debt issuance, demonstrate a commitment to long-
term capital and financial planning, and improve the 
quality of decisions. 

 Debt management policies are a recommended 
best practice by the Government Finance Officers 
Association and recognized by bond rating agencies. 
Adherence to this policy will help assure 
maintenance of the Village’s credit rating. 

October 2019 Update: At this time there is nothing to report on this item.  Plans are being made to work on this issue in Spring of 2020 with a deadline of July 2020, so that the debt management 
policy can be utilized for the 2021 budget. 

January 2020 Update: Nothing to report on this item at this time.  

14. Increase grants/other 
funding sources in 
order to supplement 
tax revenues and 
maintain low taxes 
(Objective 9). 

 The Village currently applies for three annual 
grant programs (recycling, BOTS, etc.) but does 
not have a priority list of grants and due dates 

 By December 31, 2021, the Village will increase 
grant income of the Village by 10% (baseline 
2019). 

 By December 31, 2021, the Finance Director will 
create a monthly grant award report to be 
included in the Treasurer’s Report. 

 The Village will diversify revenue and utilize 
grant funding to supplement tax revenues, 
allowing the Village to maintain low tax rates. 

 Grant applications will require collection of data 
which will encourage staff to answer the need 
for programs with data.  

 
October 2019 Update: The Village was awarded a fire department and police department grant from WPS.  The Police Department has continued their BOTS grant program.  The Village 
Administrator applied for and was awarded a Meraki Technology equipment grant, which awarded the Village equipment for the replacement of one of the wireless points for the municipal 
center.  
     The Village Treasurer as part of her 2019-2020 evaluation goals has indicated that she will attend a grant training class and will explore grant opportunities for the Village as part of that 
training.  
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January 2020 Update: I am currently requesting to attend a grant refresher course in March 2020.   
I have also researched numerous grants.   I am scheduling a meeting to discuss the USDA Water & Waste Disposal Loan & Grant Program with the local USDA office.    This program will most likely 
be utilized to pay for a portion of the water interconnection with the Village of Rothschild, although there income guidelines that will preclude the Village from getting a grant.  Moreover the loan 
side of this program is only available if the Village cannot get “market rate” financing for its project.   I will also be speaking to the USDA about their Rural Energy for America Program and their 
Rural Energy for America Program Energy Audit program.   Both of these programs would be utilized to assist our local businesses, with making their operations more energy efficient.  

15.  Revise formatting of 
the Treasurer’s monthly 
debt updates in order to 
provide better 
information, transparency, 
and accountability of the 
Village’s current debt 
situation and progress on 
meeting our debt reduction 
goal (Objective 1). 
 

 Debt updates are currently provided monthly to 
both the APC and the Village Board within the 
Treasurer’s report, but information is limited. 

 By December 31, 2021, the Finance Director and the 
Village Administrator will work with the APC to revise 
the format of the monthly Treasurer’s Report. 

 The Board, APC and the public will have better 
understanding of the Village’s debt position and 
progress on achieving our debt reduction goal. 

 

October 2019 Update: There has been some initial planning steps and research into other formats for a monthly report.   The Treasurer would like to get some more feedback from the 
Administrative Policy Committee on this issue, as changing the format will lose the consistency with the prior reports.   

January 2020 Update: I have reviewed multiple other municipal financial reports that are all Government Financial Officer Association (GFOA) award winners and have been collecting data 
regarding what those communities are doing regarding report on their financial status to the public.    Due to the end of the budget season and the tax season beginning, I have not moved 
forward with any revisions to the financial reports at this time.   

16. Review on a 
continual basis all of the 
position descriptions of 
the Village. (Objective 9) 

 The Village updates position descriptions as 
positions become vacant. 

 In fall of 2019 the Village Administrator will meet 
with employees and review their position description 
and recommend changes to the APC for review and 
recommendation to the Village Board. 

 Village position descriptions will be updated to the 
current duties of the related position. 

 This is a best management practice according to 
the Society for Human Resource Management 
and will ensure ADA and other personnel law 
compliance. 

October 2019 Update:  The Village Board has adopted the revised Village Administrator position description at their September 24th Village Board meeting.  The Administrator will bring a revised 
position description for the Fire Department Captains and Lieutenants to the Administrative Policy Committee at their November meeting.  
 

January 2020 Update: I worked with the Fire Chief to revise the Fire Department Captain and Lieutenant position descriptions for the Village.  Both of those position descriptions have been adopted 
as of this report.  I am currently working with the Fire Chief on a revision to the pay for fire inspection services of the Village, which will be going before the Community Life Infrastructure and Public 
Property (CLIPP) committee at their February meeting.  
    In either February or March I will be bringing a new position description to the Administrative Policy Committee (APC) for a new part-time administrative assistant position that is a revision of the 
former administrative assistant position description.   
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PLAN COMMISSION (PC) 
17. Annually review and 
continually enforce the 
Village’s property 
maintenance ordinance in 
order to maintain the 
existing property values of 
our tax base and maintain 
low taxes (Objective 9). 

 The Village has adopted property maintenance 
standards, and the Community Development 
office responds to complaints as they are 
received. 

 In spring 2020, the Community Development office 
and the Police Department staff will work with the 
Plan Commission on a review of the property 
maintenance standards. 

 In addition to public health and safety, the benefits of 
property maintenance enforcement include 
protecting and maintaining property values. 

 Regular enforcement of property maintenance 
regulations is a recognized tool to maintain existing 
value of the housing stock in a municipality and 
promote stable tax base. 

 

October 2019 Update:  The Community Development office staff worked with the Plan Commission on a review and a revision of the property maintenance standards for parking in September and 
October.  The revision will be coming to the Village Board in October for approval.  

January 2020 Update:  The property maintenance standards were updated and approved in October.  There is no other action regarding these items at this time.  

18. Attract quality 
development and provide 
high-quality services to 
residents in order to grow 
the tax base and maintain 
low taxes (Objective 9). 

 From 2014-2018 the annual growth in 
the Village’s equalized value has been 
4.0% 

 The adopted FMP includes assumptions of 2% 
annual growth for the next 5 years. 

 In fall 2019, the Community Development 
office staff will research other communities 
that have succeeded in recruitment of quality 
developments and collect strategies that staff 
believes can be replicated within the Village 
and present a proposal to replicate those 
projects to the Plan Commission in early 2020. 

 In summer 2020, submit a survey to citizens of the 
Village gauging their support for the services of the 
Village and determine if citizens are interested in 
additional services, report to the Plan Commission, 
and follow up on results with various committees. 

 Growth in the tax base allows the Village to 
gradually increase the total levy without 
negatively impacting our property owners.  

 With development and growth in the value of tax 
base, tax rates can remain the same or be reduced 
while increasing the levy. 

October 2019 Update:  The Community Development Director attended the International Council of Shopping Centers (ICSC) Chicago Deal-making conference in October.  During that show he talked 
to businesses about their location plans.  He also talked to other municipalities about what those communities are doing that the Village might replicate to enhance the Village’s recruitment efforts.  

January 2020 Update:  The Community Development Director worked with the Village of Weston on replicating their building permit system in the Village, and I have directed him to reevaluate that 
system as the Village Board felt the cost for that system was too high at this time.    With the resignation of the Village’s Planning Technician, the Community Development office will now be 
understaffed until the middle of the year, hence the timeline for this item will have to be revised.  
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REDEVELOPMENT AUTHORITY (RDA) 
19. Provide multiple 
annual Tax Increment 
District (TID) education 
opportunities for elected 
and appointed officials. 
(Objective 2)  

 The Community Development Office has 
started the yearly Joint Review Board 
reporting to the state, and reporting to 
the RDA, Plan Commission and the 
Village Board. 

 In fall 2019, the Community Development Office will 
review the Village’s current website and make 
adjustments to make the pages more informative. 

 In 2020, the Community Development Office will 
initiate a yearly educational session on the Tax 
Increment Districts of the Village for elected 
and appointed officials and that will be 
completed each year prior to the November 
budget discussion. 

 Citizen information on the status of the current tax 
increment districts will increase. 

 The Tax increment district portion of the 
Village’s website will include layman 
information. 

October 2019 update: Nothing has been done on this issue.  

January 2020 Update: I am currently working to create a financial status report that the Village Treasurer will work on that will show the status of all of the Village’s current tax increment districts.   
The Kowalski Interchange Ad-Hoc committee did receive a presentation the financial position of Tax Increment District (TID) #1, and has requested additional information regarding the financial status 
of that TID.  

20. Update available 
property information flyers 
annually.  (Objective 2) 

 The Village has informational flyers on 
the Village website that talks about 
available properties within each of the 
Tax Increment Districts. 

 In spring 2020 the Community Development Office 
staff will contact each of the property owners 
within the Village Tax Increment districts that are 
looking to sell their properties and update all of the 
information that the Village has for each of those 
properties. 

 Flyers for available properties will be updated on an 
annual basis to ensure realtor information and 
property owner information is up to date. 

 Potential developers will have the information they 
need day or night thus ensuring that the Village is not 
overlooked for projects. 

October 2019 update: During the summer, all of the property information sheets were reviewed and updated with the latest property owner information.  

January 2020 update: With the resignation of the Planning Technician and the Community Development Department now being understaffed, this project will have to take a back seat to on-boarding 
efforts within the department.  

21. Develop a 
“Kronenwetter 
Development” webpage 
with interactive map. 
(Objective 2) 

 The Village has no development maps 
on the Village’s website 

 Community Development office staff will 
review other development websites for 
interactive map models. 

 In 2020, Community Development office staff will 
work with webpage staff to develop an interactive 
web tool for the Village’s development sites. 

 A page on the Village’s website will incorporate an 
interactive map to allow for potential developers to 
shop the various available properties within the 
Village. 

October 2019 update: The map tool that was used for the Floodplain project over the summer that was interactive and allowed users to access it online, is the tool that will be used for the interactive 
map.  This tool has already been licensed by the Village as part of the Village’s ArcGIS license, and hence will not cost anything additional.   The Community Development office is looking at additional 
online tools that could be added to the Village’s webpage to enhance the Village’s economic development recruitment.  

January 2020 Update: The Community Development Office was making some good headway on this project, but now with the resignation of the Planning Technician within the department, this 
project will have to take a backseat to recruitment and on-boarding activities within the department until a new Planning Technician is hired.  

Page 36 of 137



 
10 

Action & Objective What We have Already Done Waypoints Outcomes & Benefit 

22. Explore all possible 
legal TID extensions. 
(Objective 2) 

 The Village has extended two of the four 
Tax Increment Districts ensuring those 
districts can manage their current debt 
loads. 

 Community Development office staff 
has been working with state legislators 
on getting an extension of the 
expenditure period on TID #2. 

 In fall 2019, Community Development staff will 
work with State legislators on special legislation 
that will enable the Village to extend the 
expenditure period of TID #2. 

 In fall 2020, Community Development staff 
will review current state law to determine 
feasibility of extension of current TID 
districts. 

 A yearly report for each TID will address the 
possibilities for each of the Tax Increment Districts 
being extended. 

October 2019 update: The Community Development Director has been working with staff from Representative Spiros’ office as well as staff from Senator Petrowski’s office on a bill that would allow 
the Village to extend the life and the expenditure period of Tax Increment District #2 for another five years.  He has now testified twice, once before the Senate and once before Assembly.   At this 
time the bill has been passed by the Senate and is before the Assembly’s Ways and Means Committee awaiting action.  

January 2020 update: As of January 22nd 2020, the Village’s Tax Increment District #2 expenditure period legislation was adopted by the Wisconsin State Senate.  The bill is still making its way through 
the Wisconsin Assembly.   

23. Update TID pro-formas 
quarterly. (Objective 2) 

 Each year the Village has put together a status 
report for each Tax Increment District for the 
Joint Review Board meeting. 

 By July 1st 2020, the Village Treasurer & 
Community Development office will update the 
pro-formas for each of the Tax Increment 
Districts. 

 A quarterly report on the status of each of the TIDs will 
be presented to the RDA. 

October 2019 update: There is nothing to report on this item.  

January 2020 update: I am currently working to create a financial status report that the Village Treasurer will work on that will show the status of all of the Village’s current tax increment districts.   
The Kowalski Interchange Ad-Hoc committee did receive a presentation the financial position of Tax Increment District (TID) #1, and has requested additional information regarding the financial status 
of that TID. 

24. Develop a 
comprehensive annual TID 
report for the 2019 annual 
reporting. (Objective 2) 

 Each year the Village has put together a status 
report for each Tax Increment District for the 
Joint Review Board meeting. 

 In spring 2020 winter 2019, the Finance Director 
and the Community Development staff will 
review annual TID reports of similarly sized 
communities and create a model report from all 
of the data gathered 

 A comprehensive report on each TID will be submitted 
to both the RDA and the Joint Review Board for review 
and comment, and these reports will be posted on the 
Village’s website. 

October 2019 update: This report will be prepared prior to the Joint Review Board meeting in June 2020.  

January 2020 update: No update on this item.  

 
ECONOMIC DEVELOPMENT 

25. Meet with property 
owners to learn about 
their long term plans. 
(Objective 3) 

 The Community Development office staff has 
in the past met with some of the commercial 
and industrial property owners in town. 

 Starting in fall 2019, Community Development 
staff will meet with property owners within the 
Village and ask about their short and long term 
challenges. 

 The Village will have better knowledge of the short and 
long term plans of local property owners, which will 
allow the Village to assist with projects. 

October 2019 update: At this time the Community Development Office has met with the PAW Health Developers and assisted them with their relocation project.    
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January 2020 update: Nothing to report on this item.  

26. Meet with Wisconsin 
Public Service to 
investigate their plans for 
the properties they own in 
the Old Highway 51 
Corridor (Objective 3). 

 The Community Development office staff has 
met with Wisconsin Public Service in the past 
and discussed their long-term plans for the 
power plant. 

 In fall 2019, staff from the Public Works 
Department and the Community Development 
office meet with Wisconsin Public Service 
representatives to find out their plans for the 
property in and around the power plant as well 
as the property that Wisconsin Public Service 
has recently purchased. 

 The Village will have additional knowledge on the long 
term plans for the power plant as well as the 
additional properties that Wisconsin Public Service 
has purchased over the last couple of years. 

October 2019 update: Village staff will be meeting with Wisconsin Public Service (WPS) regarding their long term plans for their properties later this year.  

January 2020 update: I have recently reached out to WPS for a meeting regarding their long-term plans for the properties that they own in the Old Highway 51 Corridor.   I plan on inviting both the 
Community Development Director and the Village President to this meeting once it is scheduled.  

27. Develop a summary of 
the past efforts to 
establish a Kowalski 
Interchange (Objective 4) 

 The Village has limited information on the 
Kowalski Interchange project. 

 In winter 2019, Community Development office 
will collect records on the prior activities 
surrounding the Kowalski interchange 

 In winter 2019, Community Development office 
staff will interview citizens and elected officials 
both current and past to collect updated 
information regarding the efforts around the 
Kowalski exchange project. 

 The Village will have a historic document that 
discusses what the Village has done in the pass to 
initiate an interchange on Kowalski Road. 

October 2019 update: Village Staff will be working on a summary of the history of the Kowalski Overpass/Interchange project prior to the Kowalski Overpass Ad-Hoc Committee meeting later this 
year, and will be presenting that information to the committee.   The committee will be appointed at the October 22nd Village Board meeting.  

January 2020 update: The Community Development Director has been working closely with the Kowalski Interchange Ad-Hoc committee on a history of the project and recommendations for the 
Village Board on next steps.   He and I were scheduled to meet with the Department of Transportation regarding this project, but that meeting was cancelled after the answered numerous questions 
the Village had regarding the Kowalski Interchange via email.   I have been attending all of the Kowalski Interchange meetings, and will also include myself on any meetings with the Department of 
Transportation that the Village in involved with going forward.  

28. Coordinate between 
Public Works and 
Community Development 
for future water capacity 
needs (Objective 5) 

 The Village overall water needs are reviewed 
on a sub-division by sub-division basis, and 
there are no overarching long term plans to 
address new subdivision needs. 

 In early 2020, Public Works staff, and Community 
Development staff will review potential new 
areas of development that are available within 
the Village, and calculate the needs of those 
subdivisions. 

 Staff will submit recommendations to both the 
Plan Commission and the Utility Committee 
regarding future plans and what will be needed 
to service those areas. 

 The Village will have long term plans developed that 
will address the needs of future subdivisions that will 
be developed within the Village. 

October 2019 update: There is nothing to report on this item.  

January 2020 update:  The Community Development Director and the Public Works Director have been working on long-term storm water planning, and hence this project has taken a back seat to 
that project, due to the issues encountered in the Spring of 2019.  
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29. Review Village 
groundwater ordinance for 
development (Objective 7) 

 The Village currently has a groundwater 
ordinance that requires building to be built at a 
certain height within the Village. water retention 
basins on properties. 

 In summer 2020, Public Works/Community 
Development staff will review the 
stormwater/groundwater ordinances from 
similarly sized communities and compare those 
ordinances with the Village’s ordinances. 

 The Village’s groundwater ordinance will be reviewed 
to ensure that the environmental needs of the 
Village are being met, while not stifling commercial, 
industrial or residential growth. 

 Also review of this ordinance will ensure that private 
properties are built to reduce impact from 
groundwater issues.   

October 2019 update: This item was introduced to the Plan Commission in October and they will continue their conversation on this ordinance at their November meeting.  

January 2020 update: The Community Development office has worked on an update to the building requirements clarifying how someone certifies that their building is built at the corrected elevation 
in relation to the road and the groundwater levels.   The Village Board will be reviewing that ordinance in January 2020.  

 
COMMUNITY ENGAGEMENT 
30. Study other similar 
communities that have 
established citizen 
involvement programs 
(Objective 8) 

 The Village currently has a printed newsletter 
that goes out twice a year, as well as an 
electronic newsletter that goes out monthly. 

 In winter 2019, the Village Clerk, Community 
Development and Village Administrator will research 
citizen involvement programs in other communities 
that have succeeded and present the findings to a 
standing committee for recommendation to the 
Village Board. 

 The Village will initiate a new citizen involvement 
program which will increase outreach. 

October 2019 update: The Village Clerk will be setting a meeting between the staff members to discuss different program options.  

January 2020 update: During their January meeting, I spoke with the Administrative Policy Committee (APC) about how to increase citizen participation, suggesting that perhaps the Village should 
increase the number of citizens on the standing committees of the Village.  After a discussion of the issue, the APC declined to recommend that to the Village Board, but suggested sending this item 
to the Community Life, Infrastructure and Public Property (CLIPP) committee.  The CLIPP committee has that item on their February meeting agenda.  

31. Survey citizens as to 
their interest in citizen 
engagement (Objective 8 

 The Village had a citizen survey for the 
Comprehensive Plan update in 2018. 

 In spring 2020, the Village Administrator, Village Clerk, 
and Community Development office staff will initiate 
an annual citizen survey via mail and email. 

 The Village will have an annual citizen survey. 

October 2019 update: The Village Clerk will be setting up a meeting on this item as well, and this issue will be combined with #30 above.  

January 2020 update: With the Community Development Office now being understaffed due to the resignation of the Planning Technician, and the number of elections that will occur in 2020, this 
project will most likely have to slow down due to limited staff availability.  
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32. Use of more direct 
mailings and bill stuffers in 
utility billing (Objective 8) 

 Currently the Village has two direct mailing 
newsletters, and a direct mailing water quality 
report each year. 

 In 2019, Water utility staff will contact the Utility 
billing software company to explore the idea of 
having electronic water utility bills include 
advertisements to those people that are 
subscribed to those bills. 

 In 2019, the Water Utility staff will research the 
amount of mail that can be included with the 
current utility bill without increasing the postage 
rate and initiate a mailing brochure that will be 
included with the utility bill. 

 The Village will better utilize the Village mailings to 
keep citizens informed of the activities of their 
Village. 

October 2019 update: The Village Clerk will be utilizing the utility billing for election materials as well as information about the 2020 Census.  The Community Development Office is exploring 
including the Village event flyer in the utility billing in 2020.  

January 2020 update: The 2020 event flyer has not been published as of yet, but once it is published it will be placed within the utility billing.   

33. Create an annual social 
media campaign that 
schedules posts that 
highlight our natural, 
cultural and recreational 
resources. (Objective 8 & 
10) 

 Currently the Village posts items to the social 
media accounts of the Village on regularly. 

 In spring 2020, Community Development staff will 
research social media plans in similarly sized 
communities and create a plan for utilize the social 
media resources of the Village effectively. 

 The Village will have a scripted social media plan. 

October 2019 update: There is nothing to report on this item at this time.  

January 2020 update: There is nothing to report on this item at this time.  

34. Publish monthly e-
newsletters (Objective 8) 

 Currently the Village has a monthly e-
newsletter that goes out to citizens. 

 In winter 2019, the Village Clerk office staff will 
research the available templates for the Village 
newsletter and revise it to allow for citizens to 
receive either an electronic copy or a paper copy if 
they request it at the municipal center. 

 The Village have a revised e-newsletter that can be 
easily printed and made available to citizens that 
want a printed copy of the newsletter. 

October 2019 update:  The e-newsletter is currently in the process of being re-formatted and should resume publication this Fall.  

January 2020 update: The revised e-newsletter is currently in production and will be published at the end of the month.   I am working on having a monthly theme for each newsletter and requesting 
topic suggestions via the Village’s social media outlets.   Future e-newsletters will go out at the end of each month.  
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35. Actively recruit citizen 
members with expertise in 
committees, commission 
subject matter. (Objective 
8) 

 Currently the Village fills citizen vacancies on 
the committees on a first come first serve 
basis. 

 Starting in winter 2019, the Village Administrator will 
actively begin recruitment of citizens for each of 
the Village committees, matching the experience 
and knowledge of the citizens with the committee 
assignments, and recommending those 
appointments to the Village President for 
recommendation to the Village Board. 

 In spring 2020, the Village Administrator will evaluate 
the possibility of increasing the number of citizen 
members that each committee currently has on it, 
and make a recommendation on the pros and cons 
to the Administrative Policy Committee. 

 The Village will expand the knowledge base of each 
committee with citizens that have expertise in the 
subject matter of each committee. 

October 2019 update: The Village Administrator will be meeting with citizen members of the standing committees of the Village and discuss with them their engagement level.  The Village President 
will be nominating qualified members to the Ethics Board at the October 22nd meeting, who are all either former law enforcement personnel or people who were formerly part of the Village’s 
personnel committee.  

January 2020 update: When I talked to the Administrative Policy Committee (APC) about the issue of additional citizen engagement I did talk to them about increasing the number of citizens on each 
of the standing committees.   While they declined to recommend that out to the Village Board, they did suggest that I speak to the Community Life, Infrastructure and Public Property (CLIPP) 
committee about ways the Village can increase citizen engagement.  

36. Maintain a Wisconsin 
Utility Tax Association 
(WUTA) membership and 
meet with representatives 
of Wisconsin Public 
Service to stay informed of 
their future plans. 
(Objective 9) 

 In 2019, roughly 32% of the total General 
Fund revenues were received from the power 
plant (the same percentage as total tax 
revenues). Any legislation changing utility aids 
would significantly impact the Village’s 
general fund revenues.  

 The Village maintains a membership in WUTA, 
and staff attends quarterly meetings. 

 Beginning with the fall 2019 WUTA meeting, 
the Village Administrator will present 
information from the meeting to the 
Administrative Policy Committee so as to 
increase awareness of issues that WUTA is 
addressing at the state level. 

 In fall 2019, staff from the Community 
Development office and the Village 
Administrator will meet with Wisconsin Public 
Service representatives to find out their long- 
term plans for the power plant. 

 The Village will be informed of any proposed or pending 
legislative changes to utility aids or local plant changes 
and can react accordingly. 

 The Village will have an improved communication 
with Wisconsin Public Service and be better 
prepared to address changes in the usage of the 
power plant property. 

October 2019 update: At the October Administrative Policy Committee, the Village Administrator reported on the last Wisconsin Utility Tax Association (WUTA) meeting, specifically the generally 
belief of members that those communities with coal powered power plants should be starting the discussion with those power plant operators of when they are either going to convert those plants 
to natural gas or when those plants are going to be shut down.  

January 2020 update: I will be attending another Wisconsin Utility Tax Association (WUTA) meeting at the end of January via Zoom, an internet based meeting system.   After that meeting, during 
their February meeting, I will be reporting out to the Administrative Policy Committee (APC) about out January meeting.  Moreover I am setting a meeting up with Wisconsin Public Service (WPS) 
regarding their future plans for their power plant within the Village.   

37. Include a news article 
in every printed 
newsletter that highlights 
one of the Village’s assets 
(Objective 10) 

 Currently the Village populates the newsletter 
with current event stories. 

 Beginning in the fall of 2019, the Police Chief, the 
Fire Chief, the Community Development office staff, 
the Village Clerk, the Public Works Director and the 
Village Administrator  will begin creating short, 500 
words or less, articles that can be utilized on the 
Village’s social media accounts and in the Village’s 
newsletter that highlight the assets of the Village. 

 The Village in addition to current event stories will 
also have a cadre of local resource stories that can 
be posted on the Village’s social media platform as 
well as within the Village’s newsletter that will 
highlight the Village’s assets. 

Page 41 of 137



 
15 

Action & Objective What We have Already Done Waypoints Outcomes & Benefit 

October 2019 update:  The Village Clerk is currently putting together the second newsletter of 2019.  The Village Administrator will be setting the theme of the newsletter and be requesting articles 
from the various department heads.  

January 2020 update: The December 2019 printed newsletter included information on the new Old Highway 51 bike path, the water quality projects that the Village has been working on, and the 
drug drop box at the Village’s police department.  

38. Partner with County 
and State initiatives on 
broadband services 
(Objective 11) 

 Currently the Village has been collecting 
broadband data locally. 

 Beginning in the fall of 2019, the Village 
Administrator and the Community Development 
office staff will work with County, State and Federal 
resources on collecting and sharing broadband 
information. 

 The Village will be able to partner with regional 
entities to expand broadband services within the 
Village and to better utilize State and Federal 
resources that relate to Broadband services. 

October 2019 update/January 2020 Update: Removed due to redundancy with item #8 
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MEETING DATE: 

1/28/2020 REPORT TO VILLAGE BOARD 
AGENDA ITEM # 

PRESENTING COMMITTEE: 
Redevelopment Authority 
(RDA) 

COMMITTEE CONTACT:  
Chris Voll and Chris Eiden 

STAFF CONTACT: 
Randy Fifrick, Community 
Development Director 

PREPARED BY: 
Randy Fifrick, Community 
Development Director 

ISSUE: Contract Amendment for SEH – Kronenwetter Drive Multi-Use Path 

ISSUE BACKGROUND/PREVIOUS ACTIONS:   
Last year, the Village and Redevelopment Authority contracted with Short Elliot Hendrickson (SEH) to provide design and 
project management services for the construction of the Kronenwetter Drive Multi-Use Path at a cost of $59,800. SEH 
completed their design this past fall. The project was bid out shortly thereafter, with Janke General Contractors coming in at 
$615,000 for the winning bid. 

Per the agreement with SEH, the path was to be designed and constructed entirely within the 80-foot right-of-way along 
Kronenwetter Drive. As preconstruction site prep kicked off this December, SEH and Janke agreed that the bridge for the path 
would benefit greatly from greater separation from the existing bridge crossing Bull Junior Creek. This was something 
explored earlier in the design process, but land acquisition proved difficult. In revisiting those land acquisition conversations 
in January, the land owner agreed to allow a permanent limited easement on 3,097 square feet of land for $600 in 
compensation.   

In order to make the easement official, the easement document must be created and the area surveyed. As SEH has been 
working in the area already, they have some of the information already but will need to complete easement process.  As such, 
they have provide a contract amendment in the amount of $2,500 to complete this task.  

The Tax Increment District #2 (TID 2) expenditure period has closed at this time. All previous expenses have been charged to 
TID 2, but based on that closure this amount will need to be paid but the General Fund.  

RECOMMENDED ACTION:  To approve the contract amendment for SEH for the Kronenwetter Drive Multi-Use Path in the 
amount of $2,500, bringing the contract total to $62,300. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
$2,500 for this amendment, $677,900 Total 

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This will provide a safe pedestrian accommodation for those living the in Timber Creek area to the Village’s established path 
network  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
410-00-57100-000-100, Other Capital Projects 

OTHER OPTIONS CONSIDERED: 

Click here to enter text. 

TIMING REQUIREMENTS/CONSTRAINTS: 
We are in a tight window to complete this easement and keep construction on schedule. 

ATTACHMENTS (describe briefly): 
Original and Amended Contracts 
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Short Elliott Hendrickson Inc. Letter Agreement - 1 Village of Kronenwetter 
(Rev. 11.08.18) 

Agreement for Professional Services – Amendment 1 
 
This Agreement is effective as of January 22, 2020, between Village of Kronenwetter (Client) and Short Elliott 
Hendrickson Inc. (Consultant). 
 
This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 
the Project described as: prepare easement documentation for the Kronenwetter Drive Pedestrian Path Bridge. 
 
 

Client’s Authorized Representative: Randy Fifrick 

Address: 1582 Kronenwetter Drive 

 Kronenwetter, WI 54455 

Telephone: 715.693.4200 email: rfifrick@kronenwetter.org 

  

Project Manager: Jeremy Tomesh, PE 

Address: 329 Jay Street, Suite 301 

 La Crosse, WI 54601 

Telephone: 608.498.4947 email: jtomesh@sehinc.com 
 
 
Scope: The Basic Services to be provided by Consultant as set forth herein are provided subject to the attached 
General Conditions of the Agreement for Professional Services (General Conditions Rev. 07.14.16), which is 
incorporated by reference herein and subject to Exhibits attached to this Agreement. 
 
The deliverable will be a document that contains an exhibit, and a legal description for the proposed permanent 
limited easement (PLE) on each end of the proposed pedestrian bridge over Bull Junior Creek, adjacent to 
Kronenwetter Drive.  The prepared document will be available for the Village and property owner(s) to sign.  The 
Village will record it. A field survey will be conducted to locate existing property pins and section corners. Services 
will be conducted by a professional land surveyor to research and create the exhibits, and legal description.   
 
Schedule: After the notice to proceed, the work will be completed within 2 weeks. 
 
Payment: The lump sum fee is $2,500.00 including expenses and equipment for work under Amendment 1.  The 
fee under the original agreement is $59,800.00 for a new project total of $62,300.00 
 
The payment method, basis, frequency and other special conditions are set forth in attached Exhibit A-2. 
 
 
This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 
(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 
represents the entire understanding between Client and Consultant with respect to the services to be provided by 
Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 
Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions”. 
The Agreement for Professional Services and the General Conditions (including scope, schedule, fee and 
signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 
agreement signed by the authorized representatives of each party. 
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Short Elliott Hendrickson Inc. Letter Agreement - 2 Village of Kronenwetter 
(Rev. 11.08.18) 

Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 
this project as specifically agreed to by signature of the Parties and set forth herein: None. 
 
\\sehlx\projects\ko\k\krone\150048\1-genl\10-setup-cont\02-contract\seh letter agreement - survey and easement.docx 

 
 
 

Short Elliott Hendrickson Inc.  Village of Kronenwetter 

By: 

 

 By:  

Title: 
Jeremy Tomesh, PE 
Project Manager  Title:  
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Short Elliott Hendrickson Inc. Exhibit A-2 - 1 Village of Kronenwetter 
(Rev. 10.21.10) 

Exhibit A-2 
to Agreement for Professional Services 

Between Village of Kronenwetter (Client) 
and 

Short Elliott Hendrickson Inc. (Consultant) 
Dated January 22, 2020 

 
Payments to Consultant for Services and Expenses 

Using the Lump Sum Basis Option 
 
The Agreement for Professional Services is amended and supplemented to include the following agreement of 
the parties: 

A. Lump Sum Basis Option 

The Client and Consultant select the Lump Sum Basis for Payment for services provided by Consultant. 
During the course of providing its services, Consultant shall be paid monthly based on Consultant’s estimate 
of the percentage of the work completed. Necessary expenses and equipment are provided as a part of 
Consultant’s services and are included in the initial Lump Sum amount for the agreed upon Scope of Work. 
Total payments to Consultant for work covered by the Lump Sum Agreement shall not exceed the Lump Sum 
amount without written authorization from the Client. 

The Lump Sum amount includes compensation for Consultant’s services and the services of Consultant’s 
Consultants, if any for the agreed upon Scope of Work. Appropriate amounts have been incorporated in the 
initial Lump Sum to account for labor, overhead, profit, expenses and equipment charges. The Client agrees 
to pay for other additional services, equipment, and expenses that may become necessary by amendment to 
complete Consultant’s services at their normal charge out rates as published by Consultant or as available 
commercially. 

B. Expenses Not Included in the Lump Sum 

The following items involve expenditures made by Consultant employees or professional consultants on 
behalf of the Client and shall be paid for as described in this Agreement. 

1. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 

2. Other special expenses required in connection with the Project. 

3. The cost of special consultants or technical services as required. The cost of subconsultant services 
shall include actual expenditure plus 10% markup for the cost of administration and insurance. 

 
The Client shall pay Consultant monthly for expenses not included in the Lump Sum amount. 

 
\\sehlx\projects\ko\k\krone\150048\1-genl\10-setup-cont\02-contract\exhibit a2_survey.docx 
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MEETING DATE: 

1/28/2020 REPORT TO VILLAGE BOARD 
AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Randy Fifrick, Zoning 
Administrator  

PREPARED BY: 
Emily Wheaton, Planning 
Technician  

ISSUE: Ordinance No.: 20-05: Amendment of Chapter 218, Grade Level 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  At last month’s Plan Commission meeting, Plan Commission directed Staff to 
bring back a finalized version of Chapter 218-15: Grade Level.   

The groundwater portion of the ordinance was adopted following the groundwater/stormwater project MSA completed in 
2014. This ordinance requires that new single family homes place the structures so that the basement floor elevation is no 
lower than 12 inches above the seasonal high groundwater elevation. While not a perfect ordinance, this does assist in 
reducing the chances for basements to be built low enough to flood during wet weather. 

Plan Commission recommended approval of this ordinance with a 7 to 0 vote. 

RECOMMENDED ACTION:   To make a motion to approve of Ordinance No.: 20-05: An ordinance to amend the Building 
Construction and Fire Prevention Chapter and allow the text amendment change of Chapter 218-15, Grade Level.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
If the ordinance were to change, there would be the cost of running a public notice in the newspaper. That cost is determined 
based on the number of characters in the public notice.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This amendment will clarify the language of the ordinance.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
N/A 

OTHER OPTIONS CONSIDERED: 
The Village could decide to keep the ordinance as it is at the moment. 

TIMING REQUIREMENTS/CONSTRAINTS: 
The Village Board should make a timely decision on this item. 

ATTACHMENTS (describe briefly): 
Ordinance No.: 20-05 
Red Line 
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VILLAGE OF KRONENWETTER, MARATHON COUNTY, WISCONSIN 
ORDINANCE NO.:  20-05 

 
AN ORDINANCE AMENDING CHAPTER 218 OF THE GENERAL CODE OF ORDINANCES ENTITLED 

“BUILDING CONSTRUCTION AND FIRE PREVENTION” 
  

The Village Board of the Village of Kronenwetter, Marathon County, Wisconsin, do ordain as follows: 
  
SECTION 1: 
 
Chapter 218-15 of the General Code of Ordinances entitled “Grade level” shall be amended as follows: 
 
§ 218-15 Grade level.  

The furnishing of a grade level shall be required in all subdivisions of the Village, and may be required in other instances 

by the Building Inspector, in his or her discretion, in order to carry out the terms and provisions of the building code for 

the Village. All newly constructed dwellings within the Village shall meet the standards in 218-15.G. 

A. The first floor level above grade for all buildings shall be at least 24 inches above the height of the center of 

the road located approximately in the center of the lot unless drainage is designed by a professional engineer, 

signed and sealed. 

B. Residential garage floors shall be at least 12 inches above the height of the center of the road. 

C. Construction in floodplains shall conform to the standards set forth in Wis. Adm. Code § SPS 321.33. 

D. The bottom sill of the lowest window shall be a minimum of eight inches above grade (except windows used 

for egress from below grade floors located within an escape well and provided with drainage). 

E. If the building is located on a corner lot, the grade shall be calculated off the road with the higher grade level 

of the two. 

F. Grade level for commercial buildings shall be established as part of the site plan approval. 

G. Residential basement floor elevations shall be set, at a minimum, no lower than 12 inches above the seasonal 

high groundwater elevation. Seasonal high groundwater elevation shall be determined by a soil scientist or 

an experienced excavator. Land owner shall also sign affidavit confirming basement floor elevation shall be 

no lower than 12 inches above seasonal high groundwater elevation.  

SECTION 2:  
 
If any provision of this Ordinance is invalid or unconstitutional, or if the application of this Ordinance to any person or 
circumstances is found invalid or unconstitutional by a Court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the provisions or application of this Ordinance which can be given effect without the 
invalid or unconstitutional provision or application. 
 
SECTION 3:  
 
All Ordinances and parts of ordinances in conflict herewith are hereby repealed. 
 
SECTION 4:  
 
This Ordinance shall be in full force and effect from and after its date of passage and publication. 
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 VILLAGE BOARD, VILLAGE OF KRONENWETTER 
 
 

  __________________________________ 
   Chris Voll, Village President 

 
 
ATTEST: 

 
_______________________________ 
Cindra Falkowski, Village Clerk 
 

 
ADOPTED:   
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§ 218-15 Grade level.  

The furnishing of a grade level shall be required in all subdivisions of the Village, and 

may be required in other instances by the Building Inspector, in his or her discretion, in 

order to carry out the terms and provisions of the building code for the Village. All 

newly constructed dwellings within the Village shall meet the standards in 218-15.G. 

A. The first floor level above grade for all buildings shall be at least 24 inches above 

the height of the center of the road located approximately in the center of the lot 

unless drainage is designed by a professional engineer, signed and sealed. 

B. Residential garage floors shall be at least 12 inches above the height of the center 

of the road. 

C. Construction in floodplains shall conform to the standards set forth in Wis. Adm. 

Code § SPS 321.33. 

D. The bottom sill of the lowest window shall be a minimum of eight inches above 

grade (except windows used for egress from below grade floors located within an 

escape well and provided with drainage). 

E. If the building is located on a corner lot, the grade shall be calculated off the road 

with the higher grade level of the two. 

F. Grade level for commercial buildings shall be established as part of the site plan 

approval. 

G. Residential basement floor elevations shall be set, at a minimum, no lower than 12 

inches above the seasonal high groundwater elevation. Seasonal high groundwater 

elevation shall be determined by a soil scientist or an experienced excavator. Land 

owner shall also sign affidavit confirming basement floor elevation shall be no lower 

than 12 inches above seasonal high groundwater elevation.  

[Added 2-25-2014 by Ord. No. 14-02] 
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MEETING DATE: 

1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: 
 APC 

COMMITTEE CONTACT:  
Trustees Chris Eiden and Ken 
Charneski 

STAFF CONTACT: 
Randy Fifrick, Community 
Development Director 

PREPARED BY: 
Randy Fifrick, Community 
Development Director 

ISSUE: Discussion and Recommendation: Personnel Requisition for Planning Technician 

ISSUE BACKGROUND/PREVIOUS ACTIONS: 

Emily Wheaton, the Village’s current Planning Technician, has accepted a job with the Village of Weston. Her last day with the 
Village of Kronenwetter will be January 24th.  

In order to keep Village operations running smoothly, Staff is looking to replace this important Village position. Please see the 
attached personnel requisition and tentative timeline for recruitment.  

The APC reviewed this request at their January 15th meeting and recommended Village Board approval by a 5-0 vote. 

RECOMMENDED ACTION:  To approve the Planning Technician Personnel Requisition. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
Included in the Personnel Requisition  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Included in the Personnel Requisition  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Planning Technician is allocated $44,500 in Salary for 2020, which is split among Community Development (65%), Building 
Inspection (25%), Parks (5%), and TIDs (5%)   

OTHER OPTIONS CONSIDERED: 
Included in the Personnel Requisition 

TIMING REQUIREMENTS/CONSTRAINTS: 
Included in the Personnel Requisition  

ATTACHMENTS (describe briefly): 
Personnel Requisition Form, Timeline 
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VILLAGE OF KRONENWETTER PERSONNEL REQUISITION 
 

HRFRM-002  Personnel Requisition  p. 1 of 2 

REQUEST DATE 
JANUARY 15, 2020 

DATE EMPLOYEE NEEDED 
MARCH 2020 

TITLE OF POSITION BEING REQUESTED/CHANGED 
PLANNING  TECHNICIAN  

REQUESTED BY 
RANDY FIFRICK  

DATE APPROVED APPROVED BY 

 
   REPLACEMENT FOR _PLANNING TECHNICIAN 

 
 REASON FOR VACANCY/TERMINATION:__RESIGNATION 
 

   PROMOTION: EMPLOYEE NAME  ________________________ 
 

   ADDITIONAL HOURS – EXISTING POSITION: 
 
 EMPLOYEE NAME  _______________________________ 
 

  JOB-SHARE WITH ____________________________________ 
 

           ADDITION TO STAFF       NEW POSITION 
     X   EXISTING POSITION           FLSA EXEMPT   
                     X FLSA NON-EXEMPT 
DOES THIS POSITION HAVE SUPERVISORY RESPONSIBILITY?   
  YES   X  NO 
 

POSITION IS:    X  REGULAR FULL-TIME     
 

   REGULAR PART-TIME               TEMPORARY     
 
IF PART-TIME:   NUM HRS/ WEEK             ____________ 
IF TEMPORARY: ESTIMATED LENGTH OF  
  EMPLOYMENT IN WEEKS ____________ 
 

FUNDING SOURCE (MUST BE REVIEWED BY TREASURER) 
GENERAL GOVERNMENT, BUILDING INSPECTOR AND RDA 

WAGES 

DEPARTMENT 
COMMUNITY 

DEVELOPMENT 

SALARY  MINIMUM –  $42,000 
RANGE:  MAXIMUM – $48,000 

 
1. ATTACH A COPY OF THE CURRENT POSITION DESCRIPTON – See Attachment 1 
 
2. Why is this change or addition needed?  Describe the benefits using objective data.  Include a brief 

description of work to be performed or the duties that this request will address.    Provide percent of time 
allocated to each major area of responsibility. 
 
This represents no change in staffing or position, simply the replacement of a full-time position.   
 
The functions of the position include planning projects, community development functions specifically relating to 
comprehensive planning, zoning, building codes, property codes and nuisance enforcement.  They would be the 
person that would receive many of the citizen complaints regarding zoning violations, which could range from things 
such as too many dogs on a residential lot to requests to the Planning Commission for rezoning of a lot.   Under the 
supervision of the Community Development Director, this person would draft and maintain ordinances related to 
multiple aspects of community life, zoning, building and property codes, and economic development. 
 
The position would allocate their time as follows: 
 
General Customer Service Questions answering-Floodplain Info, Zoning Questions, Building Questions, map requests 
for various projects            30% 
Building Permit administration-Meeting with projects and assisting with permits:     25%   
Code Enforcement, including nuisance issues, such as garbage on properties and Court Action  10% 
Zoning Change/Conditional Use/Variance Requests -Meeting with projects and assisting with permits  10% 
Community Events – Planning, marketing, follow-up        20% 
Assisting Public Works Department – Reviewing documents, creating maps, etc      5% 
 

3. Describe other options that were considered (in addition to this proposal) to address the needs described 
above.  Include reasons why those options were not chosen. 
 
Using an employee from Weston on an hourly basis as needed. Based on services rates from Weston an employee 
would cost Kronenwetter $68.28 an hour.  The pay rate (including benefits) for the current Planning Technician is 
$30.15 per hour. Having our own employee allows Kronenwetter a significant savings and a dedicated employee for 
Village business. 
 
Not rehiring for the position.  The option of not replacing the existing position is unfeasible with the workload between 
the Community Development Director and Planning Technician.  Significant projects would need to be cut back or 
delayed.   
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VILLAGE OF KRONENWETTER PERSONNEL REQUISITION 
 

HRFRM-002  Personnel Requisition  p. 2 of 2 

4. Describe the consequences on Village residents, other staff members, Village procedures, etc. if this position 
is not filled or this change isn’t made. 
 
As already stated, without this position in place, the Village will saddle these duties back onto the Community 
Development Department.  When this occurs, the Village is becoming a reactive force for economic development.  
Consequently when a business does want to come here, the Community Development Director then has to ignore his 
other duties to pay attention to the economic development projects, lower the quality of economic development which 
in a vicious cycle effects future projects.  

 
5. Calculate Additional/New Salary Costs through end of next full fiscal year: 

 
(g) Hourly Rate – OR – Annual Salary divided by 2080 hours   (g)  21.64  
(h) Times Number of additional hours through full fiscal year    (h)   2080 

(i) Equal Incremental Salary Cost in next fiscal year    (i) $ 45,000 
(j) Add Benefits          (j) $ 19,000 

TOTAL EMPLOYEE COST IN NEXT FULL YEAR      (k)$ 64,000 
 

6. Describe and itemize the amount of all START-UP (one-time) costs associated with fulfillment of this request.  
Include anticipated expenses for all computer hardware and software, telephone, training, office furniture and 
equipment, uniforms and safety equipment, special equipment, licensing, association memberships, etc. 
 
The Village currently has all computer hardware and software, telephone, training, office furniture and equipment are 
already available in the Municipal Center, which would be sitting unused if the Village did not fill the position.  
 
One-time costs for start-up will be advertising interviewing costs and relocation costs.  

1. Advertising      $    0 
2. Interviewing Costs-Travel costs/Relocation $    400 

Total    - $    400 
 

7. Describe and itemize the amount of all ongoing and recurring costs associated with the fulfillment of this 
request over the course of the next five years (excluding wages and benefits described in 5 and 6 above).  
Include all certification renewals, cost of office space at $___ per square foot, uniform dry cleaning, etc. 
 
Assuming that Village adjusted the wages of this position annually 2%, the total cost of this position would increase 
$1,254 a year, which includes also an increase annual of 2% of the benefits for the position.    
 

8. Attach a complete justification for this request including estimates for offsetting costs such as reduced 
overtime expense for existing employees and payments for previously outsourced services, potential 
increase of income for the Village, ability to meet Village objectives, etc. 
 
This position will be a non-exempt employee under the professional exemption clause of the Fair Labor Standards 
Act, but there will little to no overtime expenses.   Since the first Planning Technician started in February of 2013 the 
position has been paid no overtime.  Flex time has been provided and used when the employee works events or 
attends meetings outside of normal work hours.      
 
The position allows the Community Development Director to keep focused on bigger picture issues and economic 
development.  Economic Development has been a top priority of the Village for a number of years.  Increased 
economic development means increased tax revenue to the Village.   

 
POSITION TITLE 
PLANNING TECHNICIAN  

DATE REVIEWED BY PERSONNEL 

COMMITTEE 
 APPROVAL RECOMMENDED; 

 REFERRED TO FINANCE COMMITTEE 
 APPROVAL NOT RECOMMENDED 

DATE REVIEWED BY FINANCE COMMITTEE    FUNDING AVAILABLE 
  FUNDING NOT AVAILABLE 

 APPROVAL RECOMMENDED; 
 REFERRED TO VILLAGE BOARD 

 (UNBUDGETED REQUESTS ONLY) 
 APPROVAL NOT RECOMMENDED; 

 RETURNED TO PERSONNEL COMMITTEE 
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POSITION TITLE:  Planning Technician    Department: Community Development Department 

REPORTS TO:       Community Development Director  FLSA: Non-Exempt  
DATE REVISED:  02/04/2013    Date Approved by Village Board: 06/23/2015 
       Version: 2  
 
POSITION SUMMARY:  
Under the direction of the Community Development Director and the Village Administrator with policy input from 
the Village Board, this position plans, organizes, and conducts activities and operations of Zoning Administration 
including programs, projects, operations, budgets, and personnel. This position maintains current knowledge to 
properly interpret and apply pertinent laws, regulations, ordinances, and policies and provides strategic oversight 
and administers a variety of planning, building, engineering, and code enforcement activities.   This employee uses 
professional expertise to successfully analyze problems, identify alternative solutions, project consequences of 
proposed actions, and implement recommendations in support of goals.   
 
This position Interacts with members of the Village Board, Village Plan Commission, Redevelopment Authority, 
various Village committees, staff, public, and other government officials on transportation, zoning, building and 
property codes, and residential, commercial, and industrial development issues.   
 
ESSENTIAL JOB FUNTIONS: 
1. Manage community development and zoning projects and other projects as assigned by the Community 

Development director utilizing structured planning, organizing, and resource management techniques. 
2. Provide general management of community development functions specifically relating to comprehensive 

planning, zoning, building codes, and property codes. 
3. Draft and maintain ordinances related to multiple aspects of community life, zoning, building and property 

codes, and economic development. 
4. Work with the building inspector issuing building permits, and enforcing all of the building and zoning codes 

currently adopted by the Village Board.  
5. Review, analyze, and assess development proposals pursuant to processing applications for zoning permits 

including zone changes, conditional use permits, variances, waivers, etc.; ensure compliance with appropriate 
laws, codes, regulations, and ordinances. 

6. Research, analysis and design of development and  transportation plans and projects to ensure consistency 
with the comprehensive plan for the physical development of the Village as directed by the Community 
Development Director.  

7. Participate in the development, negotiation, and management of developer agreements.  
8. Under the supervision of the Community Development Director, administer the Village’s zoning ordinances; 

interpret zoning and related ordinances.  
9. Confer with property owners, public officials and civic leaders concerning zoning and other special planning 

problems.  
10. Direct, the review of professional engineering work in the areas of development review, geographic imaging 

systems (GIS), permits and records, subdivisions.  
11. Direct the development, implementation, and evaluation of plans, policies, procedures to achieve community 

development goals, objectives, priorities, and work standards.  
12. Perform property maintenance enforcement, building permit enforcement and zoning enforcement as 

assigned by the Community Development Director.  
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13. Confer with the Community Development Director, Village Administrator, Village Committees and Board, 
governmental agencies, regulatory boards and various public groups on proposed projects and improvements.  

14. Prepare and present various regular and special reports, analyses, correspondence.  
15. Assist with preparation and administration of annual Department budget.  
16. Attend various Village and community meetings as required.  
17. Remain abreast of current planning principles and practices, technology, regulations and literature that apply 

to Village planning and zoning projects.  
18. Participate on internal and external committees, boards, and task forces, as appropriate.  
19. Provide staff assistance, prepare reports, and make presentations relating to community development and 

zoning issues for the Community Development Director, Plan Commission, the Village Administrator, and the 
Village Board in addition to other governmental entities as needed;  prepare agendas and public hearing 
notices, and other necessary correspondence. 

20. Respond to and resolve difficult and sensitive citizen inquiries and complaints 
21. Regularly attend night time and occasional weekend meetings.  
22. Attend after hour, and weekend Village events and act as a representative of the Village for various programs, 

including the Movie under the Stars, the Farmers’ Market and other Community Event programs.  
23. Perform other duties as assigned.  
 
NON-ESSENTIAL JOB FUNTIONS:  
1. Participate in and provide staff support for economic development and marketing activities as directed.  
2. Attend outside conferences relating to Planning, Zoning, Tax Increment Districts and other topics which may 

require an overnight stay.  
 

LEVEL OF SUPERVISION:  
The Planning Technician on occasion will from time to time supervise temporary employees who are performing 
community event support duties.  

     

KNOWLEDGE OF:  
1. Fiscal and organizational standards to manage complex operations and capital projects. 
2. Modern project management skills and techniques  
3. Theory, principles, practices and techniques of community development planning, building inspection, code 

enforcement, economic development, and related community development services;  
4. Motorized and non-motorized transportation options. 
5. Construction plan review and Environmental Regulations as they relate to building, and zoning.  
6. Local Government, Board of Appeals, and Plan Commission as well as Wisconsin state statutes relating to all 

associated job functions.  
 

ABILITY TO:  
1. Ability to understand and interpret complex planning and zoning concepts.  
2. Ability to work with residents, elected officials, and other employees at various levels of the organization. 
3. Ability to tactfully deal with parties with conflicting needs or expectations to reach a solution which best 

benefits the Village. 
4. Ability to analyze complex situations and exercise superior judgment to achieve both long and short range 

objective. 
5. Ability to analyze and interpret information such as government publications, governmental regulations and 

statutes, computer software, and financial publications and guidelines. 
6. Ability to develop reports and compose business correspondence. 
7. Ability to employ excellent computer skills including intermediate knowledge of Microsoft Office Suite, as well 

as current Geographic Information Systems (GIS).  
8. Ability to operate a variety of standard office equipment. 
9. Ability to work independently with limited supervision. 
10. Ability to effectively present information and respond to questions from citizens, elected officials, committee 

members and the public.   
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11. Ability to solve practical problems dealing with situations where limited standardization exists.   
12. Ability to interpret complex instructions. 
13. Ability to work in a collaborative, team environment as well as to lead individuals and teams. 
14. Ability to maintain a positive work atmosphere by behaving and communicating in a manner of cooperation 

and rapport with both internal and external customers. 
15. Ability to work rapidly, to prioritize multiple assignments, and to meet specific deadlines and to work 

effectively in stressful situations. 
 

MINIMUM QUALIFICATIONS:  
1. Valid State of Wisconsin Driver’s license or equivalent.  
2. Bachelor’s Degree in Land Use Planning, Public Administration, Civil Engineering or Associate’s degree in Land 

Use Planning, Public Administration, Civil Engineering or related field with two years of experience in 
municipal planning, civil engineering, or economic development.  

3. Must complete pre-employment testing and background investigation; 
4. Preferred:  Registration as a Certified Planner through the American Planning Association a plus 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  
 

 Some lifting of materials of 20 pounds or less, which could include carrying a lap top computer and other 
various financial reports.  

 Work indoors using near vision for prolonged periods.  

 Must be able to read, write, and communicate fluently in English.  
 
WORK ENVIROMENT  
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. The Village will make every effort to make reasonable 
accommodations to enable individuals with disabilities to perform the essential functions.  
 

 Work environment includes general office environment, which shall involve general sedentary work, but may 
also require moving around office for up to 10% of the time.  The office environment is subject to minor 
variations of hot and cold and fragrances such as perfume. 

 The work environment may from time to time involving visiting non-American with Disability Approved work 
sites that could have uneven surfaces, and other incomplete construction areas.  

 

MEDICAL REQUIREMENT:  
Applicants may be required to submit to a medical examination prior to appointment, consistent with 
requirements of the position.  The Kronenwetter Village Board will update from time to time specific requirements 
of the medical examination.  
 
The Village of Kronenwetter is an equal opportunity employer. In compliance with the Americans with Disabilities 
Act, the Village will provide reasonable accommodations to qualified individuals with disabilities and encourages 
both prospective and current employees to discuss potential accommodations with the employer. 
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Tentative Planning Technician Recruitment Timeline 

January 15 – Recruitment starts, Advertisement sent out. 

February 12 – Review of applications begin  

February 13 – CD/ZA and Administrator meet to review applications and select top candidates (approx 

6) 

February 13 – Schedule phone interviews 

February 17 and 18 - Hold phone interviews 

February 18 – Select top candidates (approx 3) and schedule in person interviews 

February 21 – Hold in person interviews with Department Heads 

February 21 – Rank candidates, schedule background checks, choose top candidate and alternate 

March 9 – Employee starts work 
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MEETING DATE: 

1/28/2020  REPORT TO VILLAGE BOARD AGENDA ITEM #

PRESENTING COMMITTEE: 
 CLIPP Committee  

COMMITTEE CONTACT: 
Trustee Lesniak & 
Trustee Schulz

STAFF CONTACT:
Chief Terry McHugh 

PREPARED BY:
Chief Terry McHugh 

ISSUE: Approve the purchase of a new police squad car, which has already been approved as part of the 2020 budget.

ISSUE BACKGROUND/PREVIOUS ACTIONS: Due to the high mileage of many of our squad cars, it is critical to purchase a new 
car in 2020 and retire one of the high mileage vehicles. We have a very large village, which means we accumulate miles very 
quickly. More concerning is the fact that we currently have four cars over 100,000 miles and the 2018 Dodge Charger has 
60,000 miles, while the 2019 Charger already has 16,000 miles (that has only been in service for three months!).  

In addition, the car we’re replacing has 175,000 miles on it and by the time it’s replaced, it could easily have 185k or more.  In 
fact, that single vehicle ate up 34% of our entire maintenance costs in 2019. Obviously, these high mileage cars are costing us 
in maintenance and repair and we’re treading water when it comes to juggling these high mileage vehicles.  

The 2020 budget included the purchase of a new squad car and CLPP and the village board already reviewed this budget on 
multiple occasions with no objections.  
RECOMMENDED ACTION:  Recommend that the Village Board approve the purchase of the squad car for 2020 from 
Brickner’s of Wausau. 

COST/BENEFIT ANALYSIS and JUSTIFICATION
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start‐Up/One‐Time, Capital, Ongoing & Annual, Debt Service, etc.)
Based on bids, the decision is to go with Brickner’s of Wausau for a 2020 Dodge Durango ($28,510). Other SUV’s, such as Ford, 
were not an option because they were too expensive to fit into the parameters of the financial management plan. The Dodge 
Durango has been a recent option for us anyway because we saw that Ford was re‐vamping their SUV’s beginning in 2020 and 
so the price increased quite a bit (roughly $3,500 more than the V6 Durango).  

In addition to the cost of the vehicle‐‐$28,510—we have about 10k budgeted for cages/partitions, lighting and equipment, 
tear down/set up, and graphics. This will be our first Durango, so we will need some new equipment, such as the 
cage/partition, window coverings, etc. because that kind of equipment from the Ford doesn’t transfer to the Dodge. The tear 
down/build up is more complicated this year because it will involve two current vehicles plus the new build of the Durango.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service‐related, etc.) 
One major benefit of a new vehicle is reducing the frequent maintenance and high repair costs associated with older, high 
mileage vehicles. In addition, it enhances both public and officer safety by providing a reliable means of serving our citizens. 
Continuing to run this current patrol car through 2020 for everyday patrol use is not practical, wise or safe. With so many high 
mileage vehicles, we cannot afford to miss a year when it comes to squad car replacement.    

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY
The village board and committees have already reviewed and approved this purchase multiple times prior to the final passage 
of the 2020 VOK budget. It is part of the 2020 capital projects budget. 
OTHER OPTIONS CONSIDERED: 
As stated, continuing to use a vehicle into the 200,000+ mile range for everyday patrol operations is not a realistic option. 

TIMING REQUIREMENTS/CONSTRAINTS: 
January purchase due to the timing of the equipment installation, graphics install, wiring install and age of older vehicles.

ATTACHMENTS (describe briefly):  
None 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Adoption of Ethics Board procedures 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  Per section 54-8 of the Village Ordinances, the Ethics Board was created.   As part 
of the Ethics Board duties they create procedures for handling complaints.  These procedures are then submited to the Village 
Board for approval. Attached to this report are procedures that the Ethics Board recommended that the Village Board 
approve for adoption at their January 20th meeting.  

These rules are taken from a combination of rules from the City of Reedsburg and the Village of Belleview rules for their 
Ethics Boards.  The Village of Belleview is where our Ethics Board ordinance was originally copied from in 2015, and the Ethics 
Board felt that they liked some of the concepts that were in the City of Reedsburg rules.    

The Village Attorney reviewed these procedures and was at the last meeting going over them with the Ethics Board.   I would 
request that the Village Board approve the Ethics Board procedures as presented.  If the Village Board sees items that they 
would like to have the Ethics Board revise, then I would recommend that the Village Board make a motion to send the 
procedures back to the Ethics Board with the suggested changes that the Village Board would like to see within the 
procedures.  

RECOMMENDED ACTION:  Make a motion to approve the Ethics Board procedures as presented 

OR  

Make a motion to send the Ethics Board procedures back to the Ethics Board and request that they change ___ and bring the 
procedures back to the Village Board at a future meeting.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs associated with these procedures being adopted.  They are not part of the Village’s ordinances and hence 
do not have to be codified.  I will be taking their adopted procedures and posting them on the Ethics Board’s portion of the 
Village’s webpage.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This will approve the procedures of the Ethics Board as called out for in Ordinance 54-8e. 

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Not applicable.  

OTHER OPTIONS CONSIDERED: 
Not Applicable.  

TIMING REQUIREMENTS/CONSTRAINTS: 
As the Ethics Board is moving forward with their procedural meetings, I would request that the Village Board take swift action 
on adoption of these procedures.  The Ethics Board has already fielded one confidential request.  

ATTACHMENTS (describe briefly): 
Revised Draft #2 of the Ethics Board procedures. 
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Revised Draft #2, January 20, 2020 

VILLAGE OF KRONENWETTER PROCEDURES FOR 
ETHICS BOARD COMPLAINTS 

 
I. POLICY 

 It is the policy of the Village of Kronenwetter that any person who believes that an elected 

official, person appointed to a committee, commission or board or an employee of the Village of 

Kronenwetter has acted improperly that person may bring a complaint to the Ethics Board of the 

Village of Kronenwetter.  

 All citizen complaints shall be received, investigated and disposed of in accordance with 

the procedure set forth herein, and complainant shall be notified of action taken. 

 

II. COMPLAINT PROCEDURE 

A. Upon written sworn complaint of any person alleging facts which, if true, would constitute 

improper conduct under the provisions of this chapter, the Ethics Board shall conduct a public 

investigation. 

 

B. The complaint shall be filed with the Village Clerk, except that if the complaint is of improper 

conduct of the Village Clerk, it shall be filed with the Village President. Upon the filing of a written 

complaint, the Village Clerk shall promptly forward to the Ethics Board a copy of the complaint 

and the personal/financial disclosure statement of each person who is complained about. 

 

C. Within 20 days after the filing of a properly verified complaint with the Village Clerk or in the case 

of improper conduct of the Village Clerk, the Village President, the Ethics Board shall meet to 

review the complaint. Within three business days after its initial review of the complaint, the Ethics 

Board shall mail a copy of the complaint to the respondent by certified mail or shall have a copy of 

the complaint delivered to the respondent by personal service. 

 
D. The chairperson of the Ethics Board shall preside over the proceedings and the Village Attorney 

shall provide legal assistance to the Ethics Board as needed. The complainant and the respondent 

may be represented by an attorney and the respondent may also be represented by a union 

representative. Both parties may compel the attendance of witnesses by Subpoenas. Subpoenas may 

be issued by the Chairperson of the Ethics Board pursuant to §885.01, Wis. Stats. Each party shall 

be responsible for serving subpoenas on their respective witnesses and for paying any witness and 

mileage fees to the witness as required by the Wisconsin Statutes. 
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E. All testimony of witnesses at the proceedings shall be given under oath, administered by the 

Ethics Board Chairperson in the form and manner prescribed by the Wisconsin Statutes. A record 

of the testimony may be made by stenographic, electronic or other recording method, as the 

Board determines. The record produced at the direction of the Ethics Board shall be the official 

record of the proceeding. The proceedings may be adjourned or continued by the Ethics Board 

from day to day until completed. 

 

F. The proceedings shall be conducted in the following order: 
1. Statement of the issues and rules by the Chairperson. 
2. Brief factual summaries, if any, by both sides. 
3. Presentation of testimony and the introduction of evidence by the complainant to 

substantiate the charge. 
4. Cross examination of witnesses by the respondent. 
5. One additional opportunity to question witnesses by the complainant. 
6. One additional opportunity to cross-examine witnesses by the respondent. 
7. Presentation of the case for the respondent. 
8. Repeat of steps (4), (5) and (6) regarding witnesses and evidence produced on behalf of 

the respondent. 
9. Opportunity for each side to present evidence in rebuttal of any evidence presented by the 

opposing side. 
10. Brief closing arguments, if any, by both sides. 

 
G. The Board shall not be bound by common law or statutory rules of evidence and the Board shall 

hear all evidence having reasonable probative value, but shall exclude immaterial, irrelevant, or 

unduly repetitious testimony or evidence. Basic principles of relevancy, materiality and probative 

force shall govern this proceeding. Hearsay evidence will not be permitted where direct evidence 

is reasonably available. The Board will not base crucial or essential evidentiary findings on hear-

say evidence. Objections to evidentiary offers and offers of proof of evidence not admitted may be 

made and shall be noted in the record. All evidence, including records and documents, shall be duly 

offered and made a part of the record. The Ethics Board Chairperson shall rule on any objections 

or procedural matters. Any member of the Ethics Board and the Village Attorney may ask questions 

of the witnesses. No party or witness shall be permitted to ask questions of any Ethics Board 

member during the proceedings, unless expressly authorized by the Ethics Board Chairperson. 

 

H. The Ethics Board shall deliberate in closed session 

 

I. Within 10 working days of the conclusion of the hearing, the Ethics Board shall file its written 

Findings of Fact, Conclusions of Law and Recommendations signed by a majority of the 
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participating members and concerning the propriety of the conduct of the respondent. Any member 

of the Ethics Board may indicate his/her dissent to the written Order. If the Ethics Board determines 

that no violation of the Code of Ethics has occurred, it shall dismiss the Complaint, and if requested 

to do so by the respondent, the Ethics Board shall issue a public statement in that regard. If the 

Ethics Board finds that clear, satisfactory and convincing evidence exists for believing the 

allegations of the Complaint, the Ethics Board shall refer its findings, conclusions and 

recommendation to the Village Board or to other proper Village Authority, and/or, in the case of 

an employee, to the Village Administrator and/or the Village President as deemed appropriate. In 

its recommendation, the Ethics Board may recommend that the Village Board order the official or 

employee to conform his or her conduct to the Ethics Code or recommend that the official or 

employee be cautioned, censured, suspended, removed from office, issued a private reprimand, 

public reprimand, and, in the case of an employee, may also recommend suspension without pay, 

discharge, or other appropriate disciplinary action. In appropriate cases, the Ethics Board may 

recommend the referral of the matter to the District Attorney to commence enforcement 

proceedings pursuant to the procedures and remedies of§ 19.59, Wis. Stats. 

 

J. Records obtained or prepared by the Ethics Board in connection with an investigation of a violation 

of this Ethics Code shall not be open for public inspection, except that the Ethics Board shall permit 

public inspection of records of a hearing conducted in open session pursuant to the request of the 

respondent as provided in subsection (J) hereof. Whenever the Ethics Board refers an investigation 

and hearings record to a District Attorney, the District Attorney may make public such records in 

the course of a prosecution initiated thereon.  The time frames set forth in this Ethics Code 

specifying Ethics Board action are not jurisdictional and the Ethics Board may, where appropriate, 

extend any time period as necessary. 

 
K. Once the investigation is completed, the Ethics Board may issue a summary of the complaint and 

its opinion for the public record. 

 
L. Release of information. If the Ethics Board finds reasonable grounds to believe that improper 

conduct by an elected official of the Village, a member of a board or committee, an employee or 

agent or a person furnishing contracted services to the Village, its boards or committees, subject to 

this chapter or by a member of the Ethics Board and further finds that there is a probable violation 

of the Wisconsin Statutes, the Ethics Board shall authorize the release to the District Attorney of 

any information, records, complaints, documents, reports and transcripts in its possession, if such 

release is material to any matter being investigated or prosecuted by the District Attorney. The 
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person cited by the findings of the Ethics Board may request the Ethics Board to withhold any 

information, records, documents, reports and transcripts that were placed before the Ethics Board 

on behalf of his defense. The Ethics Board shall grant such a request. 

 
M. Report of improper conduct. The Ethics Board shall be required to report a reasonable belief of 

improper conduct only when there has been a vote of 4/5 of the members of the Ethics Board, 

except in the case concerning one of its own members or in the event of an abstention by 

one or more of the members of the Ethics Board, when ¾ shall be sufficient. 

 
N. Applicability of code. When an official, employee or agent has doubt as to the applicability of a 

provision of this chapter, such official, employee or agent should apply to the Ethics Board for an 

advisory opinion. The official, employee or agent shall have the opportunity to present his 

interpretation of the facts at issue and of the applicability of the provisions of this chapter before 

such advisory decision is made. This chapter shall be operative in all instances covered by its 

provisions, except when superseded by an applicable statutory provision and statutory action is 

mandatory or when the application of a statutory provision is discretionary but determined by the 

Ethics Board to be more appropriate or desirable.  

 
1. In the event that a written request for an advisory ethics opinion is presented to the Ethics 

Board as provided for  in § 19.59(5)(a), Wis. Stats. the Ethics Board will convene in closed 

session for consideration of the issues presented. The name of any the person requesting 

such advisory opinion nor any names of persons or organizations referenced in any such 

opinion shall not be disclosed.  The opinion issued in response to a confidential request for 

an advisory opinion shall only  be disclosed if authorized as provided for in § 19.59(5)(b), 

Wis. Stats. and only to the extent so authorized. 

2. In the event that due to the necessity of timing as a result of the issues involved, the Ethics 

Board may designate the Village Attorney for the Village of Kronenwetter to act in its stead 

in those instances where the requesting party has established that a delay in providing the 

opinion is of substantial inconvenience or is detrimental to the party requesting the opinion. 
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MEETING DATE: 

1/28/2020 REPORT TO VILLAGE BOARD 
AGENDA ITEM # 

PRESENTING COMMITTEE: 
None 

COMMITTEE CONTACT: 
None 

STAFF CONTACT: 
Randy Fifrick, Community 
Development Director 

PREPARED BY: 
Randy Fifrick, Community 
Development Director 

ISSUE: Permanent Easement with Wisconsin Central Ltd for Old Highway 51 Multi-Use Path Phase 2 (Flanner Road to Maple 
Ridge Road) 

ISSUE BACKGROUND/PREVIOUS ACTIONS:   
The construction of the Old Highway 51 Multi-Use Path was cut short last year due to issues obtaining easements from two 
property owners between Flanner and Maple Ridge Road. Our consultant on the project, Becher Hoppe, has been working 
with the Wisconsin Department of Transportation and Wisconsin Central Ltd. For several years in order to obtain one of these 
easements.  

The Village received the attached easement document that will allow the project to move forward in exchange for $1,500 of 
compensation.  

After the Village has secured the additional easement, the project can be approved for construction. 

RECOMMENDED ACTION:  To approve the easement with Wisconsin Central Ltd and provide $1,500 in compensation. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
$1,500 for easement compensation 

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This is one of two easements needed to complete Phase 2 of the Old Highway 51 Path.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
250-00-57300-000-200, Park Fund (Right-of-Way Acquisition) 

OTHER OPTIONS CONSIDERED: 

Click here to enter text. 

TIMING REQUIREMENTS/CONSTRAINTS: 
This easement is needed to move forward with Phase 2 of the Old Highway 51 Path. 

ATTACHMENTS (describe briefly): 
Easement 
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Owner: Wisconsin Central Ltd.   
Route: Multi-use Path near Maple Ridge Road 
Section:   
County: Marathon  
Project No.: 6999-11-07 
Job No.:   
Parcel No.: PLE Parcel 2 
P.I.N. No.:   

 

 
PERMANENT EASEMENT 

 
KNOW ALL MEN BY THESE PRESENTS, that WISCONSIN CENTRAL LTD., a Delaware 
Corporation, duly authorized to do business in the State of Wisconsin hereinafter referred 
to as Grantor, for and in consideration of the sum of One Thousand Five Hundred 
Dollars ($1,500.00), the receipt of which is hereby acknowledged, does hereby grant, so 
far as it lawfully may, unto VILLAGE OF KRONENWETTER, hereinafter referred to as 
Grantee, a permanent limited easement for the purposes of construction, operation, use, 
maintenance, repair and replacement of a multi-use trail at Maple Ridge Road, hereinafter 
referred to as "Improvements", over, across and upon the right of way and property of 
Grantor, in the vicinity of Grantor’s Valley Subdivision, Milepost 80.0, DOT # 392786Y, at 
or near Kronenwetter, Marathon County, in the State of Wisconsin, as shown on the plat 
attached hereto as Exhibit A and made a part hereof, and described as follows: 
 

Parcel 2 of Transportation Project Plat 6999-11-07-4.01, Amendment No. 2 
recorded as Document 1744548, in the Marathon County Office of the Register 
of Deeds, Marathon County, Wisconsin: 

 
containing 0.014 acres, more or less;  
 
 
The grant aforesaid is made solely upon the conditions and limitations hereinafter 
contained, and the Grantee, by its acceptance of the said grant, accepts such conditions 
and limitations and agrees to the full, strict and prompt observance and performance 
thereof. 
 

1. The easement granted in this indenture is limited to the uses and purposes 
hereinbefore expressed and for no other purpose whatever. 

 
2. Terms and conditions covering the construction and maintenance of said 

Improvements across and upon and/or over said easement(s) and the expenses resulting 
there from are covered by a separate Construction, Maintenance, and Ownership 
Agreement between the Grantee and Grantor and, except as may be specifically provided 
in said separate Construction, Maintenance, and Ownership Agreement, all work set forth 
therein shall be performed at no expense to Grantor.   

 
3. The Grantor reserves to itself, its grantees (other than the Grantee named in this 

indenture), licensees, lessees, successors and assigns, the right not only to continue to 
keep and use or operate all tracks and other facilities or structures now upon or beneath 
the surface of, or above, the said described premises, but also the right to install and use 
or operate additional tracks, facilities and structures upon and beneath the surface of, or 
above, the said described premises and the Grantor reserves also the right to grant to 
others permission to install and use or operate other facilities and structures, including, 
but not limited to, underground pipes and conduits, upon and beneath the surface of the 
said premises, and overhead wires, cables, and poles or other structures for the support 
of such facilities and structures which may now or hereafter be on the said premises, 
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provided that said installations can be made without interference with the use of the said 
premises as provided in this easement, impair the trail or interfere with the free and safe 
flow of traffic thereon.  Grantee shall be responsible, at its sole cost and expense, for the 
relocation of any improvements not belonging to Grantor, such as utility lines, cable or 
fiber optic facilities, not previously known or disclosed to be in the path of the proposed 
Improvements, which are inconsistent with the use of the Easement Area for trail  
purposes.  No attachments of any kind will be permitted to be installed on any structures 
or facility of the Grantee without the prior written consent of the Grantee. 

 
4. The Grantee shall, without charge or assessment therefore against the Grantor 

or the Grantor's property, and in accordance with the plans and specifications on file with 
the Grantee titled Old Highway 51 Path, which have been submitted to Grantor's Chief 
Engineer or his duly authorized representative, perform all work and furnish any material 
necessary for the construction and maintenance of the Improvements.  If any material 
changes to said plans and specifications are required for the future construction, 
operation, use, maintenance, repair and replacement of the Improvements, Grantee shall 
submit the plans and specifications to Grantor’s Chief Engineer or his duly authorized 
representative for review and comment.  The Grantee shall also assume and pay all 
expense incurred by the Grantor incident to, or as a result of, the exercise of this grant. 

 
5. During the term of this easement, neither the Grantor, nor its property, shall be 

subjected to any charge, assessment or expense, arising from, growing out of, or in any 
way attributable to, the maintenance of the Improvements. To the extent permitted by law, 
if the Grantor or its property is legally subjected to any such charge, assessment or 
expense, the Grantee shall pay Grantor, as additional compensation for the rights granted 
in this indenture, an amount of money equal to any such charge, assessment or expense 
paid by Grantor. 

 
6. The Grantor does not warrant title to the said described premises in which the 

foregoing easement is granted and does not undertake to defend the Grantee in the 
peaceable enjoyment thereof, but the grant of easement aforesaid shall be subject to the 
continuing lien of all lawful outstanding existing liens and superior rights, if any, in and to 
said premises. 

 
7. If any work to be performed by or for the Grantee is let by contract, the Grantee 

shall require each contractor before coming upon the Grantor's tracks or way lands, to 
obtain from the Grantor's authorized representative a right of entry agreement in Grantor’s 
then-current format for occupancy and use of the premises and to ascertain and comply 
with the Grantor's requirements for clearances, operation, and its general safety 
regulations.  The fee charged by Grantor for any such entry shall not exceed $500.00.  
The Grantor may furnish each contractor or the Grantee, at such contractor or Grantee’s 
sole cost and expense, protective services and devices, including, but not limited to, switch 
tenders, flagmen, or watchmen, as the Grantor may deem desirable for the safety and 
continuity of railroad traffic during the work.  Each contractor shall be required by the 
Grantee to prepay the Grantor for such protective services and devices furnished to the 
contractor. The Grantee shall withhold final payment to its contractor or contractors until 
the Grantor has notified the Grantee that all such bills have been settled.  
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 The Grantee shall reimburse the Grantor upon receipt of bill(s) for any work 
performed for the Grantee by the Grantor. 
 
 Cost and expense for work performed by Grantor, as referred to in this indenture, 
shall consist of the actual cost of labor and materials plus Grantor's standard additives  in 
effect at the time the work is performed. Standard additive reimbursement shall be limited 
to Grantee’s approved additive rates. 

 
8. For any work let by contract, the Grantee shall require each of its contractors and 
subcontractors to furnish evidence of insurance in accordance with Grantee’s Standard 
Specification for Highway and Structure Construction, sections 107.17.3, Railroad 
Insurance Requirements and 107.26 Standard Insurance Requirements.  The Grantee will 
require that Grantor be named as additional insured with respect to work performed under 
the project.  The Grantee will require the naming of the Grantor as additional insured to 
be indicated on the Certificate of Insurance.  Grantee’s insurance policies through policy 
endorsement shall include wording that states that the policy shall be primary and non-
contributing with respect to any insurance carried by Grantor.  The certificates of insurance 
must reflect that the above wording is included in evidenced policies.  All policies required 
above (excluding Workmen's Compensation and if applicable, Railroad Protective) shall 
include a severability of interest endorsement and shall name Grantor as an additional 
insured.  The Railroad may raise the insurance limits required if it determines this is 
necessary. The Railroad Protective policy shall name the Wisconsin Central Ltd. as the 
insured and shall include a waiver of subrogation. The policy shall be in a form acceptable 
to the Grantor and said insurance shall be primary as it relates to this contract.  The 
Grantee shall require each contractor to furnish to the Grantor the original Railroad 
Protective policy and certificates evidencing the other insurance coverage required in this 
Section.  The Railroad Protective policy and all other insurance certificates shall be subject 
to the Grantor's approval before any work may be started on the Grantor's property by any 
contractor. 

 
9. This is an easement for trail purposes. If the public use of the permanent 

easement on the premises described in this indenture for the purposes expressed in it 
shall be abandoned, discontinued, or vacated in accordance with Wisconsin law Grantee’s 
interest in the easement shall terminate and the Grantee shall surrender or cause to be 
surrendered to the Grantor, or Grantor's successors or assigns, the peaceable possession 
of the said described premises, and title to the said premises shall remain in the Grantor, 
or its successors or assigns, free and clear of all rights and claims of the Grantee and of 
the public for use and occupancy of the said premises subject to applicable Wisconsin 
statutes.  Full and complete title, ownership and use of the Grantor's premises and of the 
portions thereof herein involved are reserved to Grantor, and its successors or assigns, 
subject to the right, permission and authority expressly granted in this indenture.   

 
10. Subject to exceptions herein, this indenture and the conditions contained in it 

shall run with the land and be binding upon the respective grantees, licensees, lessees, 
successors and assigns of the parties. 

 
11. Grantor hereby acknowledges the aforesaid consideration for the easement 

rights granted in this indenture represents payment in full for the realty interests herein 
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conveyed, including any decrease in value to Grantor's remaining properties resulting 
therefrom, but Grantor does not waive or release any claim for trespass or negligence 
against the Grantee, or any agent or contractor of the Grantee, for any physical damage 
which may be caused to the Grantor's remaining properties or facilities 

 
12. Choice of Law:  This Easement shall be governed and construed in accordance 

with the internal laws of Wisconsin.. 
 

13. Prior Appropriation:  To the extent this Easement imposes obligations on 
Grantee that require the expenditure of funds by Grantee, such obligations are contingent 
upon and subject to the Wisconsin Legislature appropriating funds for such obligations.  If 
there is no appropriation of funding for all or part of any such obligation, Grantee shall 
make a good faith effort to secure funding to cover the obligation.  This Easement shall 
not be recorded until such time as Grantee has secured funding for its obligations 
hereunder and shall expire if not recorded within 6 months of the date of execution by 
Grantor. 
       
IN WITNESS WHEREOF, the Grantor has caused this indenture to be signed and its 
corporate seal affixed by its proper duly authorized officers as of the ________ day of 
________________, ________. 
 
 
 Wisconsin Central Ltd. 

 
 
 
By_________________________________ 
    Arthur L. Spiros 
     
Its: Senior Manager, Business Development & Real 
Estate – Southern Region 

 
 
 
 
 
STATE OF ILLINOIS ) 

)  SS. 
COUNTY OF COOK  ) 
 

I, the undersigned, a Notary Public, in and for said County and State aforesaid, Do 
Hereby Certify that Arthur L. Spiros, personally known to me to be the Senior Manager, 
Business Development & Real Estate – Southern Region of Wisconsin Central Ltd., a 
Delaware corporation, and personally known to me to be the same person whose name 
is subscribed to the foregoing instrument, appeared before me this day in person and 
severally acknowledged under oath that as such Senior Manager, Business Development 
& Real Estate – Southern Region of said corporation, he signed and delivered the said 
instrument as Senior Manager, Business Development & Real Estate – Southern Region, 

Page 76 of 137



 

 

5 

pursuant to authority given by the Board of Directors of said corporation as his free and 
voluntary act and as the free and voluntary act and deed of said corporation, for the uses 
and purposes therein set forth. 
 
 WITNESS my hand and Notarial seal, this ______ day of __________________. 
 
 

___________________________________ 
Notary Public     

              
My Commission Expires: _______________ 

ACCEPTED: 
 
 Village of Kronenwetter 
 
  
 
 By ________________________________ 
 
 Print ________________________________ 
 
 Title ________________________________ 
          
   
 
 
STATE OF WISCONSIN ) 

)  SS. 
COUNTY OF MARATHON ) 
 

I, the undersigned, a Notary Public, in and for said County and State aforesaid, Do 
Hereby Certify that Chris Voll, personally known to me to be the Village President, Village 
of Kronenwetter, and personally known to me to be the same person whose name is 
subscribed to the foregoing instrument, appeared before me this day in person and 
severally acknowledged under oath that as such Village President, Village of 
Kronenwetter, he signed and delivered the said instrument as Village President, Village of 
Kronenwetter, pursuant to authority given by the State of Wisconsin as his free and 
voluntary act and as the free and voluntary act and deed of the State of Wisconsin, for the 
uses and purposes therein set forth. 
 
 WITNESS my hand and Notarial seal, this ______ day of __________________, 
_________. 
 

___________________________________ 
Notary Public     

              
My Commission Expires: _______________ 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Discussion & Action: Revision to Employee Handbook-Section 4.7 Compensatory Time 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  In speaking with the Public Works crew, they have noted that due to the plowing 
season they will be accumulating a considerable amount of overtime in 2020.  The Village is required to pay for this overtime, 
but the Village does have the option of allowing employees to take comp time in lieu of getting paid for overtime.  Currently 
employees in the Police Department are allowed to accumulate 84 hours of comp time, but are limited to carrying over 40 
hours of comp time from year to year.   The rest of the employees, including the Public Works crew, are able to accumulate 
up to 40 hours of comp time and are allowed to carry over 40 hours from year to year.   I would like to change the employee 
handbook section and allow all employees that are non-exempt employees, those employees that are paid per hour, to be 
allowed to accumulate up to 80 hours of comp time, while still only being allowed to carry over 40 hours each year.    The 
employee handbook policy would be changed as indicated below:  

4.7 COMPENSATORY TIME 
Overtime compensation for some non-exempt employees may be made through the use of compensatory time upon the 
approval of the Supervisor or as described in an applicable labor agreement. If allowed, compensatory time will accrue at the 
same rate as overtime. Employees are highly encouraged to use compensatory time off in the same pay period as it is incurred 
or in the immediately following pay period. No employee will be allowed to accumulate more than eighty (80) forty (40) hours 
of compensatory time unless otherwise specified in an applicable labor agreement.   A maximum of forty (40) hours of 
accumulated compensatory time may be carried over from prior calendar year(s) which may only be taken as time off. If an 
employee accumulates eighty (80) forty (40) hours of compensatory time, all future approved overtime will be paid in the pay 
period during which the employee incurs overtime. 

An employee who resigns or is terminated will receive payment for accumulated compensatory time. 
Compensation may not be paid, nor compensatory time taken, more than once for the same overtime hours. 
Exempt employees are not eligible for and will not be granted compensatory time off for working over forty hours per week. 
Occasional work schedule flexibility may be granted to exempt employees by prior agreement with the Administrator. 

I have discussed this option with the Public Works Director.  This change would make it so there are less employees available 
to the Public Works Department in the non-plowing months.   He understands this issue, and has stated that he can work 
around this potential issue.  If problems arise out of this change we can always change the policy back.  
RECOMMENDED ACTION:  Make a motion to approve the revision to section 4.7 of the employee handbook as presented.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There is the potential that the Public Works Department would have less employees available for a project.  The Public Works 
Director has stated that he can contain these costs with this policy change.  
ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This will allow additional flexibility for the general government employees for overtime issues.  
FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Varies.  
OTHER OPTIONS CONSIDERED: 
While the Village could simply adjust the comp time cap to 80, carrying over numerous hours becomes problematic for 
pension payments, this I am only recommending adjusting the cap and not the carryover for the year.  
TIMING REQUIREMENTS/CONSTRAINTS: 
I sent this item directly to the Village Board as I wanted to address this issue during the heavy plowing season.  
ATTACHMENTS (describe briefly): 
None  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Review of Open Meetings Law and guidelines for communication between Village Trustees 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  The Village Board, during the “Items for Future” agenda portion of the Village 
Board meeting on January 14th requested to have a review of the open meetings law and guidelines for communication 
between Village Trustees on the agenda.   

Effectively the Wisconsin Open Meetings Law requires that items that are done by public bodies have to be done in the open, 
so citizens can see what their government is doing.   There are stipulations for closed sessions portions of the meetings of the 
Village, but those items are specifically called out in the law.   When it comes to communications between board members 
those communications should be open and available for the public to review.   Hence the best way for Village Board members 
to discuss issues is at public meetings that are posted.   If a Village Board member finds an interesting article or wants to 
provide information to the other members of the body, then it is advisable to send that information to the Village staff, and 
then request that staff send that information out.   The reason for this is that, if a Village Board member sends out something 
to the entire body and then one of the members responds at all, that that is a violation of the open meetings act.  The body is 
discussing something outside of the view of the public.    The League of Wisconsin Municipalities, that is our insurance carrier, 
and has legal counsel on staff, has an article that addresses this issue, which I am attaching to this report.   Please note the 
highlighted sections of this article.  

Currently the Village has not adopted any procedures or parameters for the use of email or other electronic communications 
means by elected officials.   If the Village Board would like I can work with the Administrative Policy Committee on crafting 
some procedures that cover this topic and bring it back at a future meeting.   

RECOMMENDED ACTION:  Direct the Village Administrator to work with the APC on drafting procedures on the use of 
electronic communications by elected officials and citizen members of committees, commissions and boards.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There is no direct cost relating to this item.  There is an indirect cost of staff time taken up to draft guidelines.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This would specify procedures for the use of email or other electronic communication means.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Not applicable.  

OTHER OPTIONS CONSIDERED: 
I believe that this issue has been raised at a number of committees and now at the Village Board and is still a concern, hence I 
believe it is now time to draft some procedures to cover this issue.  

TIMING REQUIREMENTS/CONSTRAINTS: 
There are no timing requirements regarding this item. 

ATTACHMENTS (describe briefly): 
League of Municipality Article-from the Municipality-August 2014 
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LEGAL COMMENT 

LiNdERSTANdiNG & CoMplyiNq wiT�

By Claire Silverman, Legal Counsel 

W
isconsin's open meeting 

law applies with equal 

force to every city and village, 

regardless of size or other char

acteristics. Because it applies 

whenever a governmental body 

conducts the business that it is 

entrusted with, it is critical that 

members of local governmen

tal bodies be aware of the open 

meeting law and understand its 

requirements. This month's legal 

comment provides an overview 

of the law, as well as a more 

detailed explanation of some of 

the law's key provisions. 

1. Wis. Stat. sec. 19.81(1).
2. Wis. Stat. secs. 19.81 and 19.83.

The open meeting law is found in 
sections 19.81 through 19.98 of the 
Wisconsin Statutes. The law does not 
require absolute openness. However, 
the legislature has declared that the 
"public is entitled to the fullest and 
most complete information regarding 
the affairs of government as is compat
ible with the conduct of governmental 
business."1 To that end, the law re
quires that all meetings of governmen
tal bodies be preceded by public notice, 
be held in places reasonably acces
sible to the public, and be open to all 
citizens except as otherwise specifically 
provided.2 The law authorizes govern
mental bodies to meet in closed session 
if the subject matter comes within one 
of a set number of exemptions set forth 
in the law.3

DEFINITIONS ARE KEY To 

UNDERSTANDING LAW 

The open meeting law only applies to 
meetings of a "governmental body" as 
defined by Wis. Stat. sec. 19.82(1). This 
definition, together with the definition 
of"meeting" in sec. 19.82(2), is the key 
to understanding when the open meet
ing law applies to a particular gather-

3. The exemptions are set forth under sec. 19.85.

ing oflocal officials. A "governmental 
body" includes a "local agency, board, 
commission, committee, council, 
department or public body corporate 
and politic created by constitution, 
statute, ordinance, rule or order," as 
well as "formally constituted" subunits 
of any of these bodies. Thus, a common 
council and village board are obviously 
subject to the open meeting law, as 
are municipal committees, boards and 
commissions. Quasi-governmental bod
ies are also subject to the open meeting 
law.4

Bodies formed for or meeting for the 
purpose of collective bargaining are 
specifically excluded from the defini
tion of"governmental body."5 

A "meeting" is defined as the conven
ing of members of a governmental 
body for the purpose of exercising the 
responsibilities vested in that body. 
A meeting does not include social or 
chance gatherings that are not intended 
to avoid the law. When one-half or 
more of the members ofa govern
mental body are present, a meeting is 
"rebuttably presumed" to be for official 
purposes.6

4. A private entity is a "quasi-governmental corporation" within the meaning of the open meetings and public records
laws if, based on the totality of circumstances, it resembles a governmental corporation in function, effect, or status.
Key factors include but are not limited to: (1) the entity's finances; (2) whether the entity serves a public function; (3) 
whether it appears to the public to be a government entity; (4) whether the entity is subject to government control; 
and (5) the degree of access that government bodies have to the entity's records. No one factor is determinative and 
determinations must be made on a case-by-case basis. State of Wisconsin v. Beaver Dam Area Development Corpora
tion, 2008 WI 90. See Governing Bodies 386 for a more detailed summary of this case. 

5. Wis. Stat. sec. 19.82(1).
6. Wis. Stat. sec. 19.82(2).
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WiscoNsiN's OpEN MEETiNG LAw 

In addition to the above two defini
tions, the term "open session" is also 
important. It is defined as a meeting 
"which is held in a place reasonably 
accessible to members of the public 
and open to all citizens at all times."7 
The Wisconsin Supreme Court has 
interpreted this to mean "that a govern
mental body must meet in a facility 
which gives reasonable public access, 
not total access, and that it may not 
systematically exclude or arbitrarily 
refuse admittance to any individual."8 

WHEN Is THERE A MEETING SUBJECT 

To THE LAw? 

The simplistic answer to this ques
tion is, "Whenever a governmental 
body meets." Although the application 
of the open meeting law is usually 
straightforward, determining whether 
there is a "meeting" can sometimes be 
complicated and there are pitfalls for 
the unwary. 

The statutory definition of a meeting, 
which provides that a meeting is pre
sumed if one-half of the members of 
a governmental body are present at a 
meeting, may lull officials into a false 
sense of security. The trouble is that 
the courts have interpreted the law to 
apply when there is less than one-half 
of the body present. In the Showers9 

7. Wis. Stat. sec. 19.82(3). 

case, the Wisconsin Supreme Court 
ruled that the test of whether a meeting 
occurs is twofold: "First, there must be 
a purpose to engage in governmental 
business, be it discussion, decision 
or information gathering. Second, 
the number of members present must 
be sufficient to determine the parent 
body's course of action regarding the 
proposal discussed." 

With regard to the second part of the 
Showers test, the potential of a gather
ing to determine the parent body's 
course of action concerning a proposal 
can be either the affirmative power to 
pass or the negative power to defeat. 
Thus, a gathering of less than one-half 
the members of a body may constitute 
a meeting ifthe number of mem-
bers present constitutes a "negative 
quorum," (i.e., a sufficient number to 
block action by the body on a particu
lar issue). 

For example, when a proposal requires 
a two-thirds vote of the entire body, 
such as a budget amendment under 
Wis. Stat. sec. 65.90(5), if more than 
one-third of the governmental body 
members are present at an unnoticed 
meeting, discussion of that particu-
lar proposal would violate the open 
meeting law. This is what happened in 
the Showers case. Four out of eleven 

members met privately to discuss a 
budget matter. The court held that 
the meeting was illegal because four 
members constituted a negative quo
rum since they could determine the 
outcome by voting as a block against 
the budget change, which required a 
two-thirds majority vote. 

The same principle would seem to ap
ply with regard to matters that can be 
passed by a vote based on the quorum 
rather than total membership, such as 
a majority or fraction of a quorum. 
In such cases, the minimum figure 
for triggering the open meeting law 
may be less if it is known that fewer 
members will attend a meeting. For 
example, if a village board has seven 
members and all attend a meeting, a 
matter requiring a majority vote may 
be blocked by four members. But if 
only four members attend, the matter 
may be blocked by two. 10 

Local officials must also be aware of 
and avoid what is sometimes called a 
"walking quorum." A "walking quo
rum" is a series of gatherings among 
separate groups of members of a gov
ernmental body, each less than quorum 
size, who agree, tacitly or explicitly, 
to act uniformly in sufficient num-

Open Meeting Law 
continued on page 246 

8. State ex rel. Badke v. Village Bd. of Greendale, 173 Wis.2d 553, 580, 494 N.W.2d 408, 418 (1993). 
9. State ex rel. Newspapers, Inc. v. Showers, 135 Wis.2d 77, 102, 398 N.W.2d 154, 165 (1987). 

10. A UW law review note criticized the Showers court for not considering this issue, and recommends that "To be safe, 
officials will need to hold in public all meetings at which at least a majority ofa quorum is present." 1988 Wis. L. 
Rev. 827, 851, 856. This is hardly the safe approach where, as in the example in the above text, less than a majority 
of the quorum can block a matter. Consider also an eleven member village board. A quorum of the board is six and 
four is thus a majority of the quorum. So three can defeat a matter if only six are present. 
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Open Meeting Law 
from page 245 

ber to reach a quorum. 11 A series of 
gatherings, telephone calls, or e-mails 
between a small enough number of 
officers so as not to trigger the law at 
one specific gathering may constitute 
an illegal meeting. 12 

From the public's perspective, the 
danger of the walking quorum is that 
it may produce a consensus or pre
determined outcome with the result 
being that the publicly-held meeting 
is a mere formality without any real 
discussion or consideration of the issue 
being conducted in public. 

The use of a walking quorum to 
conduct business is subject to prosecu
tion under the open meeting law.13 
Local officials must use caution when 
using electronic message technologies. 
These technologies have the potential 
to create walking quorums because of 
the rapid pace of communication and 
the inability of the sender to control 
whether and how other members may 
choose to respond. For this reason, the 
Attorney General strongly discourages 
members of governmental bodies from 
using electronic mail to communicate 
with other members of the body about 
matters within the body's realm of au
thority.14 The Wisconsin Department 
of Justice's 2010 Open Meeting Com
pliance Guide provides as follows: 

Because the applicability 
of the open meetings law to 
such electronic communica
tions depends on the particular 

11. Showers, 135 Wis.2d at 92. 

way in which a specific mes
sage technology is used, these 
technologies create special 
dangers for governmental of
ficials trying to comply with 
the law. Although two mem
bers of a governmental body 
larger than four members may 
generally discuss the body's 
business without violating the 
open meetings law, features 
like "forward" and "reply to 
all" common in electronic mail 
programs deprive a sender of 
control over the number and 
identity of the recipients who 
eventually may have access to 
the sender's message. More
over, it is quite possible that, 
through the use of electronic 
mail, a quorum of a govern
mental body may receive in
formation on a subject within 
the body's jurisdiction in an 
almost real-time basis, just as 
they would receive it in a phys
ical gathering of the members. 

Because e-mail is so easy, quick and 
inexpensive, it is unlikely that govern
mental bodies will be able or willing 
to refrain from using it completely. 
However, it is advisable to set proce
dures in place or parameters for the 
use of e-mail to ensure that its use 
does not violate the open meeting law. 
The Attorney General's Open Meet
ing Compliance Guide suggests that 
inadvertent violations of the open 
meetings law through the use of elec
tronic communications can be reduced 
"if electronic mail is used principally 

to transmit information one-way to a 
body's membership; ifthe originator 
of the message reminds recipients to 
reply only to the originator, if at all; 
and if message recipients are scrupu
lous about minimizing the content and 
distribution of their replies." 

In addition to being careful about the 
number of members ofa particular 
body that gather to talk about topics 
pertaining to that body, it is important 
to be aware that a "meeting" might 
take place when a sufficient number 
of members are present at meetings of 
other governmental bodies. Clearly, 
planned joint meetings of governmen
tal bodies must be separately noticed 
by each governmental body planning 
to attend the joint meeting. But what 
about situations where members of 
one governmental body independently 
attend the meeting of another govern
mental body? 

In the Badke case, 15 a majority of the 
village board regularly attended meet
ings of the village plan commission 
to gather information about subjects 
over which they had decision-making 
responsibilities. The Wisconsin 
Supreme Court concluded that since 
the trustees regularly attended plan 
commission meetings, the gatherings 
were not chance and therefore should 
have been noticed as meetings of the 
village board. Specifically, the Wiscon
sin Supreme Court held that when 
one-half or more of the members of a 
governmental body attend a meeting of 
another governmental body to gather 
information about a subject over which 

12. See Showers, 398 N. W.2d at 161, 164; 1988 Wis. L. Rev. at 846-7, 855; Governing Bodies 339 and 371. 
13. State ex rel. Lynch v. Canta, 71 Wis.2d 662, 687, 239 N.W.2d 313 (1976). 
14. Wisconsin Department of Justice Open Meeting Compliance Guide (20 l 0), at p. 8 citing Correspondence, October 3 

2000. ' 
15. Badke, supra, n.7. 
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they have ultimate decision-making 
responsibility, such a gathering is a 
"meeting" within the meaning of the 
open meeting law and must be noticed 
as such, unless the gathering is social 
or chance. 

Thus, whenever a majority of the 
members of one governmental body 
regularly attend or plan in advance to 
attend the meeting of another govern
mental body, it is necessary to provide 
notice that a majority of that body will 
be attending the meeting of another 
body for the purpose of observing 
and gathering information. However, 
municipalities should avoid routinely 
placing boilerplate language designed 
to comply with Badke at the bottom of 
all committee, commission and board 
meetings notices. 

Such a Radke notice should be pro
vided only if: 

l) governing body members rou
tinely attend the meetings of a 
second body, such as a committee 
or commission; 

or 

2) the chair of the governing body 
or clerk has been informed or 
otherwise has reason to believe 
that governing body members will 
likely be attending the meeting of 
the second body. 

For a further discussion of this issue 
see Governing Bodies 353. 

Badke also held that when a quorum 
of a governing body is present at a 
meeting of a second governmental 
body merely because all of the indi-

16. Id. at 417-418. 

vidual members of the quorum make 
up the membership of the second 
governmental body, additional notice 
is not required. 16 

Local officials should not place too 
much reliance on the exception to the 
definition of a meeting for chance or 
social gatherings. Remember, that 
exception is qualified by the tag "not 
intended to avoid" the law. If a nega
tive quorum (or more) of a body gets 
together by chance or for a social oc
casion there is no violation of the law 
unless the discussion turns to matters 
pertaining to that body, in which case 
the gathering probably converts to an 
improper meeting. 

By now it should be clear that govern
mental body members must be very 
careful when discussing public body 
business with other members outside 
of a properly noticed meeting. The 
numbers test raises a troubling ques
tion, however, relating to the legality 
of one-on-one conversations between 
members outside of a meeting. The 
obvious problem is that prohibiting 
person-to-person discussions outside 
of meetings does not jibe with how 
government works. Officials need to 
discuss matters they are working on. 
In addition, the legislature chose not 
to make the requirements of the open 
meeting law automatically applicable 
whenever two members of a govern
mental body get together. 

The Wisconsin Supreme Court strong
ly suggested in an earlier case that 
such one-on-one discussions would be 
protected by the First Amendment and 
would not violate the open meeting 

Open Meeting Law 
continued on page 248 
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law, but, unfortunately, this was not 
discussed in the Showers or Radke 
cases. 17 

If governmental body members should 
arguably violate the law by discussing 
matters outside of a meeting, a wise 
course to take would be to make sure 
that the matter receives an appropri
ate level of discussion at a properly 
noticed meeting before it is voted on. 
This may help avoid prosecution and 
decrease the likelihood that a court 
will void the action. 

NOTICE REQUIREMENT 

The open meeting law requires that all 
meetings of a governmental body be 
preceded by public notice. The presid
ing officer of a governmental body, or 
that person's designee (typically the 
clerk), must give proper notice of a 
meeting twenty-four hours in advance. 
If good cause exists and twenty-four
hour notice is impossible or impracti
cal, shorter notice may be given but 
in no case may the notice be provided 
less than two hours in advance of the 
meeting. l 8 If the notice is mailed, it 
must be mailed early enough to allow 
it to arrive within the statutory time 
frame. 19 

The notice must specify the date, time, 
place and subject matter of the meet
ing, and any contemplated closed ses
sions must be included.20 The notice 

I 

must be in such form as is "reasonably 
likely to apprise" members of the 
public and the news media of the time, 
date, place and subject matter of the 
meeting. 

A few years ago, the Wisconsin 
Supreme Court overruled State ex 
rel. H.D. Enterprises II, LLC v. City 
of Stoughton, which held that gen-
eral notice of a topic (e.g., licenses) 
is sufficiently specific to comply 
with the notice requirement in sec. 
19.84(2).21 The Wisconsin Supreme 
Court stated that the notice require
ment in sec. 19.84 is not amenable to 
a bright line rule but, rather is subject 
to a "reasonableness standard." This 
reasonableness standard requires tak
ing into account the circumstances of 
the case in determining whether notice 
is sufficient. This includes analyzing 
such factors as the burden of providing 
more detailed notice, whether the sub
ject is of particular public interest, and 
whether it involves non-routine action 
that the public would be unlikely to 
anticipate. 22 

The court further stated: 

The determination of whether 
notice is sufficient should be 
based upon what information 
is available to the officer no
ticing the meeting at the time 
notice is provided, and based 
upon what it would be reason
able for the officer to know. 
Thus, whether there is particu-

17. The earlier case is State ex rel. Lynch v. Canta, 71Wis.2d662, 239 N.W.2d 
31~, 331 (1976), and this issue is discussed in Governing Bodies 309, 
which was published in the July 1987 issue of the Municipality, pp. 262-
263. 

18. Wis. Stat. sec. 19.84(3). 
19. 77 Op. Att'y Gen. 312 (1988). 
20. Wis. Stat. sec. 19.84(2). 
21. State ex rel. Buswell v. Tomah Area School District, 2007 WI 71 
22. Id., 2007 WI 71para.28. 
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Jar public interest in the subject 
of a meeting or whether a spe
cific issue within the subject of 
the meeting will be covered, 
and how that affects the speci
ficity required, cannot be de
termined from the standpoint 
of when the meeting actually 
takes place. Rather, it must be 
gauged from the standpoint of 
when the meeting is noticed.23 

League attorneys are often asked 
whether it is appropriate to rely on 
broad umbrella clauses such as "old 
business" or "miscellaneous business" 
on the agenda to take up unforeseen 
matters which arise shortly before the 
scheduled meeting. In most cases, the 
answer is no. It is best to deal with 
late-breaking events by amending 
the notice, with twenty-four hours, 
or postponing the matter until it can 
be properly noticed. Minor matters 
may appropriately be subsumed under 
broader topics, but matters of particu
lar interest should be given explicit 
notice. In recent years, the attorney 
general has taken the view that govern
ing bodies may not rely on a general 
designation clause in their agenda, 
such as "other business," to discuss, 
receive information or take action on 
a matter not identified in the notice of 
that meeting. 

23. Id., para 32. 
24. Wis. Stat. sec. 19.84(2). 
25. Wis. Stat. sec. 19.84(2). 

A related issue is whether governmen
tal bodies may discuss or act on mat
ters raised by citizens during a "public 
comment" or "citizen participation" 
portion ofa meeting ifthe subject is 
not on the agenda. The open meet-
ing law allows governing bodies to 
designate a period for public comment 
in the notice of the meeting. 24 During 
such a designated public comment 
period, a governmental body may "dis
cuss" information raised by a member 
of the public.25 A governmental body 
may not take action on matters raised 
during a public comment period ifthe 
subject was not on the agenda. 

Some governing body members have 
inquired whether they, as members 
of the public, can bring up items not 
specifically designated on the agenda 
under a period of public comment 
allowed by Wis. Stat. sec. 19.84(2). 
The answer is no. The limited excep
tion allowing members of the public 
to bring up items not specifically on 
the agenda during a period of noticed 
public comment was intended to allow 
local governments to be responsive 
to their constituents and to allow the 
governing body to receive information 
from members of the public. It was 
not intended to allow governing body 
members to bring up items for discus
sion without placing the items on the 
agenda. Any such use of the excep-

26. For additional discussion of this issue see Governing Bodies 361. 
27. Wis. Stat. sec. 19.84(l)(b). 

tion by governing bodies in that way 
will likely be viewed as an attempt to 
circumvent the notice requirements of 
the open meeting law. 26 

With regard to who must be given 
notice of a meeting, notice has to be 
given to any news medium that has 
requested the notice, and to the official 
newspaper or, if there is none, to a 
newspaper, TV or radio station that 
is likely to give notice in the area.27 
The open meeting law does not require 
that the notice actually be published,28 
although it does require that notice 
be given as required by other specific 
statutes governing the subject matter 
(e.g., Wis. Stat. sec. 62.23 (7)(d)2, re
quires a Class 2 notice be published in 
advance ofa proposed rezoning).29 As 
an alternative to written notice, tele
phone or other verbal communication 
to members of the news media is suf
ficient. 30 The law also requires some 
form of direct notice to the public; this 
requirement may be met by posting 
the notice in one, or preferably several, 
public places. 31 

A limited exception to the notice 
requirement allows subunits of gov
ernmental bodies32 to meet during the 
meeting of the parent body, during a 
recess, or directly after such meeting, 

Open Meeting Law 
continued on page 250 

28. Martin v. Wray, 4 73 F. Supp. 1131 (E.D. Wis. 1979); 77 Op. Att'y Gen. 312 ( 1988). 
29. Notice requirements of other statutes must be met in addition to the requirements of the open meeting law. Wis. Stat. 

sec. 19.84(l)(a). 
30. 77 Op. Att'y Gen. 312 (1988). 
31. Wis. Stat. sec. I 9.84(l)(b); 63 Op. Att'y Gen. 509, 510-11 (1976); 66 Op. Att'y Gen. 93, 95 (1977). 
32. The League has opined that statutory boards or commissions, such as a library board, a utility commission and a 

police and fire commission, are not subunits of a common council or village board, although committees (e.g., a 
finance committee, a public safety committee) are typically subunits. Governing Bodies 310. 
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to discuss or act on matters that were 
the subject of the meeting of the parent 
body. 33 The presiding officer of the 
parent body must announce the time, 
place and subject matter of the subunit 
meeting in advance at the meeting of 
the parent body. This announcement 
must mention any contemplated closed 
session.34 

No charge may be made for provid
ing notice to meet the requirements 
of the open meeting law. However, 
once these notice requirements have 
been met, charges may be made, under 
the public records law, for additional 
notices and supplementary informa
tion. 35 

CLOSED SESSIONS 

Generally, meetings of governmental 
bodies must be held in open session. 
However, the law authorizes meetings 
to be closed ifthe subject matter falls 
within one of the specific exemptions 
set forth in Wis. Stat. sec. 19.85. Note 
that the general authority to close a 
meeting is inapplicable where specific 
authority requires openness, as in the 
case of hearings before a police and 
fire commission under Wis. Stat. sec. 
62.13(5), and Board of Review meet
ings under sec. 70.46(2m). 

As a general rule, we recommend us
ing the term "closed" session or meet
ing instead of"executive" session, 

33. Wis. Stat. sec. 19.84(6). 

which suggests that meetings may be 
closed whenever the body wishes to 
take action on a matter. 

Section 19.85 authorizes closing meet
ings for a number of reasons including 
the following: 

1) deliberating after a quasi-judicial 
hearing; 

2) considering the discipline of an 
employee or person licensed by 
the municipality; 

3) considering employment, promo
tion, compensation or perfor
mance evaluation data of a public 
employee; 

4) deliberating or negotiating the 
purchase of public properties, or 
conducting other business when
ever competitive or bargaining 
reasons require a closed session;36 

5) considering financial, medical, 
social, personal history and dis
ciplinary data of specific persons 
or specific personnel problems 
which, if discussed in public, 
would be likely to have a substan
tial adverse effect on the person's 
reputation; and 

6) conferring with legal counsel with 
respect to litigation in which the 
body is involved or is likely to 
become involved. 

See Wis. Stat. sec. 19.85(l)(a)-G), 
for the specific exemptions. For more 
detailed information on the appropriate 
use of these exemptions, see Govern
ing Bodies 375. 

34. 65 Op. Att'y Gen. Preface vi (1976). 
35. 77 Op. Att'y Gen. 312 (1988); Governing Bodies 323. 

When deciding whether it is appro
priate to hold a particular meeting in 
closed session, a good rule of thumb 
is to ask the preliminary question: "Is 
there a reason why this matter is best 
discussed privately, other than the de
sire to escape the scrutiny of the public 
eye or the media?" When closing a 
meeting is appropriate, it is important 
to follow the statutory procedures. 
As mentioned above, closed sessions 
planned in advance must be specified 
in the public notice; however, if the 
closed session was not contemplated, 
the meeting may still be closed for a 
valid reason.37 The body must first 
convene in open session and vote to 
go into closed session. Before the vote 
is taken, the presiding officer must 
announce the nature of the business to 
be discussed and the specific statutory 
provision which authorizes the closed 
session. The vote of each member 
must be recorded and preserved. 38 

Attendance at the closed session is 
limited to the body, necessary staff and 
other officers, such as the clerk and 
attorney, and any other persons whose 
presence is necessary for the business 
at hand. If the meeting is of a subunit 
of a parent body, such as a committee, 
the members of the parent body (i.e., 
the common council or village board) 
must be allowed to attend the closed 
session, unless the rules of the parent 
body provide otherwise. 39 Discussion 
in the closed session must be limited to 
the topics for which the meeting was 
closed.40 

36. This exemption was read rather narrowly by the Wisconsin court of appeals in State ex rel Citizens for Responsible 
Development v. City of Milton, 2007 WI App. 114, 300 Wis.2d 649. 731N.W.2d640. For an in-depth summary of 
that case, see Governing Bodies 380 (the Municipality, May 2007). 

37. Wis. Stat. sec. 19.84(2); 66 Op. Att'y Gen. 106 (1977); Governing Bodies 325. 
38. Wis. Stat. sec. 19.85(1). These requirements also apply to a closed session ofa subunit meeting without notice as 

provided by sec. 19.84(6). 65 Op. Att'y Gen. Preface vi (1976). 
39. Wis. Stat. sec. 19.89. 
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Questions sometimes arise as to 
whether a member of a governmental 
body may tape record closed ses
sions. An individual member of a 
governmental body does not have the 
right to tape record closed sessions of 
the governmental body. Although a 
governmental body is obliged under 
sec. 19.90 to make a reasonable effort 
to accommodate any person desiring 
to record, film or photograph an open 
meeting (provided the person does not 
do so in a disruptive manner), the law 
does not apply to closed sessions. 41 

A governmental body may not re
convene in open session until twelve 
hours after completion of the closed 
session, unless notice of the subse
quent open session was given at the 
same time and in the same manner as 
the public notice of the meeting held 
prior to the closed session. 42 

PENALTIES AND REMEDIES 

Violations of the open meeting law 
may be prosecuted by the district at
torney, the attorney general, or by a 
private individual, ifthe district attor
ney does not take the case.43 Govern
mental body members who violate the 
open meeting law are subject to a for
feiture of between $25 and $300; this 
is a personal liability which may not 
be reimbursed by the municipality.44 
However, members may very likely 
obtain reimbursement for costs and 
attorney fees incurred in defending 
against prosecutions under the open 

40. Wis. Stat. sec. 19.85(1). 
41. See 66 Op. Att'y Gen. 318 (1977). 
42. Wis. Stat. sec. 19.85(2). 
43. Stat. sec. 19.97(1), (2) and (4). 
44. Wis. Stat. sec. 19.96. 

meeting law.45 Members may protect 
themselves from liability by voting in 
favor of a motion to prevent the viola
tion (e.g., voting against going into 
an unauthorized closed session).46 In 
addition to finding personal liability 
for violations of the law, a court may 
also order the violations to cease and 
void action illegally taken. In order to 
void action taken in violation of the 
open meeting law, the court must find 
that the public interest in enforcing the 
open meeting law outweighs the pub
lic interest in sustaining the validity of 
the action taken.47 

CONCLUSION 

Members of local governmental bod
ies must understand and comply with 
the open meeting law. As with other 
legal matters, officials should consult 
their municipal attorneys if they have 
questions. 

For additional information on Wis
consin's open meeting law, see the 
Wisconsin Department of Justice's 
Open Meeting Compliance Guide on 
the Department of Justice's website 
www.doj.state.wi.us. Another good 
source of information is the State Bar 
of Wisconsin, Government Lawyers 
Division's Wisconsin Public Records 
and Open Meeting Handbook which 
is available from the State Bar for a 
fee. The Bar's phone number is (800) 
728-7788. 

Governing Bodies 135Rl0 

45. Wis. Stat. secs. 62.115, 895 .35 and 895.46(1 )(a); 77 Op. Att'y Gen. 177 
(1988). 

46 Wis. Stat. sec. 19.96. 
47. Wis. Stat. sec. 19.97(3). 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Should the Village of Kronenwetter consider to place a  resolution on becoming a 2nd Amendment Sanctuary on a 
future agenda 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  At the January 14th 2020 Village Board meeting, during the “Items for Future 
Agendas” portion of the Village Board meeting, the Village Board discussed having on the next agenda passing a resolution 
declaring the Village a 2nd Amendment Sanctuary.    As there was an objection from one of the Village Board, the item has 
now been placed on this agenda to consider if this item should be placed on the February 11th Village Board meeting for 
action.    

As the Village Board will recall, when items such as this are objected to by one Trustee, the item comes back on the next 
agenda to determine if the Board should consider the item.   It is not to decide on the item itself, but to discuss if an item such 
as this should be on the Village Board’s agenda.   Hence the Board should focus on adding the item to the agenda or not, not 
the merits of the actual item.   The item should remain neutral as to the merits or non-merits of the issue.   A better way to 
consider this is, does the Village Board want to utilize the finite Village resources, to put this item, whatever it is, on the 
agenda for action? 

For the Village Board’s reference, below is the section of the Village’s ordinances that explains how the “items for future 
agendas” works.  

180-3i  Adding items to the Village Board agenda. At each regular meeting of the Village Board, there shall be placed on the 
agenda an item titled "Suggested Items for Future Agenda." During this period of the agenda, any board member may request 
to have an item placed on a future agenda for consideration by the Village Board. If there are no objections by any member of 
the body to add the suggested item to a future agenda, the suggested item shall be added by the Village President on a future 
agenda at the next regularly scheduled meeting. If any member of the body objects to the suggested item being placed on a 
future agenda, that matter will be placed on the next scheduled meeting agenda for consideration whether that item will be 
placed on the agenda. If the Village Board votes in the affirmative when the item is considered by the Village Board to be 
added to the agenda, the item shall then be placed on the next regular Village Board meeting for action by the Village Board. 
[Added 8-28-2018 by Ord. No. 18-13] 

RECOMMENDED ACTION:  At this time as I believe this issue is a matter of policy and not a matter of administration, I have 
no recommended action for the Village Board regarding this item.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There is minor costs regarding putting items on the agenda.   Staff can normally craft items such as resolutions with little 
work, and can then get them into a packet.  
ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This would determine if this item should go on the next Village Board agenda for action.  
FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Not applicable.  
OTHER OPTIONS CONSIDERED: 
Not applicable.  
TIMING REQUIREMENTS/CONSTRAINTS: 
This item is required to be on this agenda.   By the policy adopted by the Village  

ATTACHMENTS (describe briefly): 
None.  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: 
Administrative Policy 
Committee (APC) 

COMMITTEE CONTACT:  
Trustee Eiden & Trustee 
Charneski  

STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Direction to Administrative Policy Committee to draft recommendations for effective meetings 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  The Administrative Policy Committee has been reviewing different items for 
Village Board meetings that the Village Board could consider for additions to the agenda.   If the Village Board will recall in 
2019 the APC reviewed the idea of first and second readings.   The APC has been discussing some other items, but prior to 
moving forward with making suggestions to the Village Board for items to make Village Board meetings more effective, the 
APC requested that the Village Board direct them to do so, as they did not want to send unrequested suggestions to the 
Village Board.    

The APC has now requested that the Village Board consider having the APC look into improvements that the Village Board 
could make to make the Village Board meetings more effective.     

RECOMMENDED ACTION:  Make a motion to direct the APC to send some recommendations to the Village Board to consider 
to make the Village Board meetings more effective.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no direct costs associated with this request.   There is staff time that will be used up in putting together the reports 
to the Village Board and to the APC for this issue.   While the Village already pays for that time, staff time is generally a finite 
amount.   If the staff is working on this item, than other things will not be worked on.     

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This would engage a standing committee of the Village to review suggested improvements to the Village Board’s meeting 
process.   

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
Not applicable.  

OTHER OPTIONS CONSIDERED: 
The Village Board could always take this issue on themselves, at a regular meeting or as part of a retreat.   

TIMING REQUIREMENTS/CONSTRAINTS: 
There are no timing requirements regarding this item. 

ATTACHMENTS (describe briefly): 
None.  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Revisions of the Village’s website 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  At the January 14th meeting during the “Items for Future Agenda” portion of the 
meeting there was some discussion about issues with the Village’s webpage.  While nothing was settled on as an item for a 
future agenda, I wanted to at least touch base on the Village’s webpage.   While the Village is currently in a contract for our 
website and the Village will not be getting a new website under that contract until 2021, I wanted to take this opportunity to 
start gathering feedback on the Village’s current website and ask if the Village Board had any suggested changes to the 
current website that they let me know.  

While the template for the current website is set, there are minor changes that we can make to the Village’s website.   I have 
already requested feedback via our social media page on NextDoor, for changes to the website.   I would welcome any 
suggested changes from the Village Board.   Moreover if there are other websites for municipalities that have certain 
functionality that you think you would like to see replicated on our website, please let me know.   As time allows, I will see 
about either integrating the changes into our current website or recording the suggested changes and ensuring that they are 
recommended for our replacement website that will be coming in 2021.  

RECOMMENDED ACTION:  Make a motion to direct the Village Administrator to incorporate the following suggestions into 
the Village’s website ________________. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
If there are major code revisions, such as adding additional functionality beyond what is available through the website now, 
there may be some costs associated with those changes.   I know that a blog module will cost the Village an addition $600 to 
be incorporated into our current website for example.   

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
I would like to start collecting feedback on the Village’s website now, so that when the process of the revision of the Village’s 
website occurs we have either incorporated those suggestions into the current website or have those items listed to include 
in our new website.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
100-00-51990-997-000 Web Site Maintenance  The Village has a contract with Revize for a cost not to exceed $2100 each 
year and there is only $2142 budgeted.  The Revize bill has not been paid yet in 2020.  

OTHER OPTIONS CONSIDERED: 
The Village could dump the current site and hire a consultant to redo the Village’s website.   When Revize was hired costs of 
around $10,000 for a new municipal website were proposed.   There is no funding in the budget for this expense at this time.  

TIMING REQUIREMENTS/CONSTRAINTS: 
There is no time requirements on this item. 

ATTACHMENTS (describe briefly): 
None.  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: 
Administrative Policy 
Committee (APC)  

COMMITTEE CONTACT:  
Trustee Eiden & Trustee 
Charneski  

STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Discussion & Action: No Fault Sewer Coverage 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  The Village as one of the additional items that we can acquire for our insurance is 
a “no fault” sewer backup insurance coverage that is offered by the League of Wisconsin Municipalities Mutual Insurance 
(LWMMI).  This additional coverage would pay for damages and reasonable clean-up and removal expenses to property 
served by the Village’s sewer system or water system.   Effectively if the Village were to have an incident where there would 
be damage to a private property from a sewer back up or water system incident (accidental water flow from our system) 
property owners would contact the Village and the Village would turn the incident over to our carrier and the citizens would 
be reimbursed up to $100,000 per occurrence and $300,000 policy aggregate.   The property owner would be made “whole” 
and if there was a company that could be held at fault then the LWMMI would go after them.   

For example if an incident were to occur and impacted 4 homes, the Village would have “no-fault” coverage for those homes 
up to a total of $100,000.   The homeowners would submit their claims to the Village and would get the cleanup done.  The 
Village would submit the info to LWMMI and they would pay out on those claims.  If there was a party to blame for the issue, 
LWMMI would work that out, and the homeowners would not be waiting for those claims to be litigated.   

The Village formerly had this coverage, but in 2012 the Village dropped the coverage. 

LWMMI has offered this insurance coverage for some time and while LWMMI cannot tell us who specifically takes the 
coverage due to privacy issues, 
they were able to tell me “that 
of the 446 municipalities 
insuring their liability insurance 
coverage via the LWMMI 
program, 36% of them do carry 
the coverage. [160 
municipalities]”  According to 
LWMMI “that number is actually 
a bit light as some of the 
municipalities are included in 
the total count but have no 
sewer/water exposure and 
therefor would not purchase the 
coverage.”   In speaking to other 
municipalities, I have collected 
the data to the right on it.   

This item came up during our insurance renewal, our insurance agent with LWMMI did mention this coverage in passing.  The 
Village can add this coverage at any time.  If were to add this coverage we would be charging sewer utility customers and 
water utility customers for insurance coverage in case of sewer backup or water damage from water flows such as when a 
water main breaks.  I know that there are private insurance policies that do cover this damage on a homeowners insurance, 
but not everyone takes it.   

In speaking to our agent, the annualized premium to add No Fault Sewer Backup coverage with limits of $100,000 per 
occurrence and $300,000 policy aggregate is $9,800 based on a population of 5,600 utilizing sewer and/or water services 
from the village at a rate of $1.75 per resident.  With 2295 active sewer accounts this would be a cost of $4.27 per account.  
This item is currently not budgeted for in the sewer fund, and would require a budget amendment if we were to add it to our 
policy in 2020.  

 
Municipality 

Do they take the “No-
Fault” insurance? Notes

Mosinee Yes Have used it for 10 years, sewer system pays 
for it. 

Clintonville Yes Has it and has utilized it, works fine.  They 
charge it to the sewer utility.  

Eagle River Yes Have it and it works great! 
Pewaukee Yes Has it and has used it in the past. 
Elm Grove Yes Have had coverage since the 90s, and are one 

of the biggest users of this coverage.  
Citizens love it.  

Rhinelander No Not offered under their insurance 
Weston No Does not take insurance. 

Rothschild Yes They have it, and pay for it under sewer 
utility. 

Marathon City Yes Used it once in 2014 for a water main break 
that caused damage to a residential property. 

Rib Mountain No Not offered under their insurance. 
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I did introduce this item to the Utility Committee at their January meeting, and then reviewed this item with the 
Administrative Policy Committee at their January meeting.   The Utility Committee felt for the cost, that it was a no-brainer 
and then, on a 5-0 vote, recommended it, that the APC review it and request that the Village Board direct them to come up 
with a budget amendment to pay for this coverage.   The APC at their meeting reviewed it and on a 5-0 vote are 
recommending that the Village Board direct the APC to craft a budget amendment for this coverage and to send that back to 
the Village Board in February so the Village Board can approve the amendment and approve the coverage.      
 
RECOMMENDED ACTION:  Make a motion to direct the APC to work on a budget amendment for this coverage and to submit 
that back to the Village Board with the coverage in February 2020 for final approval.  
 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
The cost of this coverage would be $9,800 for the year.  While technically this is below my funding level, the $9800 is above 
what I can move within the budget without a budget amendment.  
 
ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This would cover users that are connected to the Village’s sewer system allowing them to get quickly paid in the case their 
property was impacted by the Village’s sewer or water system.  
 
FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
The cost for this coverage would come out of the 650-00-53650-853-000 (Sewer) Insurance Expense.  In 2019, the 
Village budgeted $1614 in this fund, which is the portion of the sewer expenses for insurance.   In 2020, this expense is not 
budgeted, and hence would require a budget amendment to cover.   
 
OTHER OPTIONS CONSIDERED: 
There are two options here, put this option on the insurance and have every utility customer pay for this cost, but providing 
them with coverage in case of issues.   Or not put this option on the insurance, and then if a customer has an issue than it is 
on them to correct.   The Village, unless the Village is acting willful and malicious, is exempt from liability claims when it 
comes to sewer backups due to the nature of Wisconsin State Law.  
 
TIMING REQUIREMENTS/CONSTRAINTS: 
I would like to get this coverage in place before the Spring Thaw, in case the sewer lift stations fail and people have sewer 
issues.  
 
ATTACHMENTS (describe briefly): 
None.  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: 
Administrative Policy 
Committee (APC) 

COMMITTEE CONTACT:  
Trustee Eiden & Trustee 
Charneski  

STAFF CONTACT: 
Richard Downey, Village 
Administrator 

PREPARED BY: 
Richard Downey, Village 
Administrator 

ISSUE: Discussion & Recommendation: Revision of GEN-007 Paperless Device Policy 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  The Administrative Policy Committee at their December meeting reviewed Policy 
GEN-007 the Paperless Device Policy and requested some revisions to the policy.   At their January meeting, the APC finalized 
those changes and have recommended the policy to the Village Board for adoption on a 5-0 vote.  

Attached is the revised policy.   As you can see, starting this month, the Village will be standardizing the equipment that is 
issued under the policy.   I am still reviewing equipment to standardize on.   I have looked at various tablets as well as laptops.   
While originally I had wanted to ensure that the policy would be flexible for the users, the APC felt that getting standard 
equipment would be more efficient.   We will also be putting a cap on the cost of the equipment purchased of $500.   Most 
entry level iPads with cases, should come underneath this cost.  Also some entry level 12” laptops and Chromebooks come 
underneath this price point.   Third, the policy has now been changed so that items will only be replaced when their user 
requests to have them replaced.   Originally I wanted to replace equipment each four years, as I did not want to be dealing 
with outdated equipment but the APC felt that if users were still getting usage out of their equipment they should be able to 
keep them.    While this may have the Village run into issues with replacing equipment, such as add-on keyboards (the 6th 
generation iPad is a different size than the 7th generation), or replacement hard drives, I believe we can work around this 
issue.  If a device is completely unrepairable they can always be completely replaced.  

I would request that the Village Board approve the revision as presented.   I will be working on getting a standardized 
equipment set for the Village worked up and will file it with the  

RECOMMENDED ACTION:  Make a motion to approve the revised GEN-007 as presented.  

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
The costs for the devices that is determined by the Village will determine the costs of this policy.  Additionally only when 
people request replacements will devices be replaced hence the cost will vary depending on the device and the user 
experience.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This will revise the currently adopted GEN-007 policy, thus streamlining our devices, limiting the cost of the devices and 
allowing for people to retain their devices beyond the four year timeframe.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
100-00-51000-108-320 Expenses - Board Members   The Village has budgeted $900 for the replacement of 
devices in the 2020 budget.   No funds have been expended thus far in 2020.  
OTHER OPTIONS CONSIDERED: 
The Village could lease devices for users, or require elected officials to provide their own devices.  This policy standardizes the 
devices that are used and allows for users to determine when their devices should be replaced.   It also retains the idea of 
allowing outgoing officials to purchase their assigned devices.  
TIMING REQUIREMENTS/CONSTRAINTS: 
There are no timing requirements on this issue. 
ATTACHMENTS (describe briefly): 
Version 2 of the GEN-007 policy revision 
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POLICY ID:  GEN-007 TITLE:  Paperless Device Policy  
 ORIGINAL       REVISION  

  
EFFECTIVE   DATE:  Immediate 

APPROVED BY VILLAGE BOARD:  DATE:   
                     _______________________                    08/25/2015 
                                     Village Clerk                                               

  
APPLIES TO:                  ELECTED OFFICALS            
                                          APPOINTED COMMITTEE, COMMISSION, and BOARD MEMBERS  
 

This policy applies to all Village of Kronenwetter employees in the categories checked in this section.  Provisions 
within individual personal contracts or a collective bargaining agreement may supersede certain parts of this policy. 

 
Purpose – In order to save on copy costs, staff time, and to protect the environment the Village is moving to a paperless 

system for agendas, packets and minutes.   This policy is adopted to provide elected and appointed officials that are 
assigned electronic devices guidelines regarding what they can use those devices for, how they are replaced in case 
of damage, and how the Village would go about either offering those devices for sale to the official they are assigned 
to or reclaiming those devices when the term of the official who is assigned the device ends.   

Procedure – 

 This procedure discusses usage of assigned electronic devices, the Village’s repair and replacement policy for 
those devices, and how, at the end of their time with the Village how officials can purchase the devices they are assigned 
when they leave office.  

 Device Usage:  

1. All users prior to being assigned a device shall be provided a copy of this policy and they shall sign a copy of this 
policy to be kept on file with the Village Clerk.  

1.2. All devices purchased under this policy shall have a maximum purchase value of $500, which shall include all cases, 
auxiliary equipment and software. Starting January 2020, all of the devices shall be of similar make, and model 
allowing for changes between versions of devices.  

2.3. Devices that are assigned to users will be enabled to allow for access to the Internet to download documents such 
as Agendas, Minutes and Meeting Packets for the official’s usage from the Village’s many wireless points in the 
Municipal Center.  Users will not be able to join the Village’s Network Domain, nor use internally connected devices 
using Village owned Domain network devices, so as to ensure the integrity of the Village’s network.    

3.4. If users wish to connect their assigned devices to their own privately owned network via wireless points, every effort 
will be made to allow users to do that, and assistance will be provided within reason to assist users with connecting 
to their own privately owned network.  

4.5. If the Village has non-Domain dedicated resources, such as a shared Cloud storage, or a Cloud enabled printer 
located at the Village’s municipal center, every effort will be made to enable usage of that shared device for users.  

5.6. Any document that is shared with another user, via a Cloud based storage site, such as Drop Box, OneDrive, or 
another service shall lose its status as a work document and will then become a public document and be available 
for open record requests.  

6.7. The Village’s Cloud based document backup software will be installed on each device if that device is compatible 
with the Village’s current Cloud based document backup solution.   In the case where the device is incompatible 
with the Village’s current backup solution, another solution will be found and offered to the user of the device to 
access and to utilize for backing up their documents.  All costs associated with any Cloud based solution will be 
paid for by the Village.  

7.8. Any software that is required to be utilized by the user to access Village documents will be acquired by the Village 
and installed on the device.   Additional software may be requested from the Village Administrator for purchase, but 
purchases must be approved prior to installation, and must have a clear and compelling reason for purchase so as 
to contain costs and keep standards to installed software.  Entertainment software, personal finance software or 
other non-Village related software will not be approved for purchase. 

8.9. Usage of any illegal software will not be allowed to be utilized on any assigned Village device.  

9.10. Users are expected to utilize their device for reviewing of meeting related materials, for researching issues 
relating to Village related topics, and for making notes relating to meetings.   Personal usage of the device should 
be tempered so as to contain wear and tear on devices, and to ensure the integrity of the device.   Any user found 
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to be grossly misusing their device for non-Village related activities, shall be reported to the Village Administrator 
who shall revoke the rights of the user to the device, and retrieve the device from the person it is assigned to and 
the Village Administrator shall send a report to the Village’s Ethics Board Committee for action by the 
Boardcommittee.   

10.11. Users of devices must be aware at all times that all communications via Village-owned electronic devices 
are subject to public records requests and care should be taken to protect public records.  Users are encouraged 
to speak to the Village Clerk as to the nature of Public Documents and what should be retained as a record.  

Care, Repairs and Replacement of Assigned Devices; 

1. Users are expected to protect their assigned devices from damage and theft.    

2. If a device is stolen, the issue shall be reported to the Village Administrator who will file a claim with the appropriate 
law enforcement agency, and the Village Administrator will make every effort to reclaim the stolen item.  

3. Lost devices should be reported to the Village Administrator and every effort will be made to locate the item.  

4. Damage to devices will be repaired at the expense of the Village in the following manner: 

a. The first incident of repair of damages will be paid for by the Village.  

b. The second incident of repair of damages shall be paid 50% by the Village and 50% by the assigned user.  

c. Any further incidents of damage of damages shall be paid 100% by the user.  

d. Costs covered under this shall include, physical repairs, information technology engineer time, shipping 
and any other related costs.  

5. Any user that has lost access to their device due to theft, loss, or damage shall be assigned a temporary 
replacement as the resources of the Village allow, until such time as the search for a missing or stolen item has 
been concluded or until repairs on a device has been completed or the device has been found to be a total loss.  

6. Any user that has a device assigned to them may request that the device be replaced when it reaches its four year 
usage anniversary.  Upon such a request, the Village shall replace the device and the device being replaced shall 
be turned into the Village for either usage by the Village or disposal via the Village’s FIN-006 Disposal of Surplus 
Public Property Policy  

6. Devices that are found to be technologically out of date in the opinion of the Village Administrator, or are beyond 
repair shall be replaced as the resources of the Village allow.   

Purchase of Devices Assigned to Officials.  

1.7. Any official assigned a device shall be offered to purchase the device they are assigned when they leave office.    

2.8. The Village Administrator shall determine a price using the method detailed below, for the device to be charged to 
the Official if they wish to purchase the device.   This price and the offer to purchase, shall be submitted to the 
Village Board at their next regular board meeting and shall be approved by the Village Board prior to a sale being 
made to the official.  

a. The price shall be determined by taking the original purchase price of the device plus any costs for repairs 
or set up less a value for depreciation multiplied by the number of days the item has been used. years the 
item has been owned.  The value of depreciation shall be determined by dividing the original purchase plus 
the costs for repairs and or set up by 1460 (4x365) or four years. the total usable life is years of an item.  
For example an item that is purchased and set up for $500800, and has a usable life of 4 years shall have 
a depreciation value of 34¢ per day. $200.   If that item is used for 285 days owned for 3 years, and the 
user leaves office then they shall be charged $403.10 $200 to purchase the device or $500 $800 minus 
$96.90$600 (285 days 3 X .34¢/day$200).   

b. The usable life of any device will be at least 4 years unless in the opinion of the Village Administrator a 
device should have a usable life span of longer than this time period.   In no circumstances shall the usable 
life of a device be valued at less than 4 years so that equipment is purchased for not only durability but also 
for usefulness to the Village and to contain the financial constraints on the Village.  

3.9. Any device that is not purchased by the outgoing official shall be returned to the inventory of the Village, and shall 
either be reassigned to another official or staff person or disposed of using the Village’s FIN-006 Disposal of Surplus 
Public Property Policy  

OFFICAL ACKNOLWEDMENT SIGNATURE: ____________________________ DATE: __________ 
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UNAPPROVED MINUTES 

1. Call meeting to order:
President Voll called the January 14, 2020 Village Board meeting to order at 6:00 p.m.
1.1. Pledge of Allegiance

Those in attendance recited the Pledge of Allegiance. 
1.2. Roll Call

Board Members Present:  Village President Chris Voll, Trustee Dan Lesniak, Trustee Christopher Eiden, Trustee Jason 
Holmes, Trustee Kevin Gorski, and Trustee Ken Charneski  
Board Members Absent:  Trustee Cheryl Schulz 
Staff Members Present:  Richard Downey, Village Administrator; Cindra Falkowski, Village Clerk; Randy Fifrick, Community 
Development and Zoning Administrator; Christopher Johnson, Public Works Director 
Guests:  Attorney Mike Roman 

1.3. Announcement of closed session 
Voll announced that the Board would be convening into closed session during the meeting. 

2. Public Comment:
None was provided.

3. Acknowledgement of Reports from Staff and Vendors:
3.1. Water Utility Operator-in-Charge

Johnson discussed the report with the Board.  Items discussed included the broken pump at Lift Station #8 and the DNR’s 
inspection report. 

3.2. Public Works Director 
Johnson took questions and discussed various issues with the Board including an update on the residing of the old salt shed 
and the property that was purchased by the Village next to the public works garage. 

3.3. November 2019 Project List 
No questions were asked. 

3.4. 2019 Building Permit Report 
Fifrick went over the report with the Board and also mentioned that Denyon Homes purchased the vacant lots in the 
Towerwoods Subdivision.  He also talked about the estimated costs listed on building permits.  Fifrick also mentioned that 
Emily Wheaton had taken a job with the Village of Weston and the Board wished her good luck at her new position. 

4. New Business:
4.1. Ordinance No.: 20-01; An Ordinance Amending Chapter 115-11(c), Village Administrator

Downey went over the history of this ordinance and explained to the Board that changes were to “clean up” it up. 

Motion by Gorski/Eiden to approve Ordinance No.: 20-01 as presented.  Motion carried 6:0 by roll call vote. 

4.2. Fire Department Lieutenant position description 
Motion by Eiden/Gorski to approve the fire department Lieutenant and EMS Coordinator position descriptions.  Motion carried 
6:0 by voice vote. 

4.3. EMS Coordinator position description 
A motion to approve was made under 4.2. 

Kronenwetter Village Board  
Regular Meeting Minutes 

Kronenwetter Municipal Center 
January 14, 2020  
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4.4. Discussion – 2019 Sanitary Survey Report and Notice of Noncompliance 
Johnson went over the report with the Board noting the deficiencies and deadlines.  Johnson said that he would copy in the 
Board on the letter to the Department of Natural Resources on actions taken to correct the deficiencies. 
 

4.5. Contract with Infovision – Building Permit Software 
The Board and Fifrick discussed the merits of the software and the advantage it would provide for the Village’s situation 
where the building inspector is not on site in the municipal center.  The Board also discussed the yearly $8,000 cost. 
 
Motion by Lesniak/Voll to approve a contract with Infovision not to exceed $8,000.  Motion failed 2:4 with Eiden, Holmes, 
Gorski, and Charneski dissenting. 
 

5. Consent Agenda: 
5.1. Approval of the December 10, 2019 Village Board meeting minutes 
5.2. November 2019 Treasurer’s Report 
5.3. Contract for Service – 2020 Musician Services for Farmer’s Market 

Motion by Charneski/Gorski to approve the consent agenda as presented.  Motion carried 6:0 by roll call vote. 
 

6. Acknowledgement of Reports/Minutes from Committees, Commissions, and Boards 
No discussion took place. 
 

7. Consideration of items for future agendas 
Charneski asked that the Board look at the Village becoming a 2nd Amendment sanctuary to which Lesniak dissented.  Charneski 
also asked that steps be taken to start changing the website and to allow the APC to suggest steps for effective meeting.  Lesniak 
asked for refresher training on open meeting laws and for guidelines on communication between trustees. 
 

8. Consideration of Motion to convene into closed session pursuant to Wis. Stat. §19.85(1)(g), in order to confer with legal 
counsel for the Village who is rendering oral or written advice concerning strategy to be adopted by the Village with 
respect to litigation in which it is or is likely to become involved – to wit Notice of Claim from Dean Prohaska and Stoneridge 
Development and Consideration of Motion to convene into closed session pursuant to Wis. Stat. §19.85(1)(b) for 
considering dismissal, demotion, licensing or discipline of any public employee or person licensed by a board or 
commission or the investigation of charges against such person, or considering the grant or denial of tenure for a 
university faculty member, and the taking of formal action on any such matter; provided that the faculty member or other 
public employee or person licensed is given actual notice of any evidentiary hearing which may be held prior to final 
action being taken and of any meeting at which final action may be taken – to wit Public Works Director and Consideration 
of Motion to convene into closed session pursuant to Wis. Stat. § 19.85(1)(e); for deliberating or negotiating the 
purchasing of public properties, the investing of public funds, or conducting other specified public business, whenever 
competitive or bargaining reasons require a closed session – Acquisition of  3,093 sq. ft. for Permeant Limited Easement at 
1130 Kronenwetter Drive for Kronenwetter Drive Path: 
 
Motion by Eiden/Voll to convene into closed session.  Motion carried 6:0 by roll call vote. 
 
The Board convened into closed session at 6:54 p.m.  Downey, Fifrick, Johnson, Falkowski, and Attorney Mike Roman were 
invited into closed session regarding the notice of claim; Downey, Fifrick, and Johnson were invited in for the easement 
acquisition; and Downey and Johnson were invited in for the public works director.  The remaining minutes were taken by Downey. 
 

9. Consideration of motion to reconvene into open session: 
Motion by Eiden/Charneski to reconvene into open session.  Motion carried 6:0 by roll call vote. 
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10. Notice of Claim from Dean Prohaska and Stoneridge Development: 

Motion by Eiden/Lesniak to take no action.  Motion carried 6:0 by voice vote. 
 
11. Dismissal, demotion, licensing or discipline of Public Works Director: 

Motion by Charneski/Holmes to take no action.  Motion carried 6:0 by voice vote. 
 
12. Acquisition of  3,093 sq. ft. for Permanent Limited Easement at 1130 Kronenwetter Drive for Kronenwetter Drive Path: 

Motion by Lesniak/Charneski to approve the acquisition of 3,093 sq. ft. for permanent limited easement at 1130 Kronenwetter 
Drive for Kronenwetter Drive Path.  Motion carried 6:0 by roll call vote. 

 
13. Adjournment: 

Motion by Charneski/Holmes to adjourn.  Motion carried 6:0 by voice vote. 
The Board adjourned at 8:10 p.m. 
 

 
Submitted by: Cindra Falkowski, Village Clerk 
Approved on: 
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Village of Kronenwetter
TRAINING LEAVE REQUEST

LODGING # of Rooms 0 Room Rate $119.00 # of Nights 2 Subtotal $0.00

MEALS # of Meals 0 Breakfast $7.00 Rate $0.00

0 Lunch $11.00 Rate $0.00

0 Supper $16.00 Rate $0.00 Subtotal $0.00

MILES # Miles 262 IRS Rate $0.575 Subtotal $150.65

FEES/REG # Persons 1 Fee(s) ea. $225.00 Subtotal $225.00

SUPPLIES # Persons 0 Supplies ea. $0.00 Subtotal $0.00
TOTAL PROJECTED EXPENSE: $375.65

AMOUNT CURRENTLY IN TRAINING & MILEAGE BUDGET: $1,530

Village Administrator: Date:

Village President: Date:

Writing Effective Grant Proposals: Telling Your Story

Pyle Center 702 Langdon St. Madison, WI 

March 11, 2020

8. PROJECTED EXPENSE

4. TYPE OR TITLE OF TRAINING:

5. LOCATION OF TRAINING:

6. DATES OF TRAINING:

7. DATES OF ABSENCE:

1. DEPARTMENT OR DIVISION:

2. NAME OF ATTENDEES:

3. TRAINING CONDUCTED BY:

Village Administrator

Richard Downey

University of Wisconsin-Madison Continuing Studies 

10. PURPOSE OF ATTENDANCE:

11. DESCRIPTION OF TRAINING:

12. COVERAGE DURING ABSENCE:

March 11, 2020

13. OUTSIDE FUNDING AVAILABLE:

Learn the craft of stating clear objectives, building a budget, and creating a dynamic abstract for funding proposals. Gain an understanding 
of the current fundraising climate and how to save time in planning and information gathering. Avoid the common pitfalls of rejected 
proposals and tell your story so that funders will listen. Counts as a CPM Resource Management class.  Lunch is included as part of the 
registration fee. 

As directed by the Village Board in 2019, I am now pursuing multiple grant opportunities.  While I have experience with grant 
writing and have taken classes in the past on the topic, I feel that this would be a refresher course for grant writing. 

I will be available via Cell Phone 715-321-4650. 

There is no outside funding available. 

14. REQUEST AND APPROVAL SIGNATURES:
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Village of Kronenwetter
TRAINING LEAVE REQUEST

LODGING # of Rooms 1 Room Rate $119.00 # of Nights 2 Subtotal $238.00

MEALS # of Meals 0 Breakfast $7.00 Rate $0.00

0 Lunch $11.00 Rate $0.00

1 Supper $16.00 Rate $16.00 Subtotal $16.00

MILES # Miles 274 IRS Rate $0.575 Subtotal $157.55

FEES/REG # Persons 1 Fee(s) ea. $225.00 Subtotal $225.00

SUPPLIES # Persons 0 Supplies ea. $0.00 Subtotal $0.00
TOTAL PROJECTED EXPENSE: $636.55

AMOUNT CURRENTLY IN TRAINING & MILEAGE BUDGET: $1,530

Village Administrator: Date:

Village President: Date:

There is no outside funding available. 

14. REQUEST AND APPROVAL SIGNATURES:

10. PURPOSE OF ATTENDANCE:

11. DESCRIPTION OF TRAINING:

12. COVERAGE DURING ABSENCE:

March 4th through March 6th

13. OUTSIDE FUNDING AVAILABLE:

The conference will have a discussion on Work/Life Balance through Policy, on Wednesday and have four networking events on 
Wednesday night.   On Thursday there will be concurrent sessions on Human Resources,  Resilence in Local Government, Profession 
Proofing your Relation Ship and Social Media- Balancing Citizen Engagement in the Digital Age.  On Friday there will be an update fro the 
League of Wisconsin Municipalities on the Legislature, an innovation and economic development presentation and will conclude with a 
Keynot on Together We're Even Better by Mike McKinley.  

This is the Winter WCMA conferece, it normally is a partial day on Wednesday, a full day on Thursday and a partial day on 
Friday. I will go over to the event at 9am on Wednesday the 4th and then be out of the office until Monday, taking a half-day of 
paid time off on Friday, as the conference ends at Noon. 

I will be available via Cell Phone 715-321-4650. 

1. DEPARTMENT OR DIVISION:

2. NAME OF ATTENDEES:

3. TRAINING CONDUCTED BY:

Village Administrator

Richard Downey

Wisconsin City/County Manager Association

2020 Winter Professional Development Conference

Hotel Osthoff 101 Osthoff Ave Elkhart Lake, WI 53020

March 4th through March 6th

8. PROJECTED EXPENSE

4. TYPE OR TITLE OF TRAINING:

5. LOCATION OF TRAINING:

6. DATES OF TRAINING:

7. DATES OF ABSENCE:
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Richard Downey, Village 
Administrator  

PREPARED BY: 
Richard Downey, Village 
Administrator  

ISSUE: Discussion & Action: Adoption of 2020 Evaluation Wage Range 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  Per HR-005, the Village Board has to set a yearly range for the employee 
evaluations for the Village.   The Village employees that are full time, and not represented by a collective bargaining 
agreement would be eligible for this evaluation wage adjustment.    

 I am recommending the chart to the right for evaluations for 
2020:   

This chart would impact only the following employees: the Village 
Clerk, the Police Chief, the Police Lieutenant, the Village 
Treasurer, the Community Development Director, the Planning 
Technician, and the Public Works Director.  All other employees, 
are either not full time employees, or are represented under a 
union contract, or are covered under a different policy and hence 
would follow the negotiated contract they are represented 
under.    

Please note that this chart was not submitted to the Administrative Policy Committee (APC) prior to coming to the Village 
Board.  If the Village Board would like to have this go to the APC prior to adopting, I would request to have this item referred 
to the APC and then I will have this chart for the Village Board at their second February meeting.   

RECOMMENDED ACTION:  Make a motion to adopt the 2019 Evaluation Wage Adjustment chart as presented. 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
It will depend on the actual scoring of the employee on the evaluation.  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
This will set the 2019 evaluation rate for each of the employees.  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
This will vary depending on the employee 

OTHER OPTIONS CONSIDERED: 
The Village Board had been individually setting the wage adjustments for each employee but in 2018 changed this process to 
have the Village Administrator handle most of the evaluations with the Village Board setting the wage scale that would be 
available via evaluations.   

TIMING REQUIREMENTS/CONSTRAINTS: 
Per the policy of the Village this chart is supposed to be adopted by the Village Board in January, but if the Village Board 
would like to have the APC review this chart, we could adopt it in February and make any evaluations dependent on this chart 
be adjusted after adoption.  

ATTACHMENTS (describe briefly): 
HR-005 adopted 02/25/2018.  
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Christopher Johnson, 
Director of Public Works 

PREPARED BY: 
Christopher Johnson, Director 
of Public Works  

ISSUE: Resolution 2020-001 Stormwater Maintenance Agreement Between Premier Glade Kronenwetter, LLC. and The Village 
of Kronenwetter  

ISSUE BACKGROUND/PREVIOUS ACTIONS:  There are several of these “clean up” items on the agenda tonight. Starting in 
September of 2015, any development where on acre or more of land is disturbed, requires a special stormwater maintenance 
agreement from the Village. This is according to WIS NR 216, and Village code § 270-25. In reviewing this procedure, staff 
found that while stormwater permits were issued for these developments, the required long term maintenance agreements 
were not. 

For these properties where more than an acre of land is disturbed, the developer has to install certain stormwater 
management practices, such as retention/detention ponds, grass swales and other runoff controls. These plans are summited 
and reviewed by the Village prior to the final development approval.  

The maintenance agreement required under § 270-25, is an agreement that the owner will maintain these stormwater 
facilities for the entirety of their existence. The agreement also allows the Village to enter the property to inspect and ensure 
proper maintenance of such facilities. In the event that they are not being maintained the Village has the right to enter the 
property and make proper changes at the land owners expense. The maintenance agreement shall be filed with the County 
Register of Deeds as a property deed restriction so that it is binding upon all subsequent owners of the land served by the 
stormwater management practices. 

Under Wisconsin Natural Resources code 216, the Village is required to have these agreements in place.  

RECOMMENDED ACTION:  To Pass Resolution 2020-001 Stormwater Maintenance Agreement Between Premier Glade 
Kronenwetter, LLC and The Village of Kronenwetter 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs for this item  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Being in compliance with Village Ordinance 270 and WIS NR 216  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
There is no cost for this item  

OTHER OPTIONS CONSIDERED: 
None 

TIMING REQUIREMENTS/CONSTRAINTS: 
None 

ATTACHMENTS (describe briefly):  
Resolution 2020-001 
Stormwater Maintenance Agreement 
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RESOLUTION NO.:  2020-001 

VILLAGE OF KRONENWETTER, MARATHON COUNTY, WISCONSIN 
A RESOLUTION AUTHORIZING THE STORMWATER MAINTENANCE AGREEMENT BETWEEN PREMIER 

GLADE KRONENWETTER, LLC, LLC AND THE VILLAGE OF KRONENWETTER 

WHEREAS, The Village of Kronenwetter Village Board approved a site plan for Premier Glade Kronenwetter, LLC 
on the property located at the NE1/4 SE1/4,Sect. 21, T27N, R7E, Village of Kronenwetter, Marathon County, WI.; 
and   

WHEREAS, the approved site plans provide for, among other things, the installation of stormwater management 
improvements on the Property that will support the Project (“Stormwater Improvements”); and   

WHEREAS, in accordance with Section § 270-25 of the Village of Kronenwetter Zoning Ordinance, Premier Glade 
Kronenwetter, LLC has arranged to prepare a Stormwater Management Operations and Maintenance Manual, 
prepared by Davel Engineering & Environmental, Inc and dated April 2017; and   

WHEREAS, the Maintenance Plan has been reviewed and approved by the Director of Public Works; and  

WHEREAS, the Village and Premier Glade Kronenwetter, LLC desire to enter into a Stormwater Facility 
Maintenance agreement as required by Section § 270-25 of the Village Ordinance, attached hereto in form and 
substance as Exhibit A;   

NOW, THEREFORE, BE IT RESOLVED by the Village Board of the Village of Kronenwetter that it hereby approves 
and authorizes the execution of the Stormwater Facility Maintenance Agreement between Premier Glade 
Kronenwetter, LLC and the Village of Kronenwetter for the construction and improvements on at NE1/4 SE1/4,Sect. 
21, T27N, R7E Village of Kronenwetter, Marathon County, WI 

BE IT FURTHER RESOLVED that the Village President is hereby authorized to execute any and all documents 
necessary to effectuate this agreement 

Adopted this 28th day of January, 2020. 

VILLAGE OF KRONENWETTER 

_________________________ 
Chris Voll 
Village President  

I hereby certify that the foregoing resolution was duly adopted by Village of Kronenwetter Board at a legal meeting on 
the 28th day of January, 2020. 

__________________________ 
Cindra Falkowski Village Clerk    
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Stormwater Agreement Page 1 of 2 

Premier Glade Kronenwetter, LLC as “Owner” of the property described 
below, in accordance with  Village of Kronenwetter Municipal Code Chapter 
§ 270, Storm Water Management and Erosion Control Ordinance, agrees to
install and maintain storm water management practice(s) on the Property in
accordance with approved plans and Storm Water Permit conditions. The
Owner further agrees to the terms stated in this document to ensure that
the storm water management practice(s) continues serving the intended
functions in perpetuity.

Legal Description of the real estate for which this Agreement applies 
(“Property”) is as follows: NE1/4 SE1/4, Sect. 21, T27N, R7E, Village of 
Kronenwetter, Marathon County, WI 

This Agreement includes the following exhibits: 

Exhibit A: Location Map(s) – shows an accurate location of each storm 
water management practice and designation of the drainage area 
served by this Agreement.  
Exhibit B: Maintenance Plan – prescribes a schedule for regular 
maintenance of each aspect of the stormwater management system 
consistent with the stormwater management plan required under § 
270-22B.
Exhibit C:  Design Summary – contains a summary of key engineering
calculations and other data used to design the wet detention basin.

Through this Agreement, the Owner hereby subjects the Property to the following covenants, conditions and 
restrictions as required by the Village of Kronenwetter Municipal Code, § 270-25B and any subsequent changes to 
that code.   This agreement shall be registered with the Marathon County Register of Deeds as a property deed 
restriction that shall be binding upon all subsequent owners of the land designated in this agreement.  

The Property in question shall have the following restrictions: 

1. The Owner shall be responsible for long-term maintenance and schedule regular maintenance of each aspect of the
stormwater management system consistent with Exhibit B of this agreement and maintain the stormwater management
practices in accordance with the plan in Exhibit B.

2. The Village of Kronenwetter Director of Public Works or her/his designee is authorized to access the Property to conduct
inspections of stormwater management practices as necessary to ascertain that the practices that are enumerated in Exhibit
B are being maintained and operated in accordance with this agreement.

3. The Village of Kronenwetter Director of Public Works or her/his designee shall perform an annual site inspection of the
stormwater management system on the Property ensuring that the practices that are defined in Exhibit B are being followed.
It is the responsibility of the Village of Kronenwetter Director of Public Works to maintain public records of the results of the
site inspections, to inform the responsible party responsible for maintenance of the inspection results, and to specifically
indicate any corrective actions required to bring the stormwater management practice into proper working condition.

4. Where a deficiency exists in the system, either found during the annual inspection or at another time, the Village of
Kronenwetter Public Works Director or her/his designee shall communicate those deficiencies to the Owner.  The Owner shall

Stormwater Management 
Maintenance Agreement 

Return to: 
Village of Kronenwetter  
Department of Public Works  
1582 Kronenwetter Drive  
Kronenwetter WI, 54455 

145-2707-214-0095
_______________________________
Parcel Identification Number(s) – (PIN) 
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Stormwater Agreement Page 2 of 2 

correct deficiencies of the system within 30 days of being notified of the deficiency, or at a mutually agreeable time to the 
Village of Kronenwetter Director of Public Works and the Owner. 

5. The Village of Kronenwetter Public Works Director or his/her designee shall perform the corrected actions identified in the
inspection report if the Owner does not make the required corrections in the specified time period. The Village of
Kronenwetter shall enter the amount due on the tax rolls and collect the money as a special charge against the property
pursuant to Subch. VII of Ch. 66, Wis. Stats.

VILLAGE OF KRONENWETTER 
VILLAGE BOARD 

By:   
Chris Voll, President 

Attest:  
Cindra Falkowski, Clerk 

STATE OF WISCONSIN ) 
) ss. 

 MARATHON COUNTY  ) 

Personally came before me this _____ day of ________ 2020, the above named, Chris Voll, President, and Cindra 
Falkowski, Clerk, to own to be the persons and officers who executed the foregoing instrument and acknowledged 
that they executed the same as such officers by the Village of Kronenwetter's authority. 

Notary Public, State of Wisconsin 
My Commission: ________ 

Dated this ___ day of ____________, 2020.  

OWNER 

By: 

STATE OF WISCONSIN  ) 
) ss. 

MARATHON COUNTY ) 

Personally came before me this _____ day of ___________ 2020, the above named OWNER to me known to 
be the person who executed the foregoing instrument personally. 

Notary Public, State of Wisconsin 
My Commission: _______ 
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NOTES:

1. Existing utilities shown are indicated in accordance with available records and field

measurements.  The contractor shall be responsible for obtaining exact locations &

elevations of all utilities, including sewer and water from the owners of the respective

utilities.  All utility owners shall be notified by the contractor 72 hours prior to

excavation.  Contact Digger's Hotline (1-800-242-8511) for exact utility locations.

2. The Contractor shall verify all staking and field layout against the plan and field

conditions prior to constructing the work and immediately notify the Engineer of any

discrepancies.

3. Vegetation beyond slopes shall remain.

4. The contractor shall minimize the area disturbed by construction as the project is

constructed.  Disturbed areas shall be seeded as soon as final grade is established.

Contractor shall replace topsoil and then seed, fertilize and mulch all lawn areas

within 1 week of topsoil placement.

5. Contractor shall remove all excess materials from the site. Earthwork contractors

shall verify topsoil depth.

6. All sediment and erosion control devices and methods shall be in accordance with

the Wisconsin DNR Technical Standards.

7. The contractor shall make weekly inspections and inspections within 1 day of any

rainfall exceeding 0.5 inches of the sediment and erosion control devices throughout

construction.  The contractor shall repair or maintain erosion control devices as

necessary.  The inspection reports shall be made available to the owner at the end

of the construction or upon demand during construction.

8. The outside services are shown to stop at a point 5 feet outside the foundation wall. 

The Contractor shall be responsible for coordination of continuation of the services

into the building to properly coincide with the interior plumbing plans, and

compliance with all plumbing permits.

9. Contractor is responsible for compliance with Department of Safety & Professional

Services, Chapter SPS 382, for lateral construction and cleanout locations.

10. Updated survey and title search have not been authorized and the boundary and

easements shown may be inaccurate or incomplete.

11. All driveway culverts are 15"Ø. See detail sheet for storm sewer/structure table.

60 0 60 120 180

04/24/2017

Exhibit A 
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Exhibit B: Maintenance Plan – prescribes a schedule for regular maintenance of each aspect of the stormwater management 
system consistent with the stormwater management plan required under § 

270-22B. 
 
RESPONSIBLE PARTY:  
Premier Glade Kronenwetter, LLC, their successors, and assigns, shall inspect and maintain the following structural and/ or non-
structural measures. 
 
MAINTENANCE SCHEDULE AND PROCEDURES:  
Maintenance inspections by the Owner shall take place at a minimum of twice per year, following Owner's acceptance of the 
Project from the Site Contractor. Owner shall maintain a written inspection and maintenance log.  
Maintenance and inspection shall be performed within the infiltration ponds, swales, filter strips, and riprap. Repairs shall be 
made immediately, as required, to maintain effectiveness, until permanent vegetation is established. All repairs to erosion control 
devices shall be documented on the Wisconsin Department of Natural Resources Construction Site Inspection Report (Form 
3400-187).  
 
 

1. Vegetation: The establishment of trees, shrubs or other woody vegetation may occur naturally or 
as a result of the property owners’ wishes. Mowing grass areas will discourage the 
growth of some species. Species which are more persistent may need to be treated with an herbicide. A qualified 
professional should be consulted before any vegetation, other than that specifically stated within the design, is 
established within a waterway or on the pond embankment. Improper vegetation may damage the structures, hinder 
maintenance or reduce detention volume. 
 

2. Erosion: After the project is completed, the possibility for erosion problems within the storm water system remains. The 
loss of vegetation is the most common cause of soil erosion. There are four general types of erosion that may occur: 
sheet, rill, scour, and shoreline. 
 

3. Nuisance Wildlife: Certain wildlife can be problematic both to the function of the storm sewer system and to public 
acceptance of that system. The open water associated with storm water ponds can attract waterfowl. Of particular 
concern are geese. Geese typically arrive in large numbers and feed on the vegetation surrounding the pond. In addition, 
the geese generate a large amount of feces which can degrade the water quality. Planting trees or other vegetation to 
reduce the amount and access to open water is an effective deterrent for geese. 

 
4. Debris and Litter: Storm water systems typically collect a large amount of debris and litter. The vegetation within the 

detention devices will help to hide the debris; however, it is recommended that the debris is removed on a monthly 
basis. The structure at the outlet of the pond will collect debris. The outlet structure should be checked monthly and 
any debris should be removed to ensure proper performance. 
 

5. Structures: The various structural components of the storm sewer system should be periodically checked for defects 
or deterioration. Items in disrepair should be fixed immediately. Accumulated sediment, debris and litter should be 
removed periodically, but no less than after any rainfall event of 1/2-inch or greater. 
 

6. Sediment: The storm water system is designed to remove sediment from the water prior to discharging. As a result of 
this function, periodic maintenance will be required to remove the accumulated sediment and restore the system to its 
original capacity. All conveyance devices should be periodically checked for accumulated sediment. The storm water 
pond is specifically designed to capture sediment from the storm 
water. As a result, the sediment basins within the pond will need to be cleaned periodically. When there is less than 
three and one half (3.5) feet of separation between the accumulated sediment and the permanent pool (on average); 
the sediment must be removed. Sediment removal is preferred in late fall or early winter.  
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Exhibit C: Design Summary – contains a summary of key engineering calculations and other data used to design the wet 
detention basin. 
 
Introduction and Project Location  
The storm water management plan will detail the measures taken to meet the storm water quantity and quality requirements of 
the Wisconsin Department of Natural Resources and the Village of Kronenwetter. Namely, the peak 
runoff rate in the developed condition will not exceed the peak runoff rate of the predevelopment 
conditions. The Village of Kronenwetter requires that pre-development conditions be modeled as “meadow” conditions. The 1, 2, 
10, and 25-year, 24-hour rainfall events will be studied. In addition, the total suspended solids (TSS) in the post development 
runoff will be reduced by no less than eighty percent. Refer to the Erosion and Sediment Control plan for measures to be taken 
to reduce the TSS during construction. 
 
The site (1050 Kronenwetter Drive) is a vacant parcel located east of Kronenwetter Drive, or east of I-39/STH 51 and south of 
Maple Ridge Road. The property is 21.18 acres and was previously improved with utilities and a private drive (Timber Creek 
Court). The proposed Phase 1 development is expected to result in the disturbance of 
approximately 5.0 acres. The property is zoned Multiple Family Residential (MF). 
 
 
SOILS 
Generally the soils are situated on backslopes or summits of ground moraines. The soils in the tested location are typically well 
drained and potentially shallow to bedrock. Bedrock is assumed to be igneous or metamorphic with 
unconsolidated residuum overlying hard consolidated bedrock 
 
TOTAL SUSPENDED SOLIDS REMOVAL 
NR 151 regulations require that development projects improve the storm water quality. Specifically, an eighty percent reduction 
in TSS is required prior to discharging storm water. The proposed models were modeled using SLAMM to determine the amount 
of suspended solids captured by the storm water ponds. The total suspended solids captured are compared to the total 
suspended solids generated in the runoff. To achieve this, to the maximum extent practicable, runoff is routed through the 
proposed storm water ponds. The ponds temporarily detain the 
storm water, resulting in an increase in the duration of the discharge, but a decrease of the peak flow rate. 
 
INFILTRATION PERFORMANCE 
The site is generally poorly suited for storm water infiltration due to shallow groundwater, location, and depth requirements. The 
site has significant limitations for BMP’s, including wet ponds, infiltration devices, etc. Existing conditions are exempt from 
infiltration requirements. If significant fill placement is planned as part of the grading plan, then the proposed ground surface to 
the limiting layer may be considered and infiltration may then be practicable and should be considered. The surface and 
subsurface soils are presumed to have >20% fines throughout. 
Laboratory testing is needed to verify fines present. No laboratory testing was conducted. 
 
 
SUMMARY 
The development and the storm water ponds, as designed, reduce the peak runoff rates for the post development 1, 2, 10, and 
100-year, 24-hour rainfall events to the maximum extent practicable. Further, when compared to no controls, the storm water 
ponds reduce the TSS by at least eighty percent. 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Christopher Johnson, 
Director of Public Works 

PREPARED BY: 
Christopher Johnson, Director 
of Public Works  

ISSUE: Resolution 2020-002 Stormwater Maintenance Agreement Between Dakota Land Co, LLC (Village Crossing) and The 
Village of Kronenwetter  

ISSUE BACKGROUND/PREVIOUS ACTIONS:  There are several of these “clean up” items on the agenda tonight. Starting in 
September of 2015, any development where on acre or more of land is disturbed, requires a special stormwater maintenance 
agreement from the Village. This is according to WIS NR 216, and Village code § 270-25. In reviewing this procedure, staff 
found that while stormwater permits were issued for these developments, the required long term maintenance agreements 
were not. 

For these properties where more than an acre of land is disturbed, the developer has to install certain stormwater 
management practices, such as retention/detention ponds, grass swales and other runoff controls. These plans are summited 
and reviewed by the Village prior to the final development approval.  

The maintenance agreement required under § 270-25, is an agreement that the owner will maintain these stormwater 
facilities for the entirety of their existence. The agreement also allows the Village to enter the property to inspect and ensure 
proper maintenance of such facilities. In the event that they are not being maintained the Village has the right to enter the 
property and make proper changes at the land owners expense. The maintenance agreement shall be filed with the County 
Register of Deeds as a property deed restriction so that it is binding upon all subsequent owners of the land served by the 
stormwater management practices. 

Under Wisconsin Natural Resources code 216, the Village is required to have these agreements in place.  

RECOMMENDED ACTION:  To Pass Resolution 2020-002 Stormwater Maintenance Agreement Between Dakota Land Co, LLC 
and The Village of Kronenwetter 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs for this item  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Being in compliance with Village Ordinance 270 and WIS NR 216  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
There is no cost for this item  

OTHER OPTIONS CONSIDERED: 
None 

TIMING REQUIREMENTS/CONSTRAINTS: 
None 

ATTACHMENTS (describe briefly):  
Resolution 2020-002 
Stormwater Maintenance Agreement 
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RESOLUTION NO.:  2020-002 
 

VILLAGE OF KRONENWETTER, MARATHON COUNTY, WISCONSIN 
A RESOLUTION AUTHORIZING THE STORMWATER MAINTENANCE AGREEMENT BETWEEN DAKOTA LAND 

CO, LLC AND THE VILLAGE OF KRONENWETTER 

  

 WHEREAS, The Village of Kronenwetter Village Board approved a site plan for Dakota Land Co, LLC on the 
property located at Lot 2 CSM Vol 82 PG 125 #17327-Doc 1709093 Part of the South ½ of the Fractional NW ¼ of 
Section 6, T27N, R8E, Village of Kronenwetter, Marathon County, WI.; and   

WHEREAS, the approved site plans provide for, among other things, the installation of stormwater management 
improvements on the Property that will support the Project (“Stormwater Improvements”); and   

WHEREAS, in accordance with Section § 270-25 of the Village of Kronenwetter Zoning Ordinance Dakota Land Co, 
LLC has arranged to prepare a Stormwater Management Operations and Maintenance Manual, prepared by 
Marathon Technical Services, LLC and dated March 11, 2016; and   

WHEREAS, the Maintenance Plan has been reviewed and approved by the Director of Public Works; and   

WHEREAS, the Village and Dakota Land Co, LLC desire to enter into a Stormwater Facility Maintenance agreement 
as required by Section § 270-25 of the Village Ordinance, attached hereto in form and substance as Exhibit A;   

NOW, THEREFORE, BE IT RESOLVED by the Village Board of the Village of Kronenwetter that it hereby approves 
and authorizes the execution of the Stormwater Facility Maintenance Agreement between Dakota Land Co, LLC and 
the Village of Kronenwetter for the construction and improvements on Lot 2 CSM Vol 82 PG 125 #17327-Doc 
1709093 Part of the South ½ of the Fractional NW ¼ of Section 6, T27N, R8E, Village of Kronenwetter, Marathon 
County, WI 

BE IT FURTHER RESOLVED that the Village President is hereby authorized to execute any and all documents 
necessary to effectuate this agreement 

Adopted this 28th day of January, 2020. 

 
VILLAGE OF KRONENWETTER 
 
 

_________________________ 
Chris Voll 
Village President  

 
I hereby certify that the foregoing resolution was duly adopted by Village of Kronenwetter Board at a legal meeting on 
the 28th day of January, 2020. 
 
 

__________________________  
Cindra Falkowski Village Clerk    
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Stormwater Agreement Page 1 of 2 
 

 
 
     
 
 

Dakota Land Co, LLC as “Owner” of the property described below, in 
accordance with  Village of Kronenwetter Municipal Code Chapter § 270, 
Storm Water Management and Erosion Control Ordinance, agrees to install 
and maintain storm water management practice(s) on the Property in 
accordance with approved plans and Storm Water Permit conditions. The 
Owner further agrees to the terms stated in this document to ensure that 
the storm water management practice(s) continues serving the intended 
functions in perpetuity.  
 
Legal Description of the real estate for which this Agreement applies 
(“Property”) is as follows: Lot 2 CSM Vol 82 PG 125 #17327-Doc 1709093 
Part of the South ½ of the Fractional NW ¼ of Section 6, T27N, R8E, Village 
of Kronenwetter, Marathon County, WI 
 
This Agreement includes the following exhibits: 
 

Exhibit A: Location Map(s) – shows an accurate location of each storm 
water management practice and designation of the drainage area 
served by this Agreement.  
Exhibit B: Maintenance Plan – prescribes a schedule for regular 
maintenance of each aspect of the stormwater management system 
consistent with the stormwater management plan required under § 
270-22B. 
Exhibit C:  Design Summary – contains a summary of key engineering 
calculations and other data used to design the wet detention basin.  
 

Through this Agreement, the Owner hereby subjects the Property to the following covenants, conditions and 
restrictions as required by the Village of Kronenwetter Municipal Code, § 270-25B and any subsequent changes to 
that code.   This agreement shall be registered with the Marathon County Register of Deeds as a property deed 
restriction that shall be binding upon all subsequent owners of the land designated in this agreement.  
 
The Property in question shall have the following restrictions: 
 
1. The Owner shall be responsible for long-term maintenance and schedule regular maintenance of each aspect of the 

stormwater management system consistent with Exhibit B of this agreement and maintain the stormwater management 
practices in accordance with the plan in Exhibit B.  
 

2. The Village of Kronenwetter Director of Public Works or her/his designee is authorized to access the Property to conduct 
inspections of stormwater management practices as necessary to ascertain that the practices that are enumerated in Exhibit 
B are being maintained and operated in accordance with this agreement.  
 

3. The Village of Kronenwetter Director of Public Works or her/his designee shall perform an annual site inspection of the 
stormwater management system on the Property ensuring that the practices that are defined in Exhibit B are being followed. 
It is the responsibility of the Village of Kronenwetter Director of Public Works to maintain public records of the results of the 
site inspections, to inform the responsible party responsible for maintenance of the inspection results, and to specifically 
indicate any corrective actions required to bring the stormwater management practice into proper working condition.  

 
4. Where a deficiency exists in the system, either found during the annual inspection or at another time, the Village of 

Kronenwetter Public Works Director or her/his designee shall communicate those deficiencies to the Owner.  The Owner shall 

Stormwater Management 
Maintenance Agreement 

 

Return to: 
Village of Kronenwetter  
Department of Public Works  
1582 Kronenwetter Drive  
Kronenwetter WI, 54455 
 

 
145-2708-062-0984 
_______________________________             
Parcel Identification Number(s) – (PIN) 
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Stormwater Agreement Page 2 of 2 
 

correct deficiencies of the system within 30 days of being notified of the deficiency, or at a mutually agreeable time to the 
Village of Kronenwetter Director of Public Works and the Owner. 

 
5. The Village of Kronenwetter Public Works Director or his/her designee shall perform the corrected actions identified in the 

inspection report if the Owner does not make the required corrections in the specified time period. The Village of 
Kronenwetter shall enter the amount due on the tax rolls and collect the money as a special charge against the property 
pursuant to Subch. VII of Ch. 66, Wis. Stats.  

 
 

VILLAGE OF KRONENWETTER 
VILLAGE BOARD 
 
By:   
Chris Voll, President 
 
 
Attest:  
Cindra Falkowski, Clerk 
 
STATE OF WISCONSIN ) 
   ) ss. 
 MARATHON COUNTY  ) 
 
Personally came before me this _____ day of ________ 2020, the above named, Chris Voll, President, and Cindra 
Falkowski, Clerk, to own to be the persons and officers who executed the foregoing instrument and acknowledged 
that they executed the same as such officers by the Village of Kronenwetter's authority. 

       
      Notary Public, State of Wisconsin 
      My Commission: ________ 
 
Dated this ___ day of ____________, 2020.   
 
 
OWNER 
 
By:                                                     
 
 
STATE OF WISCONSIN  ) 
   ) ss.  
MARATHON COUNTY ) 
 
 Personally came before me this _____ day of ___________ 2020, the above named OWNER to me known to 
be the person who executed the foregoing instrument personally. 

 

       
Notary Public, State of Wisconsin 

      My Commission: _______ 
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Exhibit B: Maintenance Plan – prescribes a schedule for regular maintenance of each aspect of the stormwater management 
system consistent with the stormwater management plan required under § 

270-22B. 
 
RESPONSIBLE PARTY:  
Dakota Land Co, LLC, their successors, and assigns, shall inspect and maintain the following structural and/ or non-structural 
measures. 
 
MAINTENANCE SCHEDULE AND PROCEDURES:  
Maintenance inspections by the Owner shall take place at a minimum of twice per year, following Owner's acceptance of the 
Project from the Site Contractor. Owner shall maintain a written inspection and maintenance log.  
Maintenance and inspection shall be performed within the infiltration ponds, swales, filter strips, and riprap. Repairs shall be 
made immediately, as required, to maintain effectiveness, until permanent vegetation is established. All repairs to erosion control 
devices shall be documented on the Wisconsin Department of Natural Resources Construction Site Inspection Report (Form 
3400-187).  
  
1.Annually mow the side slopes to reduce brush and other large root vegetation that may weaken the berms. 
 
2. Topsoil and seed any side slope erosion locations. 
 
3. Remove accumulated debris and sediment from infiltration basins. 
 
4. Inspect overflow spillways. Remove accumulated debris. 
 
5. At least every five years, roto-till basin bottoms to recondition and promote infiltration. 
 
 
Exhibit C: Design Summary – contains a summary of key engineering calculations and other data used to design the wet 
detention basin. 
 
Introduction and Project Location  
Marathon Technical Services, LLC has been retained by The Sickler Group LLC to perform a stormwater management study and 
erosion control plan for a proposed commercial development in the northeast quadrant of the intersection of County Trunk 
Highway X and County Trunk Highway XX in the Village of Kronenwetter. The development will be called Village Crossing.  
 
The development includes a convenience store, fuel pumps, and car wash. The development will be contained to the southwest 
portion of the parcel. The undeveloped land will be divided for future sale. The stormwater management plan will address the 
entire parcel while assuming no development on the land to be divided. Any development on the divided land would need a 
separate stormwater management plan.  
 
A plan has been prepared to meet the storm water requirements of NR 151 and the Village of Kronenwetter. NR 151 requires 
that post-development peak discharge from the I-year and 2-year design storms be attenuated to pre-development levels. The 
Village also requires that post-development peak discharge from the IO-year and 25-year design storms be attenuated to pre-
development levels. NR 151 requires that the estimated annual suspended solids load be reduced 80% from uncontrolled 
conditions. Finally, NR 151 requires that the post-development site of commercial development infiltrate 60% of the pre-
development runoff volume based on an average annual rainfall or 10% of the pre-development runoff volume based on the 2-
year design storm 
 
SOILS 
Predevelopment the site was vacant farmland. The site has a generally flat grade. The property is bordered by public roadways 
on the south and west, vacant farmland to the east, and residential property to the north. There is no defined drainage pattern, 
no swales or ditches. Any runoff from the subject prope1iy, would flow overland northwestward.  
There are no wetlands located on the property. The area is composed entirely of Mahtomedi Loamy Sand, a highly-drained 
hydrologic group 'A' soil.  
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James Peterson Sons performed borings on the site to verify soil conditions. A 4" flight auger was used to examine five locations. 
All borings found approximately 6 inches of topsoil over clean sand. Four borings went to a depth of 13 feet and were dry. The 
fifth boring found groundwater at 14 feet. No bedrock was encountered.  
 
TOTAL SUSPENDED SOLIDS REMOVAL 
 The post-development site was divided into six catchments. Exhibit A shows the post-development catchments. Runoff from the 
Undeveloped and Uncaptured catchments has been assumed to leave the site uncontrolled. The Uncaptured areas consist of 
driveways to the public roadways and are difficult to contain. The remaining four catchments, N01ih, South, East, and West, 
assume runoff detention in shallow grass swales. The grassed swales will be used for peak flow control, infiltration, and 
suspended solids removal. 
 
INFILTRATION PERFORMANCE 
NR 151 and the Village require that the post-development site infiltrate 60% of the pre-development runoff based on an average 
annual rainfall or 10% of the pre-development runoff based on the 2-year design storm. The WinSLAMM results show that the 
post-development site infiltrates 85 % of the average annual rainfall. 
 
SUMMARY 
The development and the storm water ponds, as designed, reduce the peak runoff rates for the post development 1, 2, 10, and 
100-year, 24-hour rainfall events to the maximum extent practicable. Further, when compared to no controls, the storm water 
ponds reduce the TSS by at least eighty-five percent. 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Christopher Johnson, 
Director of Public Works 

PREPARED BY: 
Christopher Johnson, Director 
of Public Works  

ISSUE: Resolution 2020-003 Stormwater Maintenance Agreement Between S.C. Swiderski, LLC (Spring Road) and The Village 
of Kronenwetter  

ISSUE BACKGROUND/PREVIOUS ACTIONS:  There are several of these “clean up” items on the agenda tonight. Starting in 
September of 2015, any development where on acre or more of land is disturbed, requires a special stormwater maintenance 
agreement from the Village. This is according to WIS NR 216, and Village code § 270-25. In reviewing this procedure, staff 
found that while stormwater permits were issued for these developments, the required long term maintenance agreements 
were not. 

For these properties where more than an acre of land is disturbed, the developer has to install certain stormwater 
management practices, such as retention/detention ponds, grass swales and other runoff controls. These plans are summited 
and reviewed by the Village prior to the final development approval.  

The maintenance agreement required under § 270-25, is an agreement that the owner will maintain these stormwater 
facilities for the entirety of their existence. The agreement also allows the Village to enter the property to inspect and ensure 
proper maintenance of such facilities. In the event that they are not being maintained the Village has the right to enter the 
property and make proper changes at the land owners expense. The maintenance agreement shall be filed with the County 
Register of Deeds as a property deed restriction so that it is binding upon all subsequent owners of the land served by the 
stormwater management practices. 
Under Wisconsin Natural Resources code 216, the Village is required to have these agreements in place.   

This particular agreement was signed in 206 by the developer, however the Village never passed a resolution for the 
agreement.  

RECOMMENDED ACTION:  To Pass Resolution 2020-003 Stormwater Maintenance Agreement Between S.C. Swiderski, LLC 
(Spring Road) and The Village of Kronenwetter 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs for this item  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Being in compliance with Village Ordinance 270 and WIS NR 216  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
There is no cost for this item  

OTHER OPTIONS CONSIDERED: 
None 

TIMING REQUIREMENTS/CONSTRAINTS: 
None 

ATTACHMENTS (describe briefly):  
Resolution 2020-003 
Stormwater Maintenance Agreement 
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Document Number 

Maintenance 
Agreement 

Document Title 

S.C. Swiderski, LLC does hereby agree that all the real property described 
herein and each part thereof shall be held, sold, and conveyed subject to the 
following agreement which shall run with the land and be bind ing upon all 
parties that have title or interest in the described real property or any part 
thereof, their heirs, personal representatives, successors or assigns. 

The storm water BMP's (Best Management Practices, e.g. Grassed Swale, 
Infiltration Basin, etc.), storm water conveyance systems (ditches, storm sewer, 
drainage ways, swales, pavements, & gutters) & the approved post development 
site conditions shall be maintained in accordance with the Village of 
Kronenwetter Code for Erosion Control and Stormwater Management, the 
approved storm water management plan and the detailed maintenance 
requirements described in the attached Exhibit A. This agreement grants the 
Village ofKronenwetter the authority to enter the subject property and inspect 
the site, stormwater conveyance systems & BMP's. This agreement also grants 
the Village ofKronenwetter the right to enter the subject property and perform 
the required maintenance at the owner's expense if the owner fails to comply 
with this agreement. 

Recording Area 
Name and Return Address 

Village ofKronenwetter 
1582 Kronenwetter Drive 
Kronenwetter, WI 54455 

145-2707-274-098 1 
Parcel Identification Number 

The real estate subject to this agreement is described as: 

Lot 2 of Certified Survey Map 14672-65-134 located in the southeast y, of the southeast Y. of Section 27, Township 27 North, Range 7 
East, Village ofKronenwetter, Marathon County, Wisconsin 

The undersigned real estate owner(s) do hereby covenant that they are lawfully seized and are in possession of the above described 
parcel and have a lawful right to convey it or any part thereof, that it is free from encumbrances, except as hereinafter set forth . 

: WITNE~WHEREOF, the undersigned have executed this Maintenance Agreement Dated this J3 day of 
,J,.> U£;. , 2o t~ 
Grantor Authorized Person: 

(PrllltOftYPe name of notary above) 

My Commission Expires: C) ~ ) S -d-o f Y, 

Village of Kronenwetter Authorized Person: 

(print) _________________ (title) ___________ _ 

(sign)----------------

(date)_/_1 __ 

State of Wisconsin 
County of ______ _ 

'20 16. 

________________ acknowledge this document before me on this __ day of _____ _, 2016. 

(Signature of notary above) 

(Print or type name of notary above) 

My Commission Expires:---------

This instrument was drafted by: Dustin Vreeland.; Point of Beginning, Inc. 
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EXHIBIT A 
The property owner(s) has chosen to install infiltration basin BMP(s) as on-site control measure(s) to reduce pollutants in urban 
runoff, and will install the BMP(s) in accordance with the plans and specifications. Said BMP(s) are private facilities with all 
inspection, maintenance or replacement of failed facilities being the sole responsibility of the owner. The owner is aware that 
periodic and continuous maintenance is required to keep the BMP(s) in good working condition & operating at peak 
performance, therefore maintenance and inspections shall include, but not be limited to, the following: 

• Bio-retention Basin : 
Inspection: Look for accumulation of sediment and/or debris in basin and riprap. Length of time water is retained 
in basin. Look for erosion or damage. Review plant health; look for weeds and grasses encroaching on plants. 
Maintenance: Remove accumulated sediment deposits and/or debris in basin and riprap and repair any eroded or 
damaged grass areas. If water is retained for more than 24-48 hours after a storm event replace top 6" of engineered 
soil. Remove any identified weeds or grasses. Do not plow/store snow in bio-retention basin. Mow as needed 
through the first two years to a height of6"- 10" in native plantings. Mow and spot spray (any invasive weeds) as 
needed. Twice per year remove and replace any dead or diseased plants. Mow grass filter strips, sides of banks and 
turf covers at least four times per year around bio-retention area. Maintain a minimum height of2-W'. 

• Grass Swale: 
Inspection: Look for accumulation of sediment and/or debris in pond and riprap. Length of time water is retained in 
basin. Look for erosion or damage. Review plant health. Maintenance: Remove accumulated sediment deposits 
and/or debris in pond and riprap and repair any eroded or damaged grass areas. If water is retained for more than 
24-48 hours after a storm even, replace top soil in bottom of basin by removing top 6" of topsoil, tilling bottom of 
basin, install ing new topsoil and restoring grass in basin. 

• Storm Sewer: 
Inspection: Accumulation of sediment and/or debris within end wall structure and storm sewer pipe. Look for 
damage to pipe and endwall structure. Maintenance: Remove accumulated sediment and/or debris within the pipe 
and endwall structure. Repair damage to pipe or endwall structure. If the damage is un-repairable then the pipe 
and/or endwall structure shall be replaced. 

• Grass Areas: 
Maintenance: Mow grass at regular intervals to maintain a height a minimum height of2-1/2". Remove grass 
clippings after mowing or utilize mulching mower for grass maintenance. Pesticides and fertilizers may only be 
used to establish grass, and may not be used once grass is established. A low maintenance, drought tolerant, and 
weed resistance grass seed should be used to repair/restore grassed areas. 

The aforementioned inspection and maintenance schedule shall be performed after any rainfall event exceeding one inch of 
rainfall, and at a minimum semi-annually in early spring and fall. 

All inspections and maintenance shall be documented and the OWNER shall keep all inspection and maintenance 
reporting/records onsite and available upon request of the Village and/or Wisconsin Department of Natural Resources. 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Christopher Johnson, 
Director of Public Works 

PREPARED BY: 
Christopher Johnson, Director 
of Public Works  

ISSUE: Resolution 2020-004 Stormwater Maintenance Agreement Between MB Storage, LLC and The Village of Kronenwetter 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  There are several of these “clean up” items on the agenda tonight. Starting in 
September of 2015, any development where on acre or more of land is disturbed, requires a special stormwater maintenance 
agreement from the Village. This is according to WIS NR 216, and Village code § 270-25. In reviewing this procedure, staff 
found that while stormwater permits were issued for these developments, the required long term maintenance agreements 
were not. 

For these properties where more than an acre of land is disturbed, the developer has to install certain stormwater 
management practices, such as retention/detention ponds, grass swales and other runoff controls. These plans are summited 
and reviewed by the Village prior to the final development approval.  

The maintenance agreement required under § 270-25, is an agreement that the owner will maintain these stormwater 
facilities for the entirety of their existence. The agreement also allows the Village to enter the property to inspect and ensure 
proper maintenance of such facilities. In the event that they are not being maintained the Village has the right to enter the 
property and make proper changes at the land owners expense. The maintenance agreement shall be filed with the County 
Register of Deeds as a property deed restriction so that it is binding upon all subsequent owners of the land served by the 
stormwater management practices. 
Under Wisconsin Natural Resources code 216, the Village is required to have these agreements in place.   

RECOMMENDED ACTION:  To Pass Resolution 2020-004 Stormwater Maintenance Agreement Between MB Storage and The 
Village of Kronenwetter 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs for this item  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Being in compliance with Village Ordinance 270 and WIS NR 216  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
There is no cost for this item  

OTHER OPTIONS CONSIDERED: 
None 

TIMING REQUIREMENTS/CONSTRAINTS: 
None 

ATTACHMENTS (describe briefly):  
Resolution 2020-004 
Stormwater Maintenance Agreement 
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RESOLUTION NO.:  2020-004 
 

VILLAGE OF KRONENWETTER, MARATHON COUNTY, WISCONSIN 
A RESOLUTION AUTHORIZING THE STORMWATER MAINTENANCE AGREEMENT BETWEEN MB STORAGE, 

LLC AND THE VILLAGE OF KRONENWETTER 

  

WHEREAS, The Village of Kronenwetter Village Board approved a site plan for MB Storage, LLC on the property 
located at SEC 27-27-07 PT OF S 1/2 SE 1/4 E 544.12' OF W 1551.77' OF S 570.8' EX VOL 575M-489 (HWY) EX 
CSM VOL 43 PG 178 (#10546) (DOC# 1158875), Village of Kronenwetter, Marathon County, WI.; and   

WHEREAS, the approved site plans provide for, among other things, the installation of stormwater management 
improvements on the Property that will support the Project (“Stormwater Improvements”); and   

WHEREAS, in accordance with Section § 270-25 of the Village of Kronenwetter Zoning Ordinance MB Storage, LLC 
has arranged to prepare a Stormwater Management Operations and Maintenance Manual, prepared by Marathon 
Technical Services, LLC and dated January, 2016; and   

WHEREAS, the Maintenance Plan has been reviewed and approved by the Director of Public Works; and   

WHEREAS, the Village and MB Storage, LLC desire to enter into a Stormwater Facility Maintenance agreement as 
required by Section § 270-25 of the Village Ordinance, attached hereto in form and substance as Exhibit A;   

NOW, THEREFORE, BE IT RESOLVED by the Village Board of the Village of Kronenwetter that it hereby approves 
and authorizes the execution of the Stormwater Facility Maintenance Agreement between MB Storage, LLC and the 
Village of Kronenwetter for the construction and improvements on SEC 27-27-07 PT OF S 1/2 SE 1/4 E 544.12' OF 
W 1551.77' OF S 570.8' EX VOL 575M-489 (HWY) EX CSM VOL 43 PG 178 (#10546) (DOC# 1158875), Village of 
Kronenwetter, Marathon County, WI 

BE IT FURTHER RESOLVED that the Village President is hereby authorized to execute any and all documents 
necessary to effectuate this agreement 

Adopted this 28th day of January, 2020. 

 
VILLAGE OF KRONENWETTER 
 
 

_________________________ 
Chris Voll 
Village President  

 
I hereby certify that the foregoing resolution was duly adopted by Village of Kronenwetter Board at a legal meeting on 
the 28th day of January, 2020. 
 
 

__________________________  
Cindra Falkowski Village Clerk    
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Stormwater Agreement Page 1 of 2 
 

 
 
     
 
 

MB Storage, LLC as “Owner” of the property described below, in accordance 
with  Village of Kronenwetter Municipal Code Chapter § 270, Storm Water 
Management and Erosion Control Ordinance, agrees to install and maintain 
storm water management practice(s) on the Property in accordance with 
approved plans and Storm Water Permit conditions. The Owner further 
agrees to the terms stated in this document to ensure that the storm water 
management practice(s) continues serving the intended functions in 
perpetuity.  
 
Legal Description of the real estate for which this Agreement applies 
(“Property”) is as follows: SEC 27-27-07 PT OF S 1/2 SE 1/4 E 544.12' OF W 
1551.77' OF S 570.8' EX VOL 575M-489 (HWY) EX CSM VOL 43 PG 178 
(#10546) (DOC# 1158875), Village of Kronenwetter, Marathon County, WI 
 
This Agreement includes the following exhibits: 
 

Exhibit A: Location Map(s) – shows an accurate location of each storm 
water management practice and designation of the drainage area 
served by this Agreement.  
Exhibit B: Maintenance Plan – prescribes a schedule for regular 
maintenance of each aspect of the stormwater management system 
consistent with the stormwater management plan required under § 
270-22B. 
Exhibit C:  Design Summary – contains a summary of key engineering 
calculations and other data used to design the wet detention basin.  
 

Through this Agreement, the Owner hereby subjects the Property to the following covenants, conditions and 
restrictions as required by the Village of Kronenwetter Municipal Code, § 270-25B and any subsequent changes to 
that code.   This agreement shall be registered with the Marathon County Register of Deeds as a property deed 
restriction that shall be binding upon all subsequent owners of the land designated in this agreement.  
 
The Property in question shall have the following restrictions: 
 
1. The Owner shall be responsible for long-term maintenance and schedule regular maintenance of each aspect of the 

stormwater management system consistent with Exhibit B of this agreement and maintain the stormwater management 
practices in accordance with the plan in Exhibit B.  
 

2. The Village of Kronenwetter Director of Public Works or her/his designee is authorized to access the Property to conduct 
inspections of stormwater management practices as necessary to ascertain that the practices that are enumerated in Exhibit 
B are being maintained and operated in accordance with this agreement.  
 

3. The Village of Kronenwetter Director of Public Works or her/his designee shall perform an annual site inspection of the 
stormwater management system on the Property ensuring that the practices that are defined in Exhibit B are being followed. 
It is the responsibility of the Village of Kronenwetter Director of Public Works to maintain public records of the results of the 
site inspections, to inform the responsible party responsible for maintenance of the inspection results, and to specifically 
indicate any corrective actions required to bring the stormwater management practice into proper working condition.  

 
4. Where a deficiency exists in the system, either found during the annual inspection or at another time, the Village of 

Kronenwetter Public Works Director or her/his designee shall communicate those deficiencies to the Owner.  The Owner shall 

Stormwater Management 
Maintenance Agreement 

 

Return to: 
Village of Kronenwetter  
Department of Public Works  
1582 Kronenwetter Drive  
Kronenwetter WI, 54455 
 

 
145-2707-274-0982 
_______________________________             
Parcel Identification Number(s) – (PIN) 
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Stormwater Agreement Page 2 of 2 
 

correct deficiencies of the system within 30 days of being notified of the deficiency, or at a mutually agreeable time to the 
Village of Kronenwetter Director of Public Works and the Owner. 

 
5. The Village of Kronenwetter Public Works Director or his/her designee shall perform the corrected actions identified in the 

inspection report if the Owner does not make the required corrections in the specified time period. The Village of 
Kronenwetter shall enter the amount due on the tax rolls and collect the money as a special charge against the property 
pursuant to Subch. VII of Ch. 66, Wis. Stats.  

 
 

VILLAGE OF KRONENWETTER 
VILLAGE BOARD 
 
By:   
Chris Voll, President 
 
 
Attest:  
Cindra Falkowski, Clerk 
 
STATE OF WISCONSIN ) 
   ) ss. 
 MARATHON COUNTY  ) 
 
Personally came before me this _____ day of ________ 2020, the above named, Chris Voll, President, and Cindra 
Falkowski, Clerk, to own to be the persons and officers who executed the foregoing instrument and acknowledged 
that they executed the same as such officers by the Village of Kronenwetter's authority. 

       
      Notary Public, State of Wisconsin 
      My Commission: ________ 
 
Dated this ___ day of ____________, 2020.   
 
 
OWNER 
 
By:                                                     
 
 
STATE OF WISCONSIN  ) 
   ) ss.  
MARATHON COUNTY ) 
 
 Personally came before me this _____ day of ___________ 2020, the above named OWNER to me known to 
be the person who executed the foregoing instrument personally. 

 

       
Notary Public, State of Wisconsin 

      My Commission: _______ 
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Exhibit B: Maintenance Plan – prescribes a schedule for regular maintenance of each aspect of the stormwater management 
system consistent with the stormwater management plan required under §270-22B. 

 
RESPONSIBLE PARTY:  
MB Storage, LLC, their successors, and assigns, shall inspect and maintain the following structural and/ or non-structural 
measures. 
 
MAINTENANCE SCHEDULE AND PROCEDURES:  
Maintenance inspections by the Owner shall take place at a minimum of twice per year, following Owner's acceptance of the 
Project from the Site Contractor. Owner shall maintain a written inspection and maintenance log.  
Maintenance and inspection shall be performed within the infiltration ponds, swales, filter strips, and riprap. Repairs shall be 
made immediately, as required, to maintain effectiveness, until permanent vegetation is established. All repairs to erosion control 
devices shall be documented on the Wisconsin Department of Natural Resources Construction Site Inspection Report (Form 
3400-187).  
  
1. Annually mow the basin berms to reduce brush and other large root vegetation that may weaken the be1ms. 
 
2.Topsoil and seed any berm erosion locations. 
 
3. Remove accumulated debris and sediment from around riprap spillway. 
 
4. Remove accumulated debris and sediment from basin bottom. 
 
5.Every five years, remove accumulated sediment from basin bottom. Rototill basin bottom to a depth of 12 inches to promote 
Infiltration. 
 
 
Exhibit C: Design Summary – contains a summary of key engineering calculations and other data used to design the wet 
detention basin. 
 
Introduction and Project Location  
Marathon Technical Services, LLC has been retained by Matt Baker to perform a storm water management study and erosion 
control plan for a proposed mini-storage development located in Marathon County. The proposed development is new 
construction of five mini-storage buildings and associated asphalt driveways for Matt Baker located at 1180 E. State Highway 
153 in the Village of Kronenwetter. The property is described as part of the south half of the southeast quarter of Section 27, 
Township 27 North, Range 7 East, Marathon County.  
 
The development will require one driveway on State Highway 153 for access to the buildings. The owner proposes to construct 
the buildings and asphalt driveways as one project. The storm water management will be constructed with the construction. This 
storm water management plan will address the fully constructed site.  
 
This plan has been prepared to meet the storm water requirements of NR 151. NR 151 requires that post-development peak 
discharge from the I-year and 2-year design storms be attenuated to pre-development levels and that the 100-year design storm 
be safely passed to neighboring prope1iies. The Village of Kronenwetter also requires that the 10-year and 25-year design 
storms be attenuated to pre-development levels. NR 151 also requires that the estimated annual suspended solids load be 
reduced 80% from uncontrolled conditions. Finally, NR 151 requires that the proposed site infiltrate 60% of the pre-development 
infiltration volume. However, not more than 2% of the site area shall be required to be designated for infiltration. 
SOILS 
The adjacent lands east, west, and north of the property is undeveloped. The subject property slopes east to west. The 
neighboring property to the east has some area that drains on to the subject property. The area is composed of Mosinee Sandy 
Loam, a highly-drained hydrologic group 'A' soil. The existing ground cover is a mix of brush and scrub trees. The cover has 
been considered Rangeland/Pasture with a maximum pre-development curve number of 39. There are no wetlands or 
floodplains near the property.  
Test pits were dug on the site on December 2, 2015. A backhoe excavator was used to excavate to bedrock. The most limiting 
soil layer was confirmed to be sandy loam with a minimum depth from bottom of proposed infiltration basin to groundwater of 54".  
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TOTAL SUSPENDED SOLIDS REMOVAL 
The post-development site was modeled as two catchments. The Captured catchment drains to a proposed infiltration basin. The 
Uncaptured catchment sheet drains offsite by overland flow. A swale will convey the offsite storm water runoff to the existing 
State Highway 153 ditch line.  
The analysis assumes the full development of the proposed construction of the buildings and driveways. The storm water 
management plan proposes to construct swales to convey the storm water runoff to the proposed infiltration basin. The basin is 
designed to meet the requirements of NR 151 for peak flow and total suspended solids removal. A proposed overflow spillway 
will limit the outflow of the detained runoff. 
 
INFILTRATION PERFORMANCE 
From the WinSLAMM analysis, the site infiltrates 85 .4% of the runoff. NR 151 requires that 60% of the pre-development 
infiltration volume be infiltrated in the post-developed state for a high perviousness site. The infiltration exceeds the requirement 
of NR 151. 
 
SUMMARY 
The development and the storm water ponds, as designed, reduce the peak runoff rates for the post development 1, 2, 10, and 
100-year, 24-hour rainfall events to the maximum extent practicable. Further, when compared to no controls, the storm water 
ponds reduce the TSS by at least eighty-five percent. 
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MEETING DATE: 
1/28/2020 REPORT TO VILLAGE BOARD AGENDA ITEM # 

PRESENTING COMMITTEE: COMMITTEE CONTACT: STAFF CONTACT: 
Christopher Johnson, 
Director of Public Works 

PREPARED BY: 
Christopher Johnson, Director 
of Public Works  

ISSUE: Resolution 2020-005 Stormwater Maintenance Agreement Between Wausau Tile INC. and The Village of Kronenwetter 

ISSUE BACKGROUND/PREVIOUS ACTIONS:  There are several of these “clean up” items on the agenda tonight. Starting in 
September of 2015, any development where on acre or more of land is disturbed, requires a special stormwater maintenance 
agreement from the Village. This is according to WIS NR 216, and Village code § 270-25. In reviewing this procedure, staff 
found that while stormwater permits were issued for these developments, the required long term maintenance agreements 
were not. 

For these properties where more than an acre of land is disturbed, the developer has to install certain stormwater 
management practices, such as retention/detention ponds, grass swales and other runoff controls. These plans are summited 
and reviewed by the Village prior to the final development approval.  

The maintenance agreement required under § 270-25, is an agreement that the owner will maintain these stormwater 
facilities for the entirety of their existence. The agreement also allows the Village to enter the property to inspect and ensure 
proper maintenance of such facilities. In the event that they are not being maintained the Village has the right to enter the 
property and make proper changes at the land owners expense. The maintenance agreement shall be filed with the County 
Register of Deeds as a property deed restriction so that it is binding upon all subsequent owners of the land served by the 
stormwater management practices. 

Under Wisconsin Natural Resources code 216, the Village is required to have these agreements in place.  

RECOMMENDED ACTION:  To Pass Resolution 2020-005 Stormwater Maintenance Agreement Between Wausau Tile INC.  and 
The Village of Kronenwetter 

COST/BENEFIT ANALYSIS and JUSTIFICATION 
(attach separate spreadsheets or other documentation as applicable) 

ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, Debt Service, etc.) 
There are no costs for this item  

ITEMIZE ALL ANTICIPATED BENEFITS (Subjective, Financial, Operational, Service-related, etc.) 
Being in compliance with Village Ordinance 270 and WIS NR 216  

FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ Remaining CFY 
There is no cost for this item  

OTHER OPTIONS CONSIDERED: 
None 

TIMING REQUIREMENTS/CONSTRAINTS: 
None 

ATTACHMENTS (describe briefly):  
Resolution 2020-005 
Stormwater Maintenance Agreement 
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RESOLUTION NO.:  2020-005 
 

VILLAGE OF KRONENWETTER, MARATHON COUNTY, WISCONSIN 
A RESOLUTION AUTHORIZING THE STORMWATER MAINTENANCE AGREEMENT BETWEEN WAUSAU TILE 

INC. AND THE VILLAGE OF KRONENWETTER 

  

WHEREAS, The Village of Kronenwetter Village Board approved a site plan for Wausau Tile Inc. on the property 
located at SEC 10-27-07 PT OF NW 1/4 NE 1/4 & PT OF NE 1/4 NW 1/4 - PCL 1 CSM 60 PG 158 (#13781) (DOC 
#1404126), Village of Kronenwetter, Marathon County, WI.; and   

WHEREAS, the approved site plans provide for, among other things, the installation of stormwater management 
improvements on the Property that will support the Project (“Stormwater Improvements”); and   

WHEREAS, in accordance with Section § 270-25 of the Village of Kronenwetter Zoning Ordinance Wausau Tile Inc. 
has arranged to prepare a Stormwater Management Operations and Maintenance Manual, prepared by REI 
Engineering; and   

WHEREAS, the Maintenance Plan has been reviewed and approved by the Director of Public Works; and   

WHEREAS, the Village and Wausau Tile Inc. desire to enter into a Stormwater Facility Maintenance agreement as 
required by Section § 270-25 of the Village Ordinance, attached hereto in form and substance as Exhibit A;   

NOW, THEREFORE, BE IT RESOLVED by the Village Board of the Village of Kronenwetter that it hereby approves 
and authorizes the execution of the Stormwater Facility Maintenance Agreement between Wausau Tile Inc. and the 
Village of Kronenwetter for the construction and improvements on SEC 10-27-07 PT OF NW 1/4 NE 1/4 & PT OF NE 
1/4 NW 1/4 - PCL 1 CSM 60 PG 158 (#13781) (DOC #1404126), Village of Kronenwetter, Marathon County, WI 

BE IT FURTHER RESOLVED that the Village President is hereby authorized to execute any and all documents 
necessary to effectuate this agreement 

Adopted this 28th day of January, 2020. 

 
VILLAGE OF KRONENWETTER 
 
 

_________________________ 
Chris Voll 
Village President  

 
I hereby certify that the foregoing resolution was duly adopted by Village of Kronenwetter Board at a legal meeting on 
the 28th day of January, 2020. 
 
 

__________________________  
Cindra Falkowski Village Clerk    
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Stormwater Agreement Page 1 of 2 
 

 
 
     
 
 

Wausau Tile INC. as “Owner” of the property described below, in 
accordance with Village of Kronenwetter Municipal Code Chapter § 270, 
Storm Water Management and Erosion Control Ordinance, agrees to install 
and maintain storm water management practice(s) on the Property in 
accordance with approved plans and Storm Water Permit conditions. The 
Owner further agrees to the terms stated in this document to ensure that 
the storm water management practice(s) continues serving the intended 
functions in perpetuity.  
 
Legal Description of the real estate for which this Agreement applies 
(“Property”) is as follows: SEC 10-27-07 PT OF NW 1/4 NE 1/4 & PT OF NE 
1/4 NW 1/4 - PCL 1 CSM 60 PG 158 (#13781) (DOC #1404126), Village of 
Kronenwetter, Marathon County, WI 
 
This Agreement includes the following exhibits: 
 

Exhibit A: Location Map(s) – shows an accurate location of each storm 
water management practice and designation of the drainage area 
served by this Agreement.  
Exhibit B: Maintenance Plan – prescribes a schedule for regular 
maintenance of each aspect of the stormwater management system 
consistent with the stormwater management plan required under § 
270-22B. 
Exhibit C:  Design Summary – contains a summary of key engineering 
calculations and other data used to design the wet detention basin.  
 

Through this Agreement, the Owner hereby subjects the Property to the following covenants, conditions and 
restrictions as required by the Village of Kronenwetter Municipal Code, § 270-25B and any subsequent changes to 
that code.   This agreement shall be registered with the Marathon County Register of Deeds as a property deed 
restriction that shall be binding upon all subsequent owners of the land designated in this agreement.  
 
The Property in question shall have the following restrictions: 
 
1. The Owner shall be responsible for long-term maintenance and schedule regular maintenance of each aspect of the 

stormwater management system consistent with Exhibit B of this agreement and maintain the stormwater management 
practices in accordance with the plan in Exhibit B.  
 

2. The Village of Kronenwetter Director of Public Works or her/his designee is authorized to access the Property to conduct 
inspections of stormwater management practices as necessary to ascertain that the practices that are enumerated in Exhibit 
B are being maintained and operated in accordance with this agreement.  
 

3. The Village of Kronenwetter Director of Public Works or her/his designee shall perform an annual site inspection of the 
stormwater management system on the Property ensuring that the practices that are defined in Exhibit B are being followed. 
It is the responsibility of the Village of Kronenwetter Director of Public Works to maintain public records of the results of the 
site inspections, to inform the responsible party responsible for maintenance of the inspection results, and to specifically 
indicate any corrective actions required to bring the stormwater management practice into proper working condition.  

 
4. Where a deficiency exists in the system, either found during the annual inspection or at another time, the Village of 

Kronenwetter Public Works Director or her/his designee shall communicate those deficiencies to the Owner.  The Owner shall 

Stormwater Management 
Maintenance Agreement 

 

Return to: 
Village of Kronenwetter  
Department of Public Works  
1582 Kronenwetter Drive  
Kronenwetter WI, 54455 
 

 
145-2707-101-0968 
_______________________________             
Parcel Identification Number(s) – (PIN) 
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Stormwater Agreement Page 2 of 2 
 

correct deficiencies of the system within 30 days of being notified of the deficiency, or at a mutually agreeable time to the 
Village of Kronenwetter Director of Public Works and the Owner. 

 
5. The Village of Kronenwetter Public Works Director or his/her designee shall perform the corrected actions identified in the 

inspection report if the Owner does not make the required corrections in the specified time period. The Village of 
Kronenwetter shall enter the amount due on the tax rolls and collect the money as a special charge against the property 
pursuant to Subch. VII of Ch. 66, Wis. Stats.  

 
 

VILLAGE OF KRONENWETTER 
VILLAGE BOARD 
 
By:   
Chris Voll, President 
 
 
Attest:  
Cindra Falkowski, Clerk 
 
STATE OF WISCONSIN ) 
   ) ss. 
 MARATHON COUNTY  ) 
 
Personally came before me this _____ day of ________ 2020, the above named, Chris Voll, President, and Cindra 
Falkowski, Clerk, to own to be the persons and officers who executed the foregoing instrument and acknowledged 
that they executed the same as such officers by the Village of Kronenwetter's authority. 

       
      Notary Public, State of Wisconsin 
      My Commission: ________ 
 
Dated this ___ day of ____________, 2020.   
 
 
OWNER 
 
By:                                                     
 
 
STATE OF WISCONSIN  ) 
   ) ss.  
MARATHON COUNTY ) 
 
 Personally came before me this _____ day of ___________ 2020, the above named OWNER to me known to 
be the person who executed the foregoing instrument personally. 

 

       
Notary Public, State of Wisconsin 

      My Commission: _______ 
 

Page 132 of 137



,.. ... , I 
I \, 

" 

.., 

•E•l167. 

I " ............ �, 
� � 

HI• 1160.7" \ · -..:.-.J• - CFFICE/RESTROOHS(.- (WIiie) E �165.1 , 
GUARD\STATION � 

� ,---,,.:�=-== 
� � . �, : 

\ '-...�-�--
PROPOSED BULDINli 

illl;OOQSII. FT. 
FFE �ill70.IO 

' 
,,_ 

&S LF. 2J.• ClLVERI' � 
,.,,-------�-II:• 1i6�11 

'....,..--··
1
/ ; 

I 

I 

,,-----....... 

, 
:,... 

---

100 

I 

/ 

J ) 

POST-DEVELOPMENT WATERSHED /tREA 
IIAll!IMI TLE IIISIRBITIIIN CEIIT!R 

-I\IIIIRIIIDIIJIJI-Y'II' 
WI 

J 

EXHIBIT A 

Page 133 of 137



Exhibit B: Maintenance Plan – prescribes a schedule for regular maintenance of each aspect of the stormwater management 
system consistent with the stormwater management plan required under § 

270-22B. 
 
RESPONSIBLE PARTY:  
Premier Glade Kronenwetter, LLC, their successors, and assigns, shall inspect and maintain the following structural and/ or non-
structural measures. 
 
MAINTENANCE SCHEDULE AND PROCEDURES:  
Maintenance inspections by the Owner shall take place at a minimum of twice per year, following Owner's acceptance of the 
Project from the Site Contractor. Owner shall maintain a written inspection and maintenance log.  
Maintenance and inspection shall be performed within the infiltration ponds, swales, filter strips, and riprap. Repairs shall be 
made immediately, as required, to maintain effectiveness, until permanent vegetation is established. All repairs to erosion control 
devices shall be documented on the Wisconsin Department of Natural Resources Construction Site Inspection Report (Form 
3400-187).  
 
 
1. Sediments: Remove accumulated sediment ¥OII1 the grass swales, culverts, and infiltration pond once sediment 

interferes with the functionality each. Removal of trash and debris should be done on a regular basis to maintain 
aesthetics of the property.• 

2. Riprap at the ends of culverts and emergency weir: Inspect riprap and replace or clean as may be needed to 
maintain integrity of riprap. 

3. Mowing: Mow the pond area, side slopes, swales, and embankments-- as required to prevent the growth of woody 
plants and control weed growth. Mowing within the pond should be done in accordance with the landscape plan. . 
Other mowing should be done regularly (biweekly to monthly depending upon weather patterns) to maintain the 
aesthetics of the site. 

 
 
 
 
Exhibit C: Design Summary – contains a summary of key engineering calculations and other data used to design the wet 
detention basin. 
 
Introduction and Project Location  
REI has been retained by the Creske Corporation to prepare a Storm Water Management Plan for the Wausau Tile Distribution 
Center site. The plan was prepared in accordance with the Village of Kronenwetter's requirements and in accordance with the 
Wisconsin Administrative Code ch. NR 151. Site grading is scheduled to begin in September 2015. The site is located in the 
northwest quarter and the northeast quarter of Section 10, Township 27N, Range 7E, in the Village of Kronenwetter, Marathon 
County, Wisconsin.  
SITE DESCRIPTION  
The project area is bounded by Russell Street on the west, Gardner Park Road on the north, Old Highway 51 on the east, and 
industrial development on the south., the site was an undeveloped open space and is lightly vegetated. The site is flat with gentle 
slopes of less than 1%. 
 
SOILS 
In preparation for determining whether or not infiltration structures are required on-site to meet the requirements set forth by NR 
151 and NR 216, a soil and site evaluation was performed to determine excluded and exempted areas, possible infiltration 
specific areas, soil compatibility, and areas of concern.  
The site topography of the Wausau Tile Distribution Center site is very gentle terrain with slopes ranging from 0% to 1 %, with 
Mahtomedi· loamy sand (MbB) as defined by the Marathon County GIS and the Soil Survey of Marathon County, Wisconsin The 
soil parent material is loamy sand.  
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TOTAL SUSPENDED SOLIDS REMOVAL 
NR 151 regulations require that development projects improve the storm water quality. Specifically, an eighty percent reduction 
in TSS is required prior to discharging storm water. The proposed models were modeled using SLAMM to determine the amount 
of suspended solids captured by the storm water ponds. The total suspended solids captured are compared to the total 
suspended solids generated in the runoff. To achieve this, to the maximum extent practicable, runoff is routed through the 
proposed storm water ponds. The ponds temporarily detain the 
storm water, resulting in an increase in the duration of the discharge, but a decrease of the peak flow rate. 
 
INFILTRATION PERFORMANCE 
Since the entire site is proposed to contain and infiltrate all run-off from rainfall events, including the l 00-year event, suspended 
solids are not leaving the site; therefore, the 80% removal requirement is met. For peak flow reduction, the Village of 
Kronenwetter states that the site runoff peak flow in the post-development state must not exceed the site runoff peak flow in the 
pre-development state, using the I 0-year, 24-hour rainfall event for the design storm. The village also requires that any detention 
facility pass the 100-year, 24-hour rainfall event safely through an emergency outlet. NR 151 states that the site runoff peak flow 
in the post-development state must not exceed the site runoff peak flow in the pre-development state, using the 2-year, 24-hour 
rainfall event for the design storm. Urban Hydrology for Small Watershed was used to determine the rainfall amounts for each of 
the storm events. 
 
 
SUMMARY 
The construction of the storm water pond aided. on the site in meeting the peak discharge requirements of the Village of 
Kronenwetter and requirements set forth by NR 151. The site is exempt from meeting the infiltration requirements of NR 151 
because of concern of contaminations. The site contains and infiltrates all run-off of the site, therefore TSS removal requirements 
of NR 151 are met. 
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APPROVED MINUTES 

1. Call meeting to order: Meeting was called to order by Chairperson Eiden at 6 p.m.
a. Roll Call

Committee members present: Ken Charneski, Judi Akey, Jerry Wirth, Kristi Palmer, and Chris Eiden
Staff members present: Richard Downey; Village Administrator and Paula Brummond; Account Clerk

2. Public Input (15 minutes):
None was provided.

3. Approval of Previous Administrative Policy Committee Minutes – November 20, 2019:
Motion by Palmer/Wirth to approve the November 20, 2019 Administrative Policy Committee Minutes with the spelling change in
item #5. Motion carried by voice vote 5:0.

4. Discussion - Presentation on the Wisconsin Constitution:
Trustee Charneski gave a presentation of a part of the Wisconsin Constitution. There was a short essay on a foundational
stipulation within the Wisconsin Constitution that Committee members are bound to observe. He believes that it is extremely
relevant to the oath committee members take before becoming a part of the committees.

5. Discussion & Recommendation - Review Chapter 54-Ethics Code:
Downey discussed that the Board adopted Chapter 54-Ethics Code in 2015. The Ethics Board which is referenced within the code,
has been appointed. Downey is recommending that the Administrative Policy Committee delay action on this item to allow the
Ethics Board time to meet and review the code and set up the processes.

Motion by Akey/Palmer to postpone action on Chapter 54-Ethics Code until the March 2020 Administrative Policy Committee
Meeting. Motion Carried by voice vote 5:0.

6. Discussion & Recommendation - Revision to Ordinance 115‐11(c ) Village Administrator:
The Committee discussed the revisions and would like to add the wording “and as revised from time to time by the Village Board”
to Chapter 115-11(c ) of the General Code of Ordinances entitled “Administrator”.

Motion by Palmer/Akey to recommend that the Village Board approve Ordinance 20-01 with revisions as discussed. Motion carried
by voice vote 5:0.

7. Discussion & Recommendation - November 2019 Treasurer’s report:
The Committee discussed and asked a few questions about some of the items on the report.

Motion by Charneske/Palmer to recommend that the Village Board approve the November Treasure’s report as presented. Motion
carried by voice vote 5:0.
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APPROVED MINUTES 

8. Discussion & Recommendation - Review of GEN-007 Paperless Device Policy:
Downey discussed that the GEN-007 paperless Device Policy was adopted in 2015 by the Village Board. The policy was adopted 
to save on copying costs. The committee discussed at length several different options on the paperless policy. They discussed 
reducing the dollar amount that was allowed for each device, having the same device for all elected officials, replacement after at 
least 4 years or if device is unrepairable.

Motion by Akey/Palmer to postpone action until the January 2020, Administrative Policy Committee meeting. Motion carried by 
voice vote 5:0.

9. Discussion & Recommendation - Fire Department Lieutenant position description & EMS Coordinator position 
descriptions:
Downey explained that this is the next step in combining the Lieutenant position description and the EMS Coordinator position 
description. The committee would like the level of supervision updated in the Lieutenant position description.

Motion by Palmer/Akey to recommend the Village Board approve the revised Fire Department Lieutenant and the EMS 
Coordinator position descriptions with the recommended changes. Motion carried by voice vote 5:0.

10. Discussion - December 2019 Projects List:
Downey went over some of the items on the December 2019 Project List. The Committee would like to add a column with the 
revised target date in addition to the original estimated date column.

11. Discussion - Items for Future Agendas:
The Committee would like to discuss in future meetings the fraudulent credit card charge issues, keep a formal list of issues from 
past discussions that haven’t yet been addressed by the APC, and the Administrator’s evaluation.

12. Adjournment:
Motion by Akey/Palmer to adjourn. Motion carried by voice vote 5:0.
Meeting adjourned at 7:52 p.m.

Approved:January 15, 2020
Taken By: Paula Brummond  
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